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|COLLEGE I






[School Address]

[Date]

[Address of Recipient]

Dear [Name of Contact’s Name or Organization/Company],
I am writing to you on behalf of the senior class of [high school]. This year our class is excited to celebrate College Application Week from September 28th through October 22d. College App Week is designed to build excitement around the college application process and give every senior the opportunity to apply to college. The week also helps students to overcome barriers that often discourage them from applying, which often includes financial barriers, such as application fees. We’re asking for your help in donating fees to students who may struggle to pay these application fees, which can be as high $40 or more at some institutions.

A donation from [insert company name] will go directly to student application fees and for many students will make the difference between applying and not applying to college. Our students have worked hard to become college ready, and we are asking for your investment in them to not only encourage their education, but also to encourage the growth of our skilled and educated workforce.

Thank you for considering our request. If you would like to make a donation, volunteer in any way with College App Week, or would like further information, please feel free to contact me at [insert contact information].

Sincerely,

Your Name

Your Title
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