State of Tennessee

Retail Accountability Program
File Layout Example



Retail Accountability Program

For Wholesalers and Distributors of
Beer and/or Tobacco Products



Final File Layout

Each data element must be a separate field (column) in the file uploaded. Each row/record summarzes the sales by invoice and NACS product category made by the seller to each

separate retailer.
Formatted as a tab delimted fle
Max Field Upload
Field Name Length Field Type |Field Format Requirements |Description of Field Contents
Wholesaler Tobacco Account Numder or Wholesaie Beer Account
Wholesaler Acct Number 9|Alpha/Text Required Number with the Tennessee Depanment of Revenue
Customer Number 20|Alpha/Text Customer Account Number Used by Whoiesaler for Retaller
|Retaler FEIN/SSN 11|Alpha/Text Include dashes where necessary Retalier Federal ID number or Social Security Number If avalable
Retaler Sales Tax Account Flie will De rejected without 3 valld 3 dgt Saes |Retaller Sales Tax Account Number from the Tennessee Depanment
Number Q|Alpha/Text Tax Account Number Required of Revenus Certificate of Resae
etaler/Customer Beer Required for Retaller Beer Panmit Number (piease leave biank If you do not sail
Permit Number 20|Alpha/Text Beer Sales Deer)
|Retalier Name of Business, Corporation andior Doing Business As
Retaler/Customer Name 70|Alpha/Text Required Name (DBA)
Retaler/Customer Contact Retaller Name of person responsidie for payment or owner of
Name 20|Alpha/Text Do not use commas in Seid DUSINESS
|Retaier Address Line 1 30|Alpha/Text Required |Retatiers Snip torSoid to adaress
Retaler Address Line 2 30|Alpha/Text Retaller aoaress continued (If needad)
Retaler/Customer Cy 20|Alpha/Text Required Retaller Ship to/Soid to CRy
Retaler/Customer State 2|Alpha/Text Two letter state abbreviaton Required Retaller Ship to/Soid to State
|Retader/Customer Zip Code. 5| Alpha/Text Retaller Ship to/Sold 0 2
|Retaier/Customer Zip + 4 4|Alpha/Text  |Only four additional digts Retaller Zip pius 4 (If avaladie)
Retaler/Customer Phone 10]AphaText No dashes or parenthesis. only digits 10 digit phone nuMber INCluding area code
Retaler/Customer County 25| Alpha/Text
Invoice Number 25|Alpha/ Text Required Wholesaler sales Involce number
Invoice Date 10|Date mm/dd/yyyy must include backslashes Required
| PR e | more than one procuct category is soid on the Invoice, mis total
Total Invoice Amount 12/000000000.00 |eatno nepatve ndicatar for crect amounes) Required mvolos amount wil e repeated for each record.
|NACS Category Number SlAlpha/Text No dashes in NACS number Required See st of commonly used NACS numbers below
|NACS Category Name 25| Alpha/Text See 15t of commonly used NACS 0escripTons delow
|NACSCamwa“ Numeric e This shoulc De 3 sUDtotaled 3Mount oM the NVoice 3Mounts Dy
Invoice 12|000000000 00 |iLesang negssve indicator for creat amourss) Required NACS category
PamalNACSCategorylm Fndcomplecelxstat docs.nacsonline.com/research/nacscategorydefinitions. pdf
NACS Category Name NACS Category Name Number
Cigarettes oz-oo-oo Alternative Packaged Beverages 07-07-00 (Includes energy drinks over 4 oz.)
Other Tobacco 03-00-00* Candy 02-00-00
Cigars 03-02-00 Pernshable Grocery 18-00-00
Latle Cigars 02-00-00** Edble Grocery 18-00-00
Beer 04-00-00 Non-edible Grocery 20-00-00
Packaged
(Non-alcoholic) 07-00-00 Health & Beauty Care 21-00-00
Bottied Water 07-05-00 General Merchandise (All Other) 22-00-00

*Includes chew, dip, snuf, snus, and loose tobacco
**Latle cigars are taxed as cigarettes in TN and must be distinguished from other cigars




File Layout Example

For the purposes of these examples we will be
completing the excel template using information
from fictitious wholesaler invoices. The Microsoft
Excel template can be downloaded from our
website at
http://tn.gov/revenue/misc/beertobaccorpts.shtml

The following slides will show an example of how to
record both beer and tobacco invoices a well as a
credit memo.


http://tn.gov/revenue/misc/beertobaccorpts.shtml
http://tn.gov/revenue/misc/beertobaccorpts.shtml
http://tn.gov/revenue/misc/beertobaccorpts.shtml

Make sure there are no
commas in any of your data
fields. Even the numeric
fields cannot include
commas.



Beer Invoice

Beer Wholesaler Inc.

3ET wWharchouze Row

Mashville, TN 37242 DATE: EEz T 1 H I | b
. s —e— | This invoice will be

Phone: [615] 123-33T6 Caztomer 10 EMSIGS

o s o mrm] | USE ON the following
:
Eill Emith Ecer Permit #: ARES3 S | I d e S to S h OW W h e re

Ftail Beer Inc dibda Bill's Markek Retailer S&IUE: 145675323
6T Mlain Skreck

and how to record the

[615] 456-Ta31

necessary

Brand & Beer 12 o2 Cans - Case 2050 | 100 ] 2,050.00
Erand B Beer 120z Cans - 12 pack 5.25 | 120 ] 330.00 - -
Erand B Bwer - Guart 150 [ 50 ] T5.00 | n fo r m a t | O n
Encrgy Drink Mon-Acchalic - Fingles 050 | 120 Wl 60,00 °
“Wwaker - 20 oz batkles - Caze w.oo | 0 V] 250.00

Subtatal 1 542500

Taxable t -
1. Tatal payment due immediakely Tax due t -

2. Pleaze include the invoice number on wour check Other t - |

TOTAL Du: 3. 42500

Make all checks payable ta
Beer Wholesaler Inc.

Fhank You For Your Businessf



g

clo - Je

1 WSAcct# Cust# Retail FEIN/SSN  Retail Saletax# Beer Permit# Retailer Name Retail Contact Name Retail Address Line 1

A B C D E F G H

Column A — Wholesaler Account #
Enter your wholesaler or distributor account number.
Beer Wholesalers account number should start with 960.
In-state Breweries will use their Beer Barrelage account number.
Tobacco Wholesalers account number should start with 860.
Column B — Customer #
Enter the customer ID or number from your records for this retailer.
Column C — Retailer FEIN/SSN
Enter Retailer Federal Employer Identification Number or Social Security
Number if available. (Not Required) Include Dashes.
Column D — Retail Sales Tax #
Enter Retailer Sales & Use Tax ID Number. (Required!!!!)
Column E — Beer Permit #
Enter Retailer Beer Permit Number. (If you are a Beer Distributor this is
Required, If you are a Tobacco distributor please leave blank.)
Columns F-H — Retailer Name, Contact Name, and Address)
Retailer name is Company or DBA name.

Retailer Contact is individual responsible for paying invoice or corporate
officer



1 J KL M N 0 P Q R S T U
1 Retail AddressLine 2 Retail City ST Zip 4 Retail Phone Retail County Invoice Number InvDate  Total Inv Amt NACS# NACS Name NACS Inve Subtotal

 Column | —Second address line
Enter additional address information if needed.

* Column J,K,L — City, State and Zip

Enter Retailer City , 2 Character State

abbreviation and Zip.
Column M - +4 — Plus 4 Zip code if known.
Column N — Retailer Phone Number, No dashes or
parenthesis.
Column O — Retailer County

If you record this in your system.



Invoice

Beer Wholesaler Inc.

087 Wharehouse Row
Nashville, TN 37242

1 Beer

INVOICE

Enter your wholesaler
or distributor account
number in Column A

Phone: (613) 123-9876
Fax: (615) 456-3456

DATE: 08/21/12
INVOICE # 9845
Customer ID BMEBS63
Due Date On Receipt

Bill Smith

Retail Beer Inc d/b/
567 Main Street
Smithtown, TN/39654-1234

Bill's Market

(615) 456-7871

P - B | C | D E
1 WSAcct# jf Cust# Retail FEIN/SSN Retail Sale tax #  Beer Permit #
2 '960123456 BMB8963 '145678923 A5689
3 960123456 BMB8963 "145678923 A5689
4 '960123456 BMB8963 '145678923 A5689

Beer Permit #: A3689
Retailer S&U#: 145678923

F G H

Retailer Name Retail Contact Name Retail Address Lir

Retail Beer Inc d/b/a Bill's Market  Bill Smith 567 Main Street
Retail Beer Inc d/b/a Bill's Market  Bill Smith 567 Main Street
Retail Beer Inc d/b/a Bill's Market  Bill Smith 567 Main Street



Invoice

Beer Wholesaler Inc.

987 Wharehouse Row

Nashville, TN 37242

W N

Phone: (613) 123-9876
Fax: (615) 456-3456

BILL TO

Bill Smith

Retail Beer Inc d/b/a Bills Market

H67 Main Street

Smithtown, TN 39634-1234

(619) 456-7891

1 Beer

INVOICE

The customer # or ID,
retailer sales & use tax

number are required fields.

DATE: 08/21/12 |
INVOICE # 9845 '
Customer ID BMEB9G3

Due Date On Receipt

Beer Permit #: A3689

Retailer 5&U#: 143678923

Beer Permit # is required if
you are a beer distributor.

A B | C | D £ F G
WS Acct# Cust# Retail FEIN/SSN Retail Sale tax # | Beer Permit# |Retailer Name Retail Contact Name
'960123456 BMB8963 '145678923 A5689 Retail Beer Inc d/b/a Bill's Market  Bill Smith
'960123456 BMB8963 "145678923 A5689 Retail Beer Inc d/b/a Bill's Market  Bill Smith
'960123456 BMB8963 '145678923 A5689 Retail Beer Inc d/b/a Bill's Market  Bill Smith

H
Retail Address Lir
567 Main Street
567 Main Street
567 Main Street



Invoice

Beer Wholesaler Inc.

087 Wharehouse Row
Nashville, TN 37242

Phone: (613) 123-9876
Fax: (615) 456-3456

BILL TO

1 Beer

DATE:

INVOICE

INVOICE #

Customer ID

Due Date

Bill Smith
Retail Beer Inc d/b/a Bills Market | Enter retailer name,

567 Main Street physical location address
Smithtown, TN 39654-1234 and other contact

(613) 456-7891 information in columns F-O

| 4| F G H |
1 Retailer Name Retail Contact Name Retail AddressLinel  Retail Address Line 2
2 Retail Beer Inc d/b/a Bill's Market Bill Smith 567 Main Street

3 Retail Beer Incd/b/a Bill's Market Bill Smith 567 Main Street
Eﬁetail Beer Inc d/b/a Bill's Market Bill Smith 567 Main Street

J
Retail City

K
St Zip

L

08/21/12

9845

BME8963

On Receipt

r
+

M

Beer Permit #: A3689
Retailer S&U#: 145678923

N

0

Retail Phone Retail County
Smithtown TN 39654 1234 5154567851 |
Smithtown TN 39654 1234 5154567851
Smithtown TN 39654 1234 515456751



| J (K| L | M N 0 P Q R S T U
1 Retail AddressLine 2 Retail City ST Zip U Retai Phone Retail County Invoice Number InvDate  Total InvAmt NACS# NACS Name NACS Inve Subtotal

* Column P —Invoice Number
Enter Invoice Number. You may have more than one record for
each invoice. This depends on whether the invoices include
different NACS code products on the same invoice.

* Column Q- Invoice Date

* Column R —Total Invoice Amount
Total amount of Invoice. No commas or dollar signs.

* ColumnS—NACS code #
Enter a separate record for each type NACS type product on each
invoice. Do not include dashes.

 Column T - NACS Description
Enter A Basic Description, Example: “Beer” or “Cigarettes”.

* Column U — NACS Invoice Subtotal
Enter the subtotal amount on this invoice for this NACS type. No
commas or dollar signs.



DESCRIPTION | UNITS OTY TAXED

Brand A Beer 12 oz Cans - Case 20.50 | 100 M 2,050.00
Brand B Beer 120z Cans - 12 pack B.25 | 120 ™ 990.00
Brand B Beer - Quart 1.50 50 N 73.00
Energy Drink Non-Acoholic - Singles 0.50 | 120 ™ &0.00
Water - 20 oz bottles - Case 5.00 50 N 250.00

The first three items on this invoice have the same NACS Code so the -

three items are summarized/subtotaled in Column U ]
| ISuthtaL S 3,425.00

Taxable S -
Tax rate 9. 250%

1. Total payment due immediately Tax due 5 -

2. Please include the invoice number on your check Other 5 -
TOTAL Due $| 3,425.00

A B p Q R S T b U

1 WSAcct# Cust# Invoice Number InvDate  Total Inv Amt|NACS# NACS Name NACS Inve Subtotal
2 ':Elﬁﬂ123455 BME963 9845 GS,-" 21,1'21}12 3-’-125.{[#[134{[[[# Beer 3115.00
3 ':EIEEFIEELISE BME963 I:EIE".-'-IE ﬂS,-" 21,1'21}12 3425.00 070700 Energy Drinks 60.00
4 960123456  BMS963 9845 08/21/2012 342500 070500 Bottled Water 250.00




Invoice #1 Beer

DESCRIPTION 1 UNIT S QTY TAXED AMOUNT
Brand A Beer 12 oz Cans - Case 20.50 | 100 N 2,050.00
Brand B Beer 120z Cans - 12 pack 8.25 | 120 N 990.00
Brand B Beer - Quart 1.50 | 50 N 75.00
Energy Drink Non-Acoholic - Singles 0.50 | 120 N 60.00
Water - 20 oz bottles - Case 5.00 | 50 M 250.00
The last two lines are different NACS Categories. Therefore, -
each product will have a separate record or line. -
l ISubtc:tal. 5 3,425.00
Taxable S -
Columns A-R for these records will be identical Tax rate 9.250%
because they are the same retailer invoice with Tax due -
differences only in Columns S-U to reflect the Other -
different category types on the invoice. TOTALDue §  3,425.00
A B P | a R S T U
1 WSAcct# Cust# Invoice Number InvDate  Total InvAmt NACS# NACS Name NACS Invc Subtotal
2 '960123456 BM8963 9845 08/21/2012 3425.00r040000 Beer N 3115.00
3 '960123456 BM8963 9845 08/21/2012 3425.00 070700 Energy Drinks 60.00
4 '960123456 BM8963 9845 08/21/2012 3425.00'070500 Bottled Water 250.00




Invoice #2 Tobacco

Tobacco Wholesaler Inc.

255 Wharzhouze Fow

] hiz, TH 33TES DATE: asHsM2 . . . .
woces [ ] 1HiS invoice will be
Phene: [301] T41-3652 Customer 10 TEax2

Fax: [301) 456-5456

used on the following
:
slides to show where

Tobacco Sales Inc dibdfa Jow's Market Retailer SHLHE: 1TS325456
101 Poplar &ve

and how to record the

[301) ET4-5652

DESCRIPTION UNIT 3 QTY TARXED AMOUNT n e C e S S a ry

Eirand & Cigarctbes - Cartan F0.000 | 150 M 4. 50000
Erand B Chew Tobacco - Eleave of Canz 1500 | &0 I J00.00 . .
Eirand C Cigarz - Baox 20.00 5 M 100.00 f t
Eirand O Cigaretbes - Carton 2500 | 20 L] 500.00 I n O r m a I O n ®
Erand C Likkle Cigars - Pack 100 | 50 M 50,00
Eirand E Candy Barz 050 | 1000 L] 500.00
Erand F Candy 050 | #34 T 1,000.00
I o
! .

Fubtaotal i T,550.00

Taxable i -

Tax rake
1. Total payment due immediately Tax due % -

2. Please include: the invoice number on your check Other | % - |

TOTAL Du: t 7.550.00

Make all checks pagable ta
Tobacco Wholesaler Inc.

Fhank You For Your Businessf



nvoice #2 Tobacco

Tobacco Wholesaler Inc.

i

|

|

| |

208 Wharehouse Fow I

Pemphis, TM 227EG OATE- naMaM2 1

Same as beer invoice earlier INYODICE ¥ BE45 I

Fhone: [901] 741-9632 except no beer permit # needed. Customer 1D TS9512 !

F a: [A01] 456-3455 i

Due Date On Feceipt i

|

|

BILL TO I

Joe Cool I

Tobacco Sales Inc dibfa Joe's Market Retailer S&U#: 173323456 |

1M Faplar Ave I

Pemphis, TH 22765-25:21 I

[401] 874-5632 |

!
| 4/ B C G H | ] K L | M

1 |WSAcct# ICust# Retai it# Retailer Name Retail Contact Name Retail Addresslinel  Retail Address Line2 Retail City St Zip H

2 960123456 759512 '1?8923456 Tobacco Sales Inc d/b/a Joe's Market  Joe Cool 101 Poplar Ave Memphis TN '3BT65 '8521
3 960123856  TS9512 178923456 Tobaceo Sales Inc d/bfa Joe's Market Joe Cool 101 Poplar Ave Memphis TN 38765 8521
4 960123456 TS9512 178323456 Tobacco Sales Inc d/b/a Joe's Market Joe Cool 101 Poplar Ave Memphis TN 38765 3521
5 960123456 TS512 178923456 Tobaceo Sales Inc d/bfa Joe's Market Joe Cool 101 Poplar Ave Memphis TN 38765 8521




Invoice #2 Tobacco

A2

DESCRIPTION UNIT$ QTY TAXED AMOUNT
Brand A Cigarettes - Carton 30.00 | 150 N 4,500.00
Brand B Chew Tobacco - Sleave of Cans 15.00 60 M 900.00
Brand C Cigars - Box 20.00 5 N 100.00
Brand D Cigarettes - Carton 2500 | 20 N 200.00
Brand C Little Cigars - Pack 1.00 | 50 N 50.00
Brand E Candy Bars 0.50 | 1000 N 500.00
Brand F Candy 0.50 | 2000 N 1,000.00
., ]
Combine the Cigarettes lines and the little cigar line and | subtotal S 7,550.00
subtotal on the first record. Remember little cigars are Taxable S
taxed the same as cigarettes in Tennessee. You can use Tax rate 9.250%
a separate record for little cigars but you will use the Tax due >
. Oth
same NACS code as cigarettes. il >
| TOTALDue § 7,550.00
A B p Q R g T U
1 [WS Acct # .Cu5t# Invoice Number InvDate  Total Inv Amt| NACS# NACSName  NACS Invc Subtotal
2 950123456 T59512 [5645 08/15/2012 7550.00 020000 Cigarettes 5050.00
k 5
3 960123456 TS9512 (5645 08/15/2012 7550.00 030000 Other Tobacco 500.00
4 960123456 TS9512 5645 08/15/2012 7550.00 030200 Cigars 100.00
5 960123456 TS9512 5645 08/15/2012 7550.00 080000 Candy 1500.00



Invoice

2 Tobacco

Vv

DESCRIPTION UNIT$ QTY TAXED AMOUNT
Brand A Cigarettes - Carton 30.00 | 150 N 4,500.00
Brand B Chew Tobacco - Sleave of Cans 15.00 | 60 N 900.00
‘Brand C Cigars - Box 20.00| 5 N 100.00
Brand D Cigarettes - Carton 25.00 | 20 N 500.00
Brand C Little Cigars - Pack 1.00 | 50 N 50.00
Brand E Candy Bars 0.50 | 1000 N 500.00
Brand F Candy 0.50 | 2000 N 1,000.00
? -
Other items that are different categories should not be Subtotal S 7.550.00
combined and therefore have their own separate record | Taxable S
or row. Columns A-R will be the same for all records Tax rate 9.250%
from the same invoice. Tax due >
. Other S
TOTALDue $ 7,550.00
A B P Q R S il U
1 |WSAcct# .Cust # |Invoice Number InvDate  Total InvAmt NACS# NACSName  NACS Invc Subtotal
2 '960123456 TS9512 |5645 08/15/2012 7550.00 '020000 Cigarettes 5050.00
3 '960123456 TS9512 '5645 08/15/2012 7550.00{030000 Other Tobacco 900.00
4 '960123456 TS9512 ’5645 08/15/2012 7550.00{030200 Cigars 100.00
5 '960123456 TS9512 '5645 08/15/2012 7550.00 080000 Candy 1500.00

N




Invoice

2 Tobacco

DESCRIPTION UNITS QTY TAXED AMOUNT
Brand A Cigarettes - Carton 30.00 | 150 N 4,500.00
Brand B Chew Tobacco - Sleave of Cans 15.00 60 N 900.00
Brand C Cigars - Box 20.00 5 N 100.00
Brand D Cigarettes - Carton 25.00 | 20 N 500.00
Brand C Little Cigars - Pack 1.00 | 50 N 50.00
Brand E Candy Bars 0.50 | 1000 N 500.00
Brand F Candy 0.50 | 2000 N 1,000.00
I =
These items that are the same category and can be Subtotiil S 7,550.00
combined into one record or row. Columns A-R are still | Taxable S
the same because this is from the same invoice. Tax rate 9.250%
Tax due S
. Other S
TOTAL Due $ 7,550.00
A B - Q R S il U
1 |WSAcct# .Cust # |Invoice Number InvDate TotalInvAmt NACS# NACSName  NACS Invc Subtotal
2 960123456 TS9512 (5645 08/15/2012 7550.00 '020000 Cigarettes 5050.00
3 '960123456 TS9512 |5645 08/15/2012 7550.00 '030000 Other Tobacco 900.00
4 '960123456 TS9512 |5645 08/15/2012 7550.00 '030200 Cigars 100.00
5 '960123456 TS9512 |5645 08/15/2012 7550.0({' 080000 Candy 1500.00

Y




Credit Memos

* |f Credits are entered on regular invoices, the
credits are netted with other purchases. NACS
Subtotals for a category can have a negative
balance if the credits are more than the
purchases for that category.

* |f Credits are on a separate credit memo, then
enter the credit memo as a negative invoice.

Example of Credit Memo follows.



Beer Wholesaler Inc.

Creldit Memo

2237 Wharehouse Fow -
Mashuille, TH 37242 DATE: LUEETe 1 s
INYOICE ¥ CM-E54
Phone: [615] 123-987E6 Customer 10N BEMES9ES
Fax: [B15] 456-3456
Due Date
Eill Smith Beer Permit #:  AGESA
FRetail Beer Inz dibta Bill's PMarket Retailer SEU#: 145678923
BEY Main Street
Smithtown, TH 398541234
[6159] 456- 729
DESCRIPTION UNIT # QTY TAXED AMOUNT
Erand & Beer 12 oz Cans - Case 20580 | -10 M [205.00]
Brand B Beer 120z Cans - 12 pack 225 -5 | [EE.00]
Erand B Beer - Gluart 1.60 -E | [9.00]
Energy Orink Mon-Acoholic - Singles oe0 | -0 | [B.00]
water - 2000z bottles - Case 500 -1 | [B.00]
Subtoral ¥ [290.00]
Tarable 3 -
1. Total payment due immediately Tax due % -
2. Please include the inwoice number on your check Other | % - |

TOTAL Due %

(290_00)

Make all check=s payable to
Beer Wholesaler Inc.

This credit
memo will be
used on the
following
slides to show
where and
how to record
the necessary
information.




Credit Memo

DESCRIPTION UNITS QTY TAXED AMOUNT
Brand A Beer 12 oz Cans - Case 20.50 [ -10 M (205.00)
Brand B Beer 120z Cans - 12 pack 8.25 -8 M (66.00)
Brand B Beer - Quart 1.50 -6 M (9.00)
Energy Drink Mon-Acoholic - Singles 0.50 [ -10 M (5.00)
Water - 20 oz bottles - Case 5.00 -1 M (5.00)
Subtotal S (290.00)
Enter Credit Memo Information is if it was an invoice. Taxable S _
[{ Use negative numbers to indicate a credit. The Tax rate 9.250%
| negative number must use the minus symbol before Tax due S -
2 the number. Do NOT use parenthesis around the Other 5 -
number. TOTAL Due S (290.00)
A B P Q R g T U
1 WSAcct# Cust# Invoice Number InvDate  Total Inv Amt|NACS# NACS Name NACS Invc Subtotal
8 (960123456 BMS3963 CM-654 !Da,le,fzmz -290.0 FDAIDDDD Beer -280.00
9 960123456 BM3963 CM-654 08/21/2012 -290.000070700  Energy Drinks -5.00
10 960123456 BM3963 CM-654 08/21/2012 -290.00{070500 Bottled Water -5.00




Credit Memo

DESCRIPTION UNITS OTY  TAXED
Brand A Beer 12 oz Cans - Case 20.50 | -10 N (205.00
Brand B Beer 120z Cans - 12 pack 8.25 -8 N (66.00
Brand B Beer - Quart 1.50 -6 N (9.00
Energy Drink Non-Acoholic - Singles 0.50 | -10 N (5.00)
Water - 20 oz bottles - Case 5.00 -1 N (5.00)
Subtotal S (290.00)
As before, combine similar items by category or use Taxable 5 -
separate records (rows) for different categories. Ao ;ate . HE
. . . Tax due -
Remember to use the negative indicator and not the - : -
parenthesis symbol. | TOTAL Due s EEoen)
A B P Q R S T U
1 WSAcct# Cust# Invoice Number InvDate  Total InvAmt NACS# [NACS Name NACS Invc Subtotal
8 1960123456 BM8963 CM-654 !08/21/2012 -290.00 040000 [Beer -280.00
9 960123456 BMS8963 CM-654 08/21/2012 -290.00 070700  Energy Drinks -5.00
10 960123456  BM8963 CM-654 08/21/2012 -290.00 070500  Bottled Water -5.00




Credit Memo

DESCRIPTION UNITS QTY TAXED AMOUNT

Brand A Beer 12 oz Cans - Case 20.50 | -10 N (205.00)
Brand B Beer 120z Cans - 12 pack 8.25 -8 N (66.00)
Brand B Beer - Quart 1.50 -6 N (9.00)
Energy Drink Non-Acoholic - Singles 0.50 | -10 N (5.00)
Water - 20 oz bottles - Case 5.00 -1 N (5.00)
Subtotal S (290.00)

As before, combine similar items by category or use Taxable >
separate records (rows) for different categories. I:; :‘: : S

Remembe.r to use the negative indicator and not the Giihor s
parenthesis symbol. TOTAL Due § (290.00)

A B P Q R S T U

1 WSAcct# Cust# Invoice Number InvDate  Total InvAmt NACS# NACS Name NACS Invc Subtotal
8 1960123456 BM8963 CM-654 .08/21/2012 -290.00r040000 Beer -280.00
9 960123456 BM8963 CM-654 08/21/2012 -290.0( '070700 Energy Drinks -5.00
10 '960123456 BM8963 CM-654 08/21/2012 -290.0( '070500 Bottled Water -5.00

v




Finishing Steps

Delete the header row before saving your final
report.

Make sure there are no commas in the data.
Select Save As from the File menu item.
Select CSV (comma delimited) (*.csv)

Remember the file name and file location for
file upload.

Now you are ready to upload file.



Contact Information

Retail Accountability Program

Nashville Area (615) 741-9300
Toll Free (855) 286-7423

E-mail: resale.data@tn.gov



mailto:resale.data@tn.gov

