
ROSTER DIRECTIONS 

 

MUST USE NOTEPAD 

Please send rosters to trec.education@tn.gov within 10 days of the course completion. Please make sure 

licensee information is correct. 

 

This information will be on your first line 

RF                                                  (spaces 1 & 2) 

PROVIDER NUMBER                (spaces 3-12) 

COURSE NUMBER                     (spaces 13-22) 

COMPLETION DATE                 (spaces 23-32)   yyymmdd 

ROSTER NUMBER                     (spaces 33-39)  Rosters begin again in January with 1 

 

This information will follow for each entry 

LICENSE #/FILE #                        (spaces 1-10) 

LAST NAME                                 (spaces 11-25) 

FIRST NAME                                (spaces 26-40) 

SS#                                                 (spaces 41-50) usually supplied if license number unknown 

 

Sample 

RF1096      2490      20160413  91       
238284    Burnell        Don                       
263848    Capps          Candra                    
322710    Carter         Scott                     
325178    Catalogne      Jason                     
259132    Chambers       John                      
234885    Chilton        Gil                       
249972    Clements       Jennie                    
265641    Collins        Susan                     
217007    Crocker        Matilda                   
326506    Dennis         Rober 

mailto:trec.education@tn.gov

