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Who are you?

@ Name
@ Organization
@ Position

@ What do you want to get out of the day?



Why are you here?




Why-at¢ WE here?

HERE TO
HELP



Organizational Chart
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Who will guide your project
through the process?

Your Local Programs Monitor!



We are Your Main Point of

Contact

Safe Routes to School (SRTS)
TAP/SRTS - Regions 1 & 4
TAP/SRTS - Regions 2 & 3
Multimodal Access (Statewide)

State Managed and Deposits

Diana Benedict
Lisa Dunn

Sarah Sutton

Monique
Hazlewood

Maria Hunter



We are Your Main Point of

Contact

Your contacts for the following programs: Congestion Mitigation
and Air Quality (CMAQ), Surface Transportation Program (STP),
Roadscapes, Local Interstate Connector (LIC), Federal Lands Access
Program (FLAP), and State Industrial Access (SIA):

Region 1
Region 2
Region 3
Region 4

Eli Jones
Donovan Chumbley
Denise Baker

Nathaniel Brugler



Agenda for Day

@ Chapters 1 & 2 @ Chapters 7 & 8

@ Chapter 3 @ BREAK

@ BREAK @ Chapters 7 & 8

@ Chapter 4 @ Chapter 9

@ Chapter 5 @ Chapters 8 & 9 (Close-Out)
@ LUNCH @ Chapters 10 & 11

@ Chapter 6 @ Recap & Test



Chapters Flow Chart

Chapter 1:

Funding Programs and
TDOT Policies for Local
Management of Federal

and State-funded
Projects

Chapter 8:
Pre-Construction and
Construction
Procedures

Chapter 9:
Billing Procedures

Chapter 2:
Responsibility and
Distribution Matrices

Chapter 7:
Civil Rights
Compliance

Chapter 10:
Non-Traditional
Projects

Chapter 3:
Getting Started

Chapter 6:
ROW, Utility and
Railroad Procedures

Chapter 11:
Accelerated Delivery

Chapter 4:
Environmental
Clearance Procedures

Chapter 5:
Roadway Design
Procedures, Including
Structural Design




Chapters Flow Chart

Chapter 2:
Responsibility and
Distribution Matrices

Chapter 8:
Pre-Construction and
Construction
Procedures

Chapter 7:
Civil Rights
Compliance

Chapter 10:
Non-Traditional
Projects

Chapter 9:
Billing Procedures

Chapter 3:
Getting Started

Chapter 6:
ROW, Utility and
Railroad Procedures

Chapter 11:
Accelerated Delivery

Chapter 4:
Environmental
Clearance Procedures

Chapter 5:
Roadway Design
Procedures, Including
Structural Design




The Local Government
Guidelines (LGGM)



LGGM

z http://www.tn.gov/tdot/

z Local Government Guidelines Manual

@ Click on the “Government” box in the

middle of the page

@z Click on “Local Programs” under the
“Grant” tab


http://www.tn.gov/tdot/
http://www.tn.gov/assets/entities/tdot/attachments/LGG_Manual.pdf
http://www.tn.gov/assets/entities/tdot/attachments/LGG_Manual.pdf

6 Steps in Project
Development

1. Eligibility Determination

2. NEPA Phase

3. Design Phase

1. Right of Way Acquisition Phase
5. Construction Phase

6. Project Closeout



Overview

@ LPDO is the single point of contact for:
o Project Correspondence
o Submittals

o Project Coordination

@ A checklist is provided for project
milestones

@ If guidelines are not followed, withdrawal
of all federal and/or state funding may
occur



When Contacting Us, Please
Provide...

Project Title
Project Location (City and County)

Project Identification Number (PIN), an
eight digit number (Example: 016055.00)
assigned to each specific project

PIN must also be referenced on all
correspondence and reimbursement
requests



Document, Document,
Document

z Assume every project you manage will be
audited.

@ All steps, regulations and procedures are
in place to ensure that nobody misuses
taxpayer funds.






Surface Transportation
Program (51P)

% Match — 80% federal/20% local
o Safety items are 100% federally eligible

@ Eligible project types— resurfacing, roadway
widening, sidewalks, intersection
improvements, etc.

o Eligible STP Items (pg 212)
@ Funds are allocated based on population

@ Under the FAST Act, will be called the Surface
Transportation Block Grant (STBG)



Eligible STP Items

HTH

it




Bridge Replacement and
Rehabilitation

% Match — 80% federal/
200/0 local

> Can use State Aid to offset | 1
match Sin

@ Eligible project types i
— off-system bridges .

@ How to apply - TDOT!
will develop planning |
report and offer -
bridge to Local
Government (LG)

¥

.






Interchange Lighting

% Match — 50% state/
50% local

o Can use federal funds
to offset match

@ Project types -
lighting of an
interchange

@ How to apply —send |

request letter to
Commissioner



http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwi27rPiuuTLAhXK7SYKHYp8DWsQjRwIBw&url=http://www.ingaleps.com.au/ingal-eps/lighting-and-telecommunication-products/lowering-systems/high-mast&psig=AFQjCNHHyLQCmijQn2Jd0gs9RSlQPIJTzg&ust=1459291456509533

State Industrial Access (SIA)

7N @ Match - ROW-50%
V) ~—> state/50% local,

Construction-100%

Project types -
Needing access to a
new or expanding
industry

How to apply - contact
Danielle Hagewood
(615-253-2521)




[L.ocal Interstate Connector

(LIC)
i

ﬁ

% Match - 50% state/ 50% local ‘ l

@ Project types — connecting an interstate to
an interstate-like facility

@ How to apply — send a request letter to the
Commissioner with resolution



Grant Opportunities



Congestion Mitigation and Air
Quality (CMAQ)

& Match — 80% federal/20% local or 100%
federal

@ Eligible project types — traffic flow
improvement, transit, ridesharing,
intermodal freight, education an
outreach (must be in nonattainment or
maintenance area)

o http://www.tn.gov/tdot/topic/cmaq

@ Contact — Alan Jones (615-741-6832)



http://www.tn.gov/tdot/topic/cmaq
http://www.tn.gov/tdot/topic/cmaq

Safe Routes to School (SRTS)

@ Normally Due in
January of Each Year __ - 7

o  Must attend training to
apply
& Match (none) -
100% federal

@ Eligible project types tratfic diversion
improvements, sidewalks, education

& Contact - Diana Benedict (615-253-2421)




Multimodal Access Grant

@ Normally Due to TDOT in January of Each
Year (submitted by RPOs/MPOs)

% Match — 95% state/5% local

@ Eligible project types - sidewalks, bicycle
lanes, road diets, separated bicycle
facilities

@ Contact — Jessica Wilson (615-741-5025)



Transportation Alternatives
Program (TAP)

@ Normally Due in November of Each Year

@ Match — construction only, 80%
federal/20% local

@ Eligible project types — pedestrian
facilities, scenic overlooks, historic
preservation, safe routes for non-drivers

@ Contact — Neil Hansen (615-741-4850)
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Distribution Matrix

CHAPTER 2 - DISTRIBUTION MATRIX

Mon-Motorized Transpartation Facility
Diesign Checklist
Form 5-3)

Local Programs
Development Office

Required with
avery non-
motorized facility
plan submittal

The Local Programs Development Office (LPDO) acts as guardian to all phases in
locally managed projects in order to establish accountability and to ensure that all activities
meet applicable standards. The office provides “Notice to Proceed™ documents for NEPA,
Design, Right-of-Way (ROW), and Construction phases of project development. Overall, the
LPDO is Tennessee Department of Transportation’s (TDOT)'s single point of contact for
project correspondence and submittals throughout the life of a project. During certain phases
of project development, the LG will be required to provide information directly to TDOT
personnel andfor other entities. Documents listed in Table 2-1 should be distnbuted as follows.

Design Certification Letter
Fomn 5-4)

Local Programs
Development Office

Required prior to
moving fo the ROW
Phase

Preliminary Flans

Local Programs
Development Office

The first plan
submittal in the
Design Phase

ROV Plans

Local Programs
Development Office

The second plan
submittal in the
Design Phase

‘Construction Plans

Local Programs
Development Office

During the ROW
Phase

Preliminary Construction Estimate

Local Programs
Development Office

With the ROW plan
submittal

TDOT Policies

Preliminary Bridge Layout

Local Programs
Development Office

Submitted with
Form 5-§

The Local Programs
Development Office will
submit to TDOT Struciures
for approval

Responsible Charge Form
Form 1-1)

Local Programs
Development Office

Dwring initiaticn,
updated as needed

This is part of the Initistion
Packet
(Form 3-1).

Roadway Design Policies Checklist
(Form 5-5)

Local Programs
Development Office

Required with
every roadway plan
submittal

TDOT Selection Policy
Form 1-7)

Local Programs
Development Office

Dwring project
initiation

Consultant Advertisement, Procurement
Procsss, Consultant Contract

Local Programs
Development Office

This submittal normally takes
place after the NTP for
NEPA; however, consultant
procurement can happen
prior to the NEFA Phase if no
reimbursement is expected.

Structures Design Chechklist
Fom 5-8)

Local Programs
Development Office

Required with all
structures plan
submittals

Final Bridge Plans

Local Programs
Development Office

During the ROW
Phase, submitted
with Form 5-5

The Local Programs
Development Office will
submit to TDOT Struciures

Project Inifiation

Hydraulic Model Files with
Hydraulic Design Summary

Local Programs
Development Office

During the ROW
Phase

The Local Programs
Development Office will
submit to TDOT Struciures

Project Initiation Form and Checklist
Form 2-1)

Local Programs
Development Office

Before the contract
can be issued

Certification of Compliance Regarding
Third-Party Contracts
Form 3-2)

Local Programs
Development Office

Before the contract
can be issued

Final Retaining Walls Plans

Local Programs
Development Office

During the ROW
Phase

The Local Programs
Development Office will
submit to TDOT Struciures

-

Checklist

MPO

Prior to inclusion
into the TIFVSTIF

fthe LG is not in an MFO
area, the agency will need to
consult with the LPDO.

Final Construction Plans

Local Programs
Development Office

During the ROW
Phase, pricr to NTF
for Construction

Submittal onty

ROW, Utilities, and Railroads

Environmental Clearance

Uiility Consultant Firm Choice

Local Programs
Development Office

During the ROW
Phass

Submit the contract,
overhead rate, and estimate

Draft Envircnmental Decument

TDOT Local Programs
Emvironmental
Coordinator-

Environmental Division

After NTF for
NEPA

Railroad Photos

TDOT Headguarters
Railroad Coordinator

During the ROW
Phase

It applicable

Design

Railroad Coordination Plans

TDOT Headguarters
Railroad Coordinator

During the ROW
Phass

It applicable

Progrietary Product Letter Template
(Form 5-1a and 5-1b)

Local Programs
Development Office

Dwring the Design
Phase. if applicable

A justification letier from the
LG must accompany the
letter template.

Railroad Estimate

TDOT Headguarters
Railroad Coordinator

During the ROW
Phase

If applicable

Givil Right Compliance

Design Exception Request and
Justification Form
Form 5-2)

Local Programs
Development Office

If applicable, as
=oon as a design
exception is known

Title W1 Compliance

Contact the TDOT Civil

Rights Office

Prior to the NTP for
Construction

Uniferm Report of DBE
Commitments/Awards
(Form 7-1)

TDOT Civil Rights
Office

Semi-annually

Copy the Lecal Programs
Development Office




LGGM Forms

Documents and Forms

The documents provided on this website are outlin vernment Guidelines below. Refer to the manual for
additional information. Local g : s forms and documents immediately for their projects.

Local Government Guidelines Manual

ment Guidelines Manual, Sixth Edition, March 1, 2016 Adobe PDF

Forins, Checklists & Letter Templates

> CHAPTER1: Funding Programs and TDOT Policies

> CHAPTER 3: Getting Started

> CHAPTER5: Roadway Design Procedures, Including Structural Design
> CHAPTER 6: Right-of-Way, Utility, and Railroad Procedures

> CHAPTER7: Civil Rights Compliance

> CHAPTER 8: Pre-Construction and Construction Procedures

> CHAPTER9: Billing Procedures

> CHAPTER1I: Accelerated Delivery

> Other Polidies and Further Guidance

http://www.tn.gov/tdot/topic/local-programs-documents-and-forms



http://www.tn.gov/tdot/topic/local-programs-documents-and-forms
http://www.tn.gov/tdot/topic/local-programs-documents-and-forms
http://www.tn.gov/tdot/topic/local-programs-documents-and-forms
http://www.tn.gov/tdot/topic/local-programs-documents-and-forms
http://www.tn.gov/tdot/topic/local-programs-documents-and-forms
http://www.tn.gov/tdot/topic/local-programs-documents-and-forms
http://www.tn.gov/tdot/topic/local-programs-documents-and-forms
http://www.tn.gov/tdot/topic/local-programs-documents-and-forms
http://www.tn.gov/tdot/topic/local-programs-documents-and-forms
http://www.tn.gov/tdot/topic/local-programs-documents-and-forms

Manual Updates

z Completely Updated Q&A
@ Responsible Charge Form (Form 1-1)

@ Deleted Legal Disclaimer (formerly Form
1-1)

@ User-friendly Responsibility Matrix (Ch. 2)






Chapters Flow Chart

Chapter 8:
Pre-Construction and
Construction
Procedures

Chapter 9:
Billing Procedures

Chapter 2:

Responsibility and
Distribution Matrices

Chapter 7:
Civil Rights
Compliance

Chapter 10:
Non-Traditional
Projects

Chapter 6:
ROW, Utility and
Railroad Procedures

Chapter 11:
Accelerated Delivery

Chapter 4:
Environmental
Clearance Procedures

Chapter 5:
Roadway Design
Procedures, Including
Structural Design




Competitive Grant Application

Common
Mistakes:

*  An initiation packet
(Form 3-1) is not
required once the
grant is awarded

. Project location is
limited to a
functionally classified
system

Programs

FOR TDOT USE ONLY

Do Not Write In This

FY2016
Eligible Applicant: _ Yes_ No
TRANSPORTATION ALTERNATIVES APPLICATION . :
Eligible Project: _ Yes_ No
k box if this application is a re-submittal of a previously non-awarded
Provide the year of last submission: ___ Adequate Scope: Yes__ No

Project ; Adequate Map: __Yes__No

Adequate Funding: Yes__ No

Prionty Ranking (If multiple applications submitted by applicant): TDOT Budget Template: _ Yes__ No
TDOT Line ltem Nos.: Yes__ No

Project County: T
) y Public Involvement: _ Yes__ No

Signed Application: __Yes___No

TDOT Approval

Total Construction Costs (100%):
{excluding preliminary engineering/design and right-of-way expenses)

FEDERAL CONSTRUCTION FUNDS REQUESTED:

(Maximum 80% of number 1)

Local Cash Match of Construction Funds:
(Minimum 20% of number 1)

If the application is ultimately selected for funding, please provide both an appropriate outdoor and indoor location from
which to formally announce and award the project. These locations must have a physical address and provide suitable
parking and accessibility for the public.

Outdoor Location Name & Address:
Indoor Location Name & Address:

Ch. 3



Project Initiation

required for the pn L
located on the following pages a ] nmentuludehn

iption of the Pro
nMap (
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Length of Projet
Functional C

eking reimbursement)

Government staff (attachment)

on of Compliance

Proprietary ltems
Method of Bidding Statement (;

O
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.0
.0
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.O
1.0
2.0
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O
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|

The information inc
pment O
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Ch. 3



TIP/STIP

@ All Federally funded projects must
be included in a TIP or STIP

@ ITS Checklist

@ These items must be included in the
initiation packet

Ch. 3


http://tn.gov/assets/entities/tdot/attachments/STIP2014-17.pdf
http://tn.gov/assets/entities/tdot/attachments/STIP2014-17.pdf
file://AG03SDCWF00009.net.ads.state.tn.us/12Shared/PROGOPS/Program Development/TrainingPresentations/New 2016 Training Classes/Linked Forms/ITS-ProjectID_TN-2.dotx

ITS Projects

@ Intelligent Transportation Systems (ITS)

@ Defined as: “Any project that in whole or in part funds
the acquisition of technologies or systems of
technologies that provide or significantly contribute to
the provision of one or more ITS user services as defmed
in the National ITS architecture”

@ Examples:

o Traffic signal control systems

o Traffic detection/monitoring systems | —

Ch. 3



ITS Projects

@ Must determine if ITS before placing in TIP/STIP

@ Tennessee ITS Project Identification Checklist must be
completed and submitted

o Helps determine whether a Systems Engineering Analysis (SEA) is required
o Submit checklist with project initiation packet (Form 3-1)
o LG also submits to TDOT.TrafficOps@tn.gov

@ Three ITS project levels determined by TDOT:
o High Risk
o Low Risk
o Non-SEA

@ TDOT will notify LG if any additional documentation required

@ Design can differ substantially from traditional projects

Ch. 3


mailto:TDOT.TrafficOps@tn.gov

ITS Project Checklist

Tennessee ITS Project Identification Checklist

For ITS projects, this identification checklist must be submitted prior to the development of the SEA
document prepared for 23 CFR 940.13 compliance. Attach or make available any documents referenced
in this form when submitting.

Section 1 Project Information
Project Champion:

Contact Information (phone number, email, etc.):

Brief Description / Purpose of ITS project including list of ITS elements

Project Location New Project or Modification

[] New Project

[] Modification to existing project
Nature of Work
[[] Scoping [[] Design Software / Integration [_] Construction [ JOperations [] Evaluations
[] Planning [_] Maintenance (Equipment Replacement) [ ] Other
If Other Please Specify:

Section 2 Proposed TIP/STIP Identification

Description:

Project Termini:

*Refer to Chapter 8 of the TDOT Traffic Design Manual for risk level guidance.
[] High Risk ITS Project [] Low Risk ITS Project [] Exempt ITS Project

Brief Risk Determination Explanation:

MPO Representative TDOT Representative

Date Date

(Ver. 1.0)

Ch. 3



Initiation Packet

Wl

i

Microsoft Word
Document

B roor

Department of Local Government Guidelines Form 3-1
m— Transportation March 1, 2016

Local Government Managed Project Initiation Checklist and Form

Below you will find a checklist that will aid you in the process of establishing a federally or state-
funded project that your agency wishes to manage and let to construction. Please check off the
items in the checklist below to be sure that you have all of the necessary information that is
required for the process of beginning a new project. A detailed description of each item is
located on the following pages and in the Local Government Guidelines.

1. X Description of the Project
Location Map (attachment)
Description of Project Limits
Length of Project

Functional Classification

Railroad Information (if applicable)

XXX NXNXKX

Anticipated Project Budget

List of Consultants Involved in Project (If not seeking reimbursement)
Local Government's Experience

Resumes/Qualifications for Local Government staff (attachment)
Responsible Charge Form

List of Civil Rights Coordinator(s), Title VI, DBE Liaison

Copy of any Agreements / Contracts / MOU Or Certification of Compliance
Regarding Third Party Contracts (attachment)

Proprietary ltems
Method of Bidding Statement (attachment)

©® N © o s 0N
XX X XXX KX X



Linked Forms/3-1_Project_Initiation_Form_and_Checklist-6.docx
Linked Forms/3-1_Project_Initiation_Form_and_Checklist-6.pdf

Civil Rights Coordinator

z LG must have a civil rights coordinator on staff
that has completed the Title VI training, which
is available online. Designate appropriate
person(s) responsible for ensuring compliance
with Title VI, EEO and DBE requirements.

(Title VI Coordinator, EEO Officer, DBE
Liaison).

@ This person should have a responsible position

in the LG and have easy access to the head of
the LG.

Ch. 3



Equal Employment
Opportunity (EEO)

The LG must be committed to a policy of Equal
Employment Opportunity and will administer its
personnel policies and conduct its employment practices
in a manner which treats each employee, applicant for
employment and contractor/consultant employee on the
basis of merit, experience and other work related criteria
without regard to race, color, religion, national origin, sex,
age, disability or any other protected class.

Equal Employment

VW

Opportunity

Ch. 3



Title VI

@ Every government receiving federal-aid
must have a comprehensive and pro-active
Title VI enforcement program to eliminate
and prevent discrimination

@ Title VI certification must be obtained prior
to the issuance of a Notice to Proceed for

Construction

@ Title VI compliance must be from TDOT

Ch. 3



Common Mistakes:

@ Not including a map

@ All applicable T
phases not in the TIP (g4 e W '
@ Road not
functionally

classified greater
than a rural minor
collector or a local
road to use federal
funding

@ Not using the most
updated version of
Form 3-1: Project
Initiation Form and

Checklist

Ch. 3



State Managed Projects

The Department may manage your project for you
if one of the following circumstances is applicable:

@ If your project is within State right-of-way
or
@ If your LG is not adequately staffed and
equipped for the level of project you wish to
pursue

Ch. 3



What are Small Projects?

Small Projects

@ Transportation Alternatives (TA)

@ Intersection improvements without
significant ROW (under one acre of
disturbance)

Safe Route to Schools
Resurfacing, striping, signing
Guardrail installation

Signalization

qa8q 8 8 9§

Some bridge replacement projects
(under one acre of disturbance)

S

Non-construction/service contracts (as
listed in Chapter 10)

Low risk and non-SEA ITS

I

Requirements
@ Staffed and Equipped Interview

@ Full-time employee of agency
with experience in managing
similar projects

@ Must hire design and
construction engineering and
inspection (CEI) consultants
from TDOT’s pre-qualified list

NOTE: No need for consultant CEI
if local forces are qualified,

experienced and pre-approved by
TDOT

Ch. 3



What are Mid-Range Projects?

Mid-Range Projects

Roadway widening

Realignment of existing roadway

Signalization projects with the
addition of turn lanes

Intersection improvements with

significant ROW (over one acre
of disturbance)

Bridge replacement projects
requiring significant land
acquisition (over one acre of
disturbance)

Projects with environmental
requirements greater than a

categorical exclusion but lesser
than an EIS

Requirements

@ Professional registered
engineer on statf with
experience working with
federal and state agencies

@ Must hire design and
construction engineering and
inspection (CEI) consultants
from TDOT’s pre-qualified list

@ The selected CEI consultant
shall not be associated with
any other aspect of the project

Ch. 3



What are Large Projects?

Large Projects

%3

%3

Construction of new facilities

Widening of existing
roadways

Realignment of existing
roadways that require
significant land acquisition
(over 10 acres)

Environmental clearances
that require an EIS

Requirements

%3

Professional registered engineer
on statf with extensive
experience in managing
federally-funded transportation
projects

Must hire design and
construction engineering and
inspection (CEI) consultants
from TDOT’s pre-approved list

The selected CEI consultant
shall not be associated with any
other aspect of the project

Ch. 3



Next...a contract is issued

Federally Funded: Locally. TDOT, or Combination Managed

Agreement Number: 110147
Project Identification Number: 115881.00
Federal Project Number: STP-M-9104(15)

State Project Number: 30LPLM-F3-011

State of Tennessee Department of Transportation

LOCAL AGENCY PROJECT AGREEMENT

THIS AGREEMENT, made and entered into this day of . 20 by
and between the STATE OF TENNESSEE DEPARTMENT OF TRANSPORTATION, an
agency of the State of Tennessee (hereinafter called the "Department") and City of Greeneville
(heremafter called the "Agency") for the purpose of providing an understanding between the
parties of their respective obligations related to the management of the project described as:



Linked Forms/Local Programs Standard Contract for Presentation.pdf

TDOT Contract Steps

1. Contract sent to LG

2. LG reviews the contract and returns ORGINAL
CONTRACT with Mayor and City Attorney’s signatures

3.  TDOT request obligation of NEPA funds from FHWA
4. Contract sent to TDOT Legal Division for signature

5. Contract sent to Commissioner for execution

6. Contract returned from Commissioner to LPDO

7. Copy of fully-executed contract sent to local agency

8. Notice to Proceed can be issued once funds are obligated

Ch. 3



Manual Updates

@ Modified the force account procedure

@ Added section on ITS projects
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/(‘x?/’
NOTICE TO PROCEED WITH THEJUNFUNDED
PRELIMINARY ENGINEERING PHASE

L_(ENVIRONMENTAL ONLY) |
OF PROJECT DEVELOPMENT

PIN'  115881.00
FEDERAL PROJECT NUMBER.  STP-M-9104(15)
STATE PROJECT NUMBER  30LPLM-F0-008
ROUTE (STREET NAME):  Fairgrounds Connector Road
FROM:  Fairgrounds Circle
TO' North Rufe Taylor Road
CITY:  Greeneville
COUNTY:  Greene
REGION: 1

Effective Date: 2/26/2013

Date of Transmittal: 2/27/2013

This letter serves as your official Notice to Proceed with the above referenced phase of
work for the subject project. The Local Government shall perform this phase of project
development in accordance with the Local Government Guidelines provided on the Local
Program Development Office website at hitp.//www tdol state tn us/local/. Work may not
be performed for any later phase of project development until an additional Notice to
Proceed is issued. Any work performed ahead of a Notice to Proceed's Effective Date
will not be reimbursed.

You may procure, in accordance with law, a consulting engineering firm to do all phases
of preliminary engineering at this time. Please refer to Section 1.6 of the Local
Government Guidelines for guidance on consultant selection, if needed Please provide
a copy of the executed contract with the consultant and a copy of the notice sent to the
consultant indicating the date work was authorized on the phase of the project
mentioned above. These documents should be addressed to Manager, Local Program
Development Office and sent by email to Local Programs@tn.gov

If you have questions or concerns regarding this matter please drect them to
Kimery Smith at 615.741.5314 in the Local Program Development Office. You may
contact us by email at: Local Programs@tn.qgov

cc Paul Degges
Jim Moore
Ronnie Porter
Kip Mayton
Jason McCoy
TDOT Environmentaldoc@tn g
Regional Director
Regional ROW Manager
Regional Utility Manager
File




Brooks Act of 1972

United States federal law passed in 1972 that requires that the
U.S. Federal Government select engineering and architecture
firms based upon their competency, qualifications and
experience rather than by price

Engineering Services Estimated to be Over $150,000

@ Must advertise to get Request for Qualifications (RFQs) or Proposals
& q P
(RFPs) from qualified firms

@& Establish a consultant evaluation committee
@ Do not negotiate price until selection made

Engineering Services Estimated to be Under $150,000
@ May contact adequate number (3) of firms for RFQs/RFPs

@ Establish a consultant evaluation committee

@ Do not negotiate price until selection made



Consultant Selection Policy

Local Government Guidelines
Mare

Consultant Selec on Policy for Prolects Funded in Whole or in Part with Funds
Provided by the Federal Highway Administration or the Tennessee Department of
Transporlatlon

with appli
. The rem

A

Page 1 of 16



Linked Forms/1-2_Local_Version_of_TDOT_selection_policy-2.docx

What Is NEPA?

National Environmental Policy Act

Signed into law on January 1, 1970, NEPA establishes
national environmental policy and goals for the
protection, maintenance, and enhancement of the
environment. For proposed actions with a federal

nexus, NEPA provides a mechanism for meeting many

environmental reviews and approvals.




NEPA Process

@ Define Project Area
@ Determine NEPA Doc Level

0 C'LISt CE
o Programmatic CE P?g;ﬁs
0 D'LISt CE

o TEER (State Funded Projects)

- Environmental Assessment

o Environmental Impact Statement




Technical Studies

z Air Quality
@ Noise

@ Historic

@ Archaeology
@ Hazmat

@ Ecology

7 Native American Coordination



Agency Letters & Coordination

(responses required)

@ Local Officials Coordination
@ SHPO Letter

@ USFWS Letter

@ TWRA Letter

@ TDEC

TDOT will distribute letters during the
coordination process.




Data Collection

@ TIP/STIP

@ Project Plans

@ Location & FEMA Mapping
@ Right-of-Way Easements
@z Farmland

@ Environmental Justice



Environmental Document

Must Follow:

@ INEPA Streamlined Documentation
Checklist

o Programmatic CE & C-List CE

@ Tennessee Environmental Procedures
Manual

o TEER, Environmental Assessment & EIS



http://www.tn.gov/assets/entities/tdot/attachments/2013-SDC-Guidance.pdf
http://www.tn.gov/assets/entities/tdot/attachments/2013-SDC-Guidance.pdf
http://www.tn.gov/assets/entities/tdot/attachments/2013-SDC-Guidance.pdf
http://www.tn.gov/assets/entities/tdot/attachments/local_programs_2011_Revised_Tenn_Envir_Procedures_Manual.pdf
http://www.tn.gov/assets/entities/tdot/attachments/local_programs_2011_Revised_Tenn_Envir_Procedures_Manual.pdf

Environmental Document

TDOT will submit the Environmental
Document to FHWA for review and
approval, if applicable.

@ Once document approved, only valid for
3 years

@ May also need to be re-evaluated if there
is a scope change



Common Delays

z Revisions

o Not submitting the best version of plans and
drafts will cause extensions to the standard
evaluation timeline

@ Extended Studies & Coordination

o Some projects may require extended or season
specific studies

- Bat Studies are only able to be done May 15t —
August 15" & the study is valid for 2 years



Public Involvement

@z The goal of public involvement is to
promote an exchange of information
between the public and the project team.

@ Activities may include:

- 1nformal conversations with the affected

public
o notification letters to property owners

o Announcements in local newspapers



Public Involvement

@ Must follow TDOT’s Public Involvement Plan

z LG determines the proper level of public
involvement

o Coordinate with TDOT Environmental Division

@ LG is responsible for holding all public
hearings/meetings

@ Records of meeting dates, times and comments shall
be kept for all public meetings and provided to
TDOT

@ Disposition of comments shall be collected and
included in the NEPA document


https://www.tn.gov/assets/entities/tdot/attachments/pip.pdf

D-List Categorical Exclusion - Fairgrounds Connector, Phase 3
Greene County

TN-PIN: 115881.00

Date: December 6, 2013

Page EC-1

Y Environmental Commitments

] Commitments are involved on the project.
List of Environmental Commitments
Mo project-specific commitments are involved on this project.




Environmental Commitments

z All environmental commitments must be
shown in final plans

@ It project is audited, records must show
that environmental commitments were

met




Fairgrounds Connector, Phase 3
Greene County
Page 11

Local Government

Representative

Signature

(if prepared by local

government):
MName
Title
Organization
Phone
Email

TDOT Approval

The Environmental Division TDOT has reviewed the proposed project for compliance with
environmental laws and regulations. This project as proposed will not involve significant impacts to
planned growth, land use, or existing travel patterns. The above findings demonstrate the fact that the
proposed improvements will not indirectly or cumulatively have any significant environmental impacts.
Therefore; it is our recommendation that this project be classified as a D-List Categonical Exclusion

under the provision of 23 CFR 771.117(d).

Reviewed by r _S:F,' Date:  11/21/2013
E}-Wom_

Scarlett Sharpe
Senior Transportation Planner
TDOT Environmental Documentation Office

Digally sigred by Ann Andrewn

DRk cn=ArnAnd ew o= TODT, ce=tnironmental
aeroveam™, ANN Andrews soins o pate:
Ann Andrews

Transportation Manager Il
TDOT Environmental Documentation Office

FHWA Concurrence

signature

name

title

D-List Categorical Exclusion—WVer. 10-2011 PIN# 115381.00




Common Mistakes

@ Termini and Scope on TIP page not included in
the NEPA document

@ Not billing as invoices and canceled checks
become available

@ Requesting reimbursement for ad expenses
paid before receiving the NTP

@z Not sending executed consultant contract to
monitor

@z Not getting project area re-evaluated when
necessary (every 3 years, scope change, etc.)



Environmental Contact Person

Katie McKeel
Tennessee Department of Transportation
James K. Polk Building, Suite 900
Environmental Documentation Division
505 Deaderick Street
Nashville, Tennessee 37243-7120
Direct — 615-253-2475
Katie.mckeel@tn.gov



mailto:Scarlett.sharpe@tn.gov

Manual Updates

@ Overhaul on environmental clearance
procedures (Chapter 4) to make chapter
user-friendly

@ Must submit copy of the signed consultant
contract with selection process






Chapters Flow Chart

Chapter 2:
Responsibility and
Distribution Matrices

Chapter 8:
Pre-Construction and
Construction
Procedures

Chapter 7:
Civil Rights
Compliance

Chapter 10:
Non-Traditional
Projects

Chapter 9:
Billing Procedures

Chapter 6:
ROW, Utility and
Railroad Procedures

Chapter 11:
Accelerated Delivery

Chapter 4:
Environmental
Clearance Procedures




Preliminary
Engineering/Design Phase

&

CHEENE CONNTY FATR, (aC.
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Ch.5



Notice to Proceed

NOTICE TO PROCEED WITH THE

PRELIMINARY ENGINEERING FOR
FINAL DESIGN PHASE

OF PROJECT DEVELOPMENT

PIN 115881.00
FEDERAL PROJECT NUMBER:  STP-M-9104(15)
STATE PROJECT NUMBER:  30LPLM-F1-009
ROUTE (STREET NAME).  Fairgrounds Connector Road
FROM: Fairgrounds Circle
TO:  North Rufe Taylor Road
CITY! Greeneville
COUNTY:  Greene
REGION: 1

Effective Date: 12/18/2013
Date of Transmittal: 12/19/2013

This letter serves as your official Notice to Proceed with the above referenced phase of
work for the subject project. The Local Government shall perform this phase of project
development in accordance with the Local Government Guidelines provided on the Local
Program Development Office website at http.//www tdot state tn us/local/. Work may not
be performed for any later phase of project development until an additional Notice to
Proceed is issued. Any work performed ahead of a Notice to Proceed's Effective Date
will not be reimbursed

You may procure, in accordance with law, a consulting engineering firm to do all phases
of design at this time. Please refer to Section 1.6 of the Local Government Guidelines
for guidance on consultant selection, if needed. Please provide a copy of the executed
contract with the consultant and a copy of the notice sent to the consultant indicating the
date work was authorized on the phase of the project mentioned above. These
documents should be addressed to Manager, Local Program Development Office and
sent by email to Local. Programs@tn gov

If you have questions or concerns regarding this matter please direct them to
Kimery Smith at 615.741.5314 in the Local Program Development Office. You may
contact us by email at

cc. Paul Degges
Jim Moore
Whitney Sullivan
Ronnie Porter
Kip Mayton
Sue Laaser
DeS|gn Division Local Programs Coordinator (Headquarters)
TDOT Enviro ynmenta v
Regional Director
Director of Project Development
Regional Design
Regional Environmental Coordinator
File

Ch.5



Un-Funded Notice to Proceed

NOTICE TO PROCEED WITH THE UNFUNDED

PRELIMINARY ENGINEERING FOR
FINAL DESIGN PHASE

OF PROJECT DEVELOPMENT

PIN:  115881.00
FEDERAL PROJECT NUMBER:  STP-M-9104(15)
STATE PROJECT NUMBER:  30LPLM-F1-009
ROUTE (STREET NAME):  Fairgrounds Connector Road
FROM: Fairgrounds Circle
TO: North Rufe Taylor Road
CITY: Greeneville
COUNTY: Greene
REGION: 1

Effective Date: December 18, 2013
Date of Transmittal: December 19, 2013

This letter serves as your official Notice to Proceed with the above referenced phase of
work for the subject project. The Local Government shall perform this phase of project
development in accordance with the Local Government Guidelines provided on the Local
Program Development website at

/www.tn.gov/assets/entities/tdot/attachments 3 .pdf. Work may not be
performed for any later phase of project development until an additional Notice to
Proceed is issued. Any work performed ahead of a Notice to Proceed's Effective Date
will not be reimbursed.

You may procure, in accordance with law, a consulting engineering firm to do all phases
of design at this time. Please refer to Section 1.6 of the Local Government Guidelines
for guidance on consultant selection, if needed. Please provide a copy of the executed
contract with the consultant and a copy of the notice sent to the consultant indicating the
date work was authorized on the phase of the project mentioned above. These
documents should be addressed to Manager, Local Program Development Office and
sent by email to Local.Programs@tn.gov. Note: If the person in responsible charge for
this phase of the project has changed since Form 3-1 (Project Initiation Form) was
submitted, the Local Government shall resubmit the responsible charge page of Form 3-
1 at this time to the Local Programs Development Office at the email below.

If you have questions or concerns regarding this matter please direct them to
Eli Jones at 615-741-5314 in the Local Program Development Office. You may contact
us by email at: Local.Programs@tn.gov.

cc: Paul Degges
Jim Moore
Whitney Sullivan
Ronnie Porter
Kip Mayton
Matt Burcham
Kimery Grant
TDOT.DesignDesign.LocalPrograms@tn.gov.
Assistant Chief of Engineering
Director of Regional Project Delivery
Region Design Manager
Environmental Coordinator

Ch.5



Design Phase Submittals

@ Preliminary design plans (must meet all TDOT standards)
@ Design certification letter from local officials (Form 5-4)

@ Appropriate checklist(s)
o Non-Motorized Transportation Facility Design Checklist (Form 5-3)
o Design Procedures Checklist (all projects) (Form 5-5)
o Structures Design Checklist (bridges, etc.) (Form 5-6)

@ Approval of any design exceptions (Form 5-2)

@ Certification of any proprietary items (Forms 5-1a or 5-1b)
@ Preliminary construction estimate

@ Right-of-way plans

o Present and proposed ROW must be shown

Ch.5



Design Procedures Checklist

Contractee: actee Name PIN: PIN# Federal No.:

Project Termini: ation & Temmini State No.:

Plan Set: Prelimina truction, or Final

Selectthe Type of Project (check all that apply):
O Bike Lanes O Bridge 0O Widening O Intersection
0O ITS/Technology 0O Non-Traditional O New Alignment g

=

: E"e@‘t O Resurfacing 0 SIA [T Greenway/Multiuse Pa ‘
; d alK

[ Signalization O Other: Click to enter type of “other” "4

Estimated ROW to be acquired: # ¢ Acres/

Summary of proposed work:

Project Specifics (check all thatapply):
] ies of Lane Width ft. Travel Lanes O Curbs/ Gutters O Flashing Beacons
ft. Shoulders O Median Width ft. 0O ADA Components
dth ft. Center Turn Lanes O Guardrails O CMAQ
O Non-Construction O Pavement Markers O On State System O Rail Road
O Retaining Wall O Roundabout O Signage 0O Signals

0O Striping OCulverts O Other: Click to other

Letting Type:
O Locally Let 0O State Let 0O Other:

Design Certification:
O Design Certification is attached OR sent previously on [nsert Date previou
0O Design Certification has not been submitted

Designerinformation:

DesignerName: Enter Desi

ContactNumber. Enter s Co
ContactEmail: Enter Designer's Contact Email Ad

Ch.5



Design Procedures Checklist

Local Government Guidelines Form 5-5
March 1, 2016

Contact Email: ig ontact Emai

Roadway Design Policies Checklist
(To Be Submitted With Plans)

PIN:

County:

Federal Project No.:
State Project No.:

Policies and Procedures

Roadway Projects: TDOT Design policies and procedures
followed?

Non-Roadway Projects: Relevant TDOT approved design
policies and procedures followed?

23 CFR 635.411 has been followed pertaining to proprietary
items, and the use of those been approved by TDOT?

ADA design policies and procedures have been followed?

Project affects FEMA Floodplain?

If project affects FEMA Floodplain, is “No-rise” analysis
included in final submittal?

Design Exceptions
For Roadway Projects, the controlling elements of design

meet the criteria contained in the TDOT Design Policies and
Procedures?

If “NO” checked, “Design Exception Request and
Justification Form” completed in accordance with the
requirements in Chapter 3 of the TDOT Roadway Design
Guidelines and submitted?

All Design Exception Requests have been approved by
TDOT?

Design Certification Letter

Design Certification Letter has been submitted to Local
Program Development Office?

Page 2 of 4
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Design Procedures Checklist

Local Government Guidelines Form 5-5
March 1, 2016

YES NO NA

Roadway Quantities
Only TDOT pay item numbers, descriptions, and units used?  [] O |

Project Estimate
Estimate Approved by TDOT?

Project Plans

Are plan sheets indexed in accordance with the TDOT
Roadway Design Guidelines Section 4-133.00? Th °
1S

L]
checklist
Does the title sheet state this is a Locally Managed Project?
Does the title sheet contain the signatures of the local do es nOt
govermment officials?
replace the

Do the ROW plan sheets meet the requirements of Section Ore

1-105.00 of the TDOT Roadway Design Guidelines? d ]
etailed
Does the final ROW Title Sheet have a licensed TN 4
Professional Engineer seal with signature and date? 1 5 p a g e
£
Roadway
sheets listed in Section 4-133.00 of the Desigh Guidelines? J
Are all applicable final construction plan sheets signed, D e Slgn

sealed and dated by a licensed TN Professional Engineer? . Y74
Checklist

Project Commitments

Do the plans contain a comprehensive inclusion of all
Project Commitments, including Planning, Right-of-Way and
Environmental?

he Preliminary plan sheets meet the requirements of
Section 1-105.00 of the TDOT Roadway Design Guidelines?

Do the Construction plan sheets meet the requirements of
Section 1-105.00 of the TDOT Roadway Design Guidelines?

Do the Construction Plans contain all applicable plan

Page 3 of 4
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Roadway Desi

@ Not to be confused

with “Design
Procedures Checklist”

@ Not on LPDOwebsite,

but Roadway Design
website

@ Consultant would

follow; very detailed
and technical

egn Checklist

PRELIMINARY PLANS CHECKLIST

COUNTY:
FED. PROJECT NO.:

DESCRIPTION

TDOT SUPERVISOR
PROJECTED ROW
AUTHORIZATION DATE:

PROJECTED LETTING
DATE:

A TITLE SHEET

[] Location map showing route to be improved, local roads, streams, railroads, and towns
County, state route, and descriptions (including log mile)

[[] Begin/End project labeled with federal and state number

[ Proper identification block with completed name of Supervisor 2, CE Manager 1, or
Transportation Manager 2, Consultant firm, and/or Designer (as applicable)

[ Project county identified on state map

[[] Design traffic and design speed

CJPIN

[[] P.E. project number

[] Equations or exclusions
Scale

[J ROW Length

[ Survey date

[ Index (ROW)

[ Type of work (Preliminary plans)

[[] Road closure Note

[1 North arrow

[ Construction project number

. SECOND SHEET

[] Mainline typical cross-sections with dimensions, cross-slopes, guardrail locations, cut and
fill slopes from standard drawings or table

[ Side road typical cross-sections

[] Private drive, field and business entrance typical cross-sections

[] Detail or channel change/ ditch change

08/15/08

Ch.5


https://www.tn.gov/tdot/topic/roadway-design-documents-forms
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Design Procedures Checklist
Activity

@ Using the info from supplemental packet,
complete the relevant boxes of the design
procedures checklist
o Plans cover sheet & typical sections

o Project initiation form (3-1)



Contractee: ee Name
Project Termini:

Plan Set: Pr

Selectthe Type of Project (check all that apply):
O Bike Lanes O Bridge

O ITS/Technology 0O Non-Traditional

O Resurfacing O SIA

0O Sidewalk 0O Signalization

Project Specifics (check all thatapply):
5

s of Lane Width ft. Travel Lanes
1ft. Shoulders

O Lane Widih ft. Center Turn Lanes

O Non-Construction O Pavement Markers

O Retaining Wall 0O Roundabout

0O Striping OCulverts

Letting Type:

O Locally Let O State Let

Design Procedures Checklist Activity

Federal No.:
State No.:

ction, or Final

0O Widening

O New Alignment
O Greenway/Multiuse Path

O Other: Click to enter type of “other”

O Intersection

O Curbs/ Gutters
O Median Width ft.
O Guardrails

O On State System
O Signage

0O Other: Click to e

O Flashing Beacons
O ADA Components
0 CMAQ

0O Rail Road

0O Signals




Design Procedures Checklist Activity

ANSWERS



Design Procedures Checklist Activity

Contractee: City of Greeneville PIN: 11588100  FederalNo. STP'M'

IS N 104(15)
Fairgrounds Connector Road, From 30LPLM-F1-
ProjectTermini:  Fairgrounds Circleto North Rufe Taylor State No.: 009
Road

Plan Set: Preliminary

Selectthe Type of Project (check all that apply):
0O Bike Lanes 0O Bridge Widening O Intersection
O ITS/Technology O Non-Traditional ew Alignment
[1 Resurfacing 0O SIA O Greenway/Multiuse Path
0O Signalization 0O Other: Clickto entertype of “other”

roject Specifics (check all thatapply):

*CurbslGutters Flashing Beacons
Median Width ft. ADA Components

O Guardrails 0O CMAQ
O Non-Construction 0O PavementMarkers E On State System 0O Rail Road

[1 Retaining Wall 0O Roundabout ignage O Signals
OCulverts O Other: Clickto enter “other

[ State Let O Other:




Key Points

@ Design consultants must be on TDOT’s pre-qualified list

@ Consultants must be procured in accordance with the Brooks
Act (qualification based — price discussed after selection)

@ Plans are typically submitted and reviewed by TDOT three
times: preliminary, right-of-way and construction

o TDOT checklists available on website

o Construction plans usually submitted during ROW phase,
but not always

@ Use TDOT format, standard drawings and construction item
numbers

@ TDOT does not “approve” your plans — P.E. is responsible

o Please send revised/corrected plans to your Program
Monitor for records and review purposes (cost estimates,
etc.)
Ch.5


http://www.tn.gov/assets/entities/tdot/attachments/Consultant_pre-qual_report_for_internet_12-11-15.pdf
http://www.tn.gov/assets/entities/tdot/attachments/Consultant_pre-qual_report_for_internet_12-11-15.pdf
http://www.tn.gov/assets/entities/tdot/attachments/Consultant_pre-qual_report_for_internet_12-11-15.pdf
http://www.tn.gov/tdot/topic/local-programs-documents-and-forms
http://www.tn.gov/tdot/section/chief-engineer-design-standard-drawings-library
http://www.tn.gov/assets/entities/tdot/attachments/Items.dat
http://www.tn.gov/assets/entities/tdot/attachments/Items.dat
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SEE SHEET 1-A FOR INDEX OF SHEETS
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CONSTR ION
. 1ype of f;rlans

%

END PROJECT STP-M-3104 [15] LCONST. )
STA. 46489.62 L FALRGROUNDS CONNECTOR RD.

BEGIN PROJECT STP-N-9104 (15! 1CONST. )
STA. 10400.00 C FAIRGROUNDS CONNECTOR RD.

NO EXCLUSIONS
NG EQUATIONS

(_ SPECIAL NOTES )

S MAY BE AEJECTED BY OWER IF ANY OF THR GMLT PRICES
m-en THD'EIU ARE wﬂMLv UGALD-(EO ECTHES EXCESSIVE 0% BELOW
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THIS PROVECT TO FE cmrm:n:_n UNTER mg‘“nm u:ﬂF]cn"z:ﬁ F 11&

008 ANU AZOCTCOWAL a -

FETLATIN 30 9& UL PROVISICHS CONTAIED 1% TIE PLAYS 480 I PROJECT LENGTH 0.70 MILES
CONTH:

FIELD SURVEY




Common Mistakes

@ If ROW is to be acquired, must include
acquisition table

o Property owner names, tract numbers, total area, deed book,
etc.

@ Make sure all required ADA standards are met
within the plans (PROWAG 2011)

@ Submit entire set of plans

@ All layers need to be turned on when submitted

R.O.W. ACQUISITION TABLE

Ch.5


https://www.access-board.gov/attachments/article/743/nprm.pdf

ADA - PROWAG

@ TDOT adopted PROWAG guidelines in 2014
(PROWAG 2011)

@ Basic maintenance items do not need ADA
upgrade

o pot-hole repair, crack fills/seals, etc.

@ Alteration projects DO need ADA upgrade
o Resurfacings
o Reconstruction

o New construction
Ch.5


https://www.access-board.gov/attachments/article/743/nprm.pdf

ADA - PROWAG

@ Curb ramps: must be installed and meet ADA
standards whenever a sidewalk or pedestrian
walkway crosses a curb.

@ Sidewalks: replacements or newly construction
must meet ADA standards

@ Audible Pedestrian Signals: if signals are being
added or replaced, must meet ADA standards

3




ADA - PROWAG

@ Important ADA sidewalk considerations

o Cross slope — 2% maximum

o Running slope — less than 5%

o If more, needs handrails

Ch.5



ADA - PROWAG

@ Make sure to consider additional costs in early

project budgeting

@ For additional information contact:

Margaret Mahler - TDOT ADA
Compliance

Margaret.Z.Mahler@tn.gov
615-741-4984

Ch.5


mailto:Margaret.Z.Mahler@tn.gov

Next Steps

@ In addition to Design Review comments,
may receive comments from other TDOT

divisions, depending on project type (Traffic
Operations, Structures, etc.)

o Which divisions your plans are routed to is based on Design
Procedures Checklist — it’s very important!

o There will be occasional conflicts. Let your Program Monitor
know and TDOT will resolve and provide final decision.

@ Upon receiving all required items and
approvals, we will request ROW funding

Ch.5



Manual Updates: Ch. 5

@ New templates for proprietary item approval requests

@ Plans submitted via PDF — software language removed

@ Updated “Non-Motorized Transportation Facility” section
(formerly Alternative Design Facilities)

@ New checklist for non-motorized transportation facility
design

@ Updated design guidelines, including addition of ADAAG
& PROWAG

@ Design certification letter (or design exception approval)
now required prior to issuing NTP for ROW phase

@ Updated design procedures checklist — send with each plan
review request

@ Updated process for hydraulic crossings design






Chapters Flow Chart

Chapter 2:
Responsibility and
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Chapter 8:
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Procedures
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Chapter 10:
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Chapter 6:
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Chapter 11:
Accelerated Delivery

Chapter 4:
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Right-of-Way Phase

z LPDO wil
when app!

| Request Right-of-Way funding
icable

z LPDO wil

issue a NTP to the TDOT

Regional ROW Coordinator

The TDOT Regional ROW Coordinator will contact the LG to
set up a meeting, and provide guidance and the appropriate

documents

that will need to be submitted for certification

@ The LG will coordinate with Utilities and

any Railro

ads affected by the project



ROW Notices to Proceed

REQUEST FOR RIGHT-OF-WAY CERTIFICATION ON THE UNFUNDED

RIGHT-OF-WAY PHASE

OF PROJECT DEVELOPMENT

FEDERAL PROJECT NUMBER:
STATE PROJECT NUMBER:
ROUTE [STREET NAME}:
FROM:

Effective Date:
Date of Transmittal:
Region Right-of-Way Contact Person:

This letter is a request for the Regional Right of Way office to coordinate with the Local
Government to cerify that all Right of Way (ROW) has been properly acquired on this
project. Either there is no new ROW to acquire or the ROW has been or will be acquired
with local funds only. However, there will be State andior Federal funding on the
Construction phase of thiz project. The local government has been made aware that
ANY ROW activities for this project MUST be coordinated through your office, and that
all State and Federal laws must be followed in any acquisition of ROW.

The Local Government shall perform this phase of project development in accordance
with the Local Government Guidelines provided on the Local Program Development

iwww. tn gov/assets/entifies/tdot/attachments T.GG Manual pdf.
Work may not be performed for any later phase of project development until an
additional Notice to Proceed is issued. Any work performed ahead of a Nofice to
Proceed's Effective Date will not be reimbursed.

If you hawve questions or concems regarding this matter please direct them to
Kip Mayton at 615.741.5314 in the Local Program Development Office. You may
contact us by email at: Local. Program:

Paul Degges

Jim Moore

Ronnie Parter

Jeff Hoge

Gary Palmer

Kip Mayton

Matt Burcham

Kimery Grant

Regional Assistant Chief Engin
Regional Director of Project D
Regional ROW Manager
Regional Utilities Manager
MPO Coordinator

File




NOTICE TO PROCEED WITH THE UNFUNDED

RIGHT-OF-WAY PHASE

OF PROJECT DEVELOPMENT

PIM:

FEDERAL FROJECT NUMBER:
STATE FROJECT NUMBER:
ROUTE (STREET NAME):
FROM:

TO:

CITY:

COUNTY:

REGION:

Effective Date:
Date of Transmittal:

This letter serves as the official Notice fo Proceed with the above referenced phase of work for
the subject project. The Local Govemment shall perform this phase of project development in
accordance with the Local Government Guidelines provided on the Local Program Development
Office website at hitp:/'www.in gov/assets/entities/tdot/attachments T GG Manual pdf.
Work may not be performed for any later phase of project development until an additional Motice
to Proceed is issued. Any work performed ahead of a Motice to Proceed's Effective Date will mot
be reimbursed.

fou may procure, in accordance with TDOT regulations, an acquisition/relocation consultant firm
to do all phases of right-ocf-way at this time. Please refer to Section 1.6 of the Local Government
Guidelines for guidance on consultant selection,  needed. Please provide a copy of the
executed contract with the consultant and a copy of the notice sent to the consultant indicating
the date work was authorized on the phase of the project mentioned above. These documents
should be addressed to Manager, Local Program Dewelopment Office and sent by email to
Local Proprams{fitn.gov. Mote: If the person in responsible charge for this phase of the project
has changed since Form 3-1 (Project Initiation Form ) was submitted, the Local Government shall
resubmit the responsible charge page of Form 3-1 at this time fo the Local Programs
Cevelopment Office at the email below.

If wyou have questions or concems regarding this matier please direct them to
Kip Mayion at §15.741.5314 in the Local Program Development Office.  You may contact us by
email at: Local Programsi@in ooy,

Paul Degges

Jim Moore
Whitney Sullivan

Regional Director

Director of Project Development
Regional ROW Manager
Regional WHility Manager

MPO Coordinator

File




NOTICE TO PROCEED WITH THE FUNDED

RIGHT-OF-WAY PHASE

OF PROJECT DEVELOPMENT

PIN:

FEDERAL PROJECT NUMBER:
STATE PROJECT NUMBER:
ROUTE (STREET NAME):
FROM:

TO:

CITY:

COUNTY:

REGION:

Effective Date:
Date of Transmittal:

This letter serves as the official Notice to Proceed with the above referenced phase of work for
the subject project. The Local Government shall perform this phase of project development in
accordance with the Local Government Guidelines provided on the Local Program Development
Office website at http:/www.tn.gov/assets/entities/tdot/attachments/LLGG_Manual.pdf.
Work may not be performed for any later phase of project development until an additional Notice
to Proceed is issued. Any work performed ahead of a Notice to Proceed's Effective Date will not
be reimbursed.

You may procure, in accordance with TDOT regulations, an acquisition/relocation consultant firm
to do all phases of right-of-way at this time. Please refer to Section 1.6 of the Local Government
Guidelines for guidance on consultant selection, if needed. Please provide a copy of the
executed contract with the consultant and a copy of the notice sent to the consultant indicating
the date work was authorized on the phase of the project mentioned above. These documents
should be addressed to Manager, Local Program Development Office and sent by email to
Local.Programs@tn.gov. Note: If the person in responsible charge for this phase of the project
has changed since Form 3-1 (Project Initiation Form) was submitted, the Local Government shall
resubmit the responsible charge page of Form 3-1 at this time to the Local Programs
Development Office at the email below

If you have questions or concerns regarding this matter please direct them to
Kip Mayton at 615.741.5314 in the Local Program Development Office. You may contact us by
email at: Local. Programs@tn.gov.

Paul Degges

Jim Moore

Whitney Sullivan

Ronnie Porter

Jeff Hoge

Gary Palmer

Kip Mayton

Matt Burcham

Kimery Grant

Regional Director
Director of Project Development
Regional ROW Manager
Regional Utility Manager
MPO Coordinator

File




NOTICE TO PROCEED WITH THE FUNDED

RIGHT-OF-WAY PHASE

OF PROJECT DEVELOPMENT

PIN:  115881.00
FEDERAL PROJECT NUMBER: STP-M-9104(15)
STATE PROJECT NUMBER: 30LPLM-F2-011
ROUTE (STREET NAME): Fairgrounds Connector Road
FROM: Fairgrounds Circle
TO: North Rufe Taylor Road
CITY: Greeneville
COUNTY: Greene
REGION: 1

Effective Date: 3/30/2015
Date of Transmittal: 3/31/2015

This letter serves as the official Notice to Proceed with the above referenced phase of work for
the subject project. The Local Government shall perform this phase of project development in
accordance with the Local Government Guidelines provided on the Local Program Development
Office website at http://www.tn.gov/assets/entities/tdot/attachments/LLGG_Manual.pdf.
Work may not be performed for any later phase of project development until an additional Notice
to Proceed is issued. Any work performed ahead of a Notice to Proceed's Effective Date will not
be reimbursed.

You may procure, in accordance with TDOT regulations, an acquisition/relocation consultant firm
to do all phases of right-of-way at this time. Please refer to Section 1.6 of the Local Government
Guidelines for guidance on consultant selection, if needed. Please provide a copy of the
executed contract with the consultant and a copy of the notice sent to the consultant indicating
the date work was authorized on the phase of the project mentioned above. These documents
should be addressed to Manager, Local Program Development Office and sent by email to
Local.Programs@tn.gov. Note: If the person in responsible charge for this phase of the project
has changed since Form 3-1 (Project Initiation Form) was submitted, the Local Government shall
resubmit the responsible charge page of Form 3-1 at this time to the Local Programs
Development Office at the email below.

If you have questions or concerns regarding this matter please direct them to
Kimery Grant at 615.741.5314 in the Local Program Development Office. You may contact us by

email at: Local. Programs@tn.gov.

Paul Degges
Jim Moore
Whitney Sullivan
Ronnie Porter
Jeff Hoge

Gary Palmer
Kip Mayton
Matt Burcham
Kimery Grant
Steve Borden
Daniel Oliver
Andrea Hall
Michael Palmer
Brad Peters
File




Regional ROW Office Meeting

z Deliver and explain plans
z Deliver and explain the FHWA Manual

@ Provide an overview of the title report,
donation, appraisal, appraisal review,
negotiation, administrative settlements,
relocation (if applicable) and the
closing/condemnation processes

@ Provide generic forms as needed



Consultant Selection

@ Selection of all consultants used in ROW
shall also follow the TDOT Consultant
Selection Policy

o Appraisers
o Review Appraisers
o Negotiators
o Closing and relocation agents
@ LG can choose ROW consultant during PE

@ Separate work order must be provided for
each phase of the project



Important Note!!!

@ LGs shall not proceed with any work
pertaining to land acquisition for which they
expect reimbursement until they receive the

NTP from TDOT’s Regional Right-of-Way
Coordinator

z If land acquisition procedures are found to be
flawed, all state and federal funding for the
project may be withdrawn for EVERY phase
even if other phases were done in accordance
with federal law, regulations and procedures



Submittals

z ROW documents are submitted to
Regional LPA Coordinator

z Utility documents are submitted to
Regional Utility Coordinator

@ Railroad coordination documents are
submitted to Railroad Coordinator

z Can be done concurrently



Request for Utility Certitication

STATE OF TENNESSEE
DEPARTMENT OF TRANSPORTATION

REGION 1 RIGHT OF WAY OFFICE
P.0.BOX 58
KNOXVILLE, TENNESSEE 37901
(865) 594-2496
JOHN C. SCHROER BILL HASLAM
COMMISSIONER GOVERNOR

November 18, 2014

TDOT Headquarters Utility Office
Mr. Michael Horlacher

Suite 1300, James K. Polk Building
Nashville, TN 37243-0341

Project No.: 30LPLM-F2-010

Greeneville Fairgrounds Connector Phase 3
Greeneville, TN

Greene County

Pin #: 115881.00

Dear Michael:

This letter recommends certification of utilities for the above referenced project.

SEE ATTACHMENT
THERE IS NOT A RAILROAD WITHIN 200 FEET OF THE PROJECT.

Insofar as utilities are concerned, this project is ready for utility certification as all necessary
arrangements have been made.

Sincerely,

1
Michael Palmer
Region 1 Utility Office

c: Project File




Utility Certification

STATE OF TENNESSEE

DEPARTMENT OF TRANSPORTATION
Right-of-Way Division,
SUITE 600, JAMES K. POLK BUILDING
NASHVILLE, TENNESSEE 37243-0337

JOHN C. SCHROER BILL HASLAM
COMMISSIONER GOVERNOR

February 3, 2015

Whitney Sullivan

TDOT Local Program Development Office
Suite 600, James K. Polk Building
Nashville, TN 37243-0341

Fairgrounds Connector Road, Fairgrounds Circle to North Rufe Taylor Road
Pin No. 115881.00, Federal Project No. STP-M-9104(15)
Greene County

Dear Ms. Sullivan,

This certifies the status of utilities for the above referenced project.

No railroad involvement.

Insofar as utilities are concerned, this project is ready for contract letting as all necessary
arrangements have been made.

Sincerely,

AN~

Michael Horlacher, PE

State Utility Coordinator

R-O-W, Utility Office

Suite 600 J.K. Polk Bldg.
Nashville TN 37243-0337
E-mail: michael.horlacher@tn.gov
Phone: 615.741.6802

Fax: 615.532.1548

ce: Mr. Ronnie Porter, TDOT Headquarters Programming
Mr. John Barrett, TDOT Region 1 Utilities



ROW Certification

@ At the completion of the ROW Phase of

the project, the LG shall attest to TDOT
that all right-of-way was acquired in
accordance with the Uniform Act

z TDOT will certity the project upon review
of the files to ensure compliance with both
state and federal rules and regulations

@ Project is certified for construction



Request for ROW Certification

STATE OF TENNESSEE

DEPARTMENT OF TRANSPORTATION

REGION 1 RIGHT OF WAY OFFICE
P O BOX 58
KNOXVILLE. TENNESSEE 37901
(865) 594-2496

BILL HASLAM
GOVERNOR

January 8, 2015

Mr. Gary Palmer

Transportation Specialist 2
Department of Transportation
Suite 600, James K. Polk Building
Nashville, TN 37243-0337

Attention: Mr. Bill Bledsoe

RE: CERTIFICATION FOR LPA PROJECT
State Project: 30-LPLM-F3-011
Federal Project: STP-M-9104(15)
Fairgrounds Connector Phase 3
Greene County (Town of Greeneville)
Pin # 115881.00
Tracts: 4

Dear Mr. Palmer:

Please find attached the local public agency certification dated January 5, 2015, signed by, W. T.
Daniels, Mayor of the Town of Greeneville. The Town of Greeneville has acquired 4 tracts by deed.

Also attached you will find the LPA Acquisition Process Audit conducted by Ms. Judy Walton,
Right of Way Agent 3.

Therefore all right of way has been acquired in accordance with federal and state acquisition
laws, policies, and procedures.

Please advise if you should have any questions.

ours truly,

$ ”W/K' Hla&’

Andrea Hall
Transportation Manager 2
Right-of-Way Office

AHljw
Attachments

c: Ms. Whitney Sullivan w/attachments
Utility Office w/attachments
Mayor W. T. Daniels w/attachments
Files w/attachments




ROW Certification

STATE OF TENNESSEE
DEPARTMENT OF TRANSPORTATION

RIGHT OF WAY DIVISION
SUITE 600, JAMES K. POLK BUILDING
505 DEADERICK STREET
NASHVILLE, TENNESSEE 37243-0337
(615) 741-3196
JOHN C. SCHROER BILL HASLAM
ER R

January 12, 2015

Whitney Sullivan

TDOT Local Public Agency Contact
Suite 600 JKP Bldg.

Nashville, Tennessee 37243

Re: Project No. 30LPLM-F3-011
Pin No. 115881.00
Green County, Town of Greeneville
Project Description: Fairgrounds Connector Phase 3

Dear Whitney:
This certification is made in accordance with Title 23, CFR, Part 635.309. According to the approved
letter from Andrea Hall, this project has four tracts.; The Town of Greeneville has acquired these

tracts by Deed.

All Right-of-Way has been acquired in accordance with Federal and State acquisition laws, policies,
and procedures.

This letter certifies that the Right-of-Way is available for construction.

Singerely,

/

Senior Transportation Project Specialist

ill Bledsoe

Attachment




How Long?
)

Length of the Right-of-Way Phase will depend
on...

@ Complexity of ROW acquisition
@ Number of tracts to acquire
@ Whether property owners support project

@ If utilities are to be relocated



Examples of Reimbursable
ROW Activities

Courthouse Fees

Title Searches

Attorney Fees

Appraisals

Relocating utilities located on private ROW
Utility relocation work not in the contract
Relocation Costs (Residential & Business)
Condemnations

Closings
S e

qa 8 § § 9§ § § 8§ 9§



Manual Updates: Ch. 6

¢ Changed required railroad co-
ordination from the ‘200 ft. rule’ to
‘near’

@ Updated/Clarified ROW Procedures,
roles, and responsibilities






Chapters Flow Chart

Chapter 2: Chapter 4:

Responsibility and Environmental
Distribution Matrices Clearance Procedures

Chapter 8:
Pre-Construction and
Construction
Procedures

Chapter 6:
ROW, Utility and
Railroad Procedures

Chapter 10:
Non-Traditional
Projects

Chapter 11:
Accelerated Delivery

Chapter 9:
Billing Procedures




Pre-Construction Activities

@ Local Government Representative Chosen
@ Title VI

z DBE Goal

@ Permit Certification

@ Bid Book (Forms 8-1 Federal and 8-1 State)
@ Construction Plans with Estimate

@ Construction Authorization Checklist
(Form 8-2)

@ Construction Advertisement (Form 8-3)



LG Project Supervisor

7z LG must designate a qualified full-time statf member who
will be responsible for project administration; including:

o Supervision of the hired CEI

o Authority to request TDOT approval of change
orders

o Accountability for contract compliance
o All local points of contact with TDOT
o Maintaining a complete project file

@z This person is in “Responsible Charge” of the project
(Form 1-1.)

@ As such, this person should take Level 1 CEI training.


http://www.tn.gov/assets/entities/tdot/attachments/1-1_Responsible_Charge_Form.docx
http://www.tn.gov/assets/entities/tdot/attachments/1-1_Responsible_Charge_Form.docx
http://www.tn.gov/assets/entities/tdot/attachments/1-1_Responsible_Charge_Form.docx
http://www.tn.gov/assets/entities/tdot/attachments/1-1_Responsible_Charge_Form.docx
http://www.tn.gov/assets/entities/tdot/attachments/1-1_Responsible_Charge_Form.docx

LG Responsibilities

@ Prior to the Notice to Proceed for
Construction, LG must:

o Be Title VI Certified by the TDOT Civil Rights Office.

o Establish a DBE goal, Based on the Estimated
Construction Cost of the project
(http://www.tn.gov/tdot/topic/small-business)

o Submit a completed Construction Advertisement
Authorization Checklist, Form 8-2.

Minimum Ad Requirements can be found in Form 8-3.



http://www.tn.gov/tdot/topic/small-business
http://www.tn.gov/tdot/topic/small-business
http://www.tn.gov/tdot/topic/small-business
http://www.tn.gov/assets/entities/tdot/attachments/8-2_Construction_Advertisement_Authorization_Checklist.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-2_Construction_Advertisement_Authorization_Checklist.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-2_Construction_Advertisement_Authorization_Checklist.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-3_Bid_Advertisement_Template.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-3_Bid_Advertisement_Template.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-3_Bid_Advertisement_Template.docx

Title VI Requirements and
Obligations

As a Sub-recipient of Federal Funds, LG shall:

1.  Develop a Title VI Program

n.  Designate a Civil Rights Coordinator

m.  Endorse Nondiscrimination Assurances

v. Ensure that there is nondiscriminatory language in all contracts
v. Develop a Limited English Proficiency (LEP) Plan

vi. Develop a Public Participation Plan

vi. ~Develop Procedures for Prompt Processing and Disposition of
Title VI Complaints

vi. Develop Procedures for the Collection of Statistical Data

ix. Ensure that Programs and Activities Provide for a Fully
Coordinated Process

x.  Ensure that Beneficiaries are Aware of Their Rights Under Title
VI

Ch.7



Disadvantaged Business
Enterprise (DBE)

z All federally-funded projects should be assessed for
inclusion of DBEs

@z All federally funded projects where the Construction
costs are expected to exceed $500,000.00 will be
assigned a DBE goal (read “requirement”).

@ LGs should establish an appropriate DBE goal and
obtain concurrence from TDOT

@z All established DBE goals must be met or exceeded

Ch.7



Tennessee Department of Transportation Civil Rights Office

TIPS ON DBE GOAL SETTING FOR LOCAL AID CONSTRUCTION CONTRACTS

When setting a DBE goal on construction projects, the following steps can be utilized:

1. Utilize staff with construction background to set DBE goals.

2. Review projects based on the following criteria:

@ Federal funding allocation (approximately $500,000 and above)
@ Work Ttems (quantities & estimated costs per unit)
@ Availability of DBEs to perform work

Create a DBE goal-setting worksheet that includes all work iterns that a
DBE could perform (see attached example).

Determine each work item for the projectat hand and review the list of DBEs who
have performed similar work in the project’s geographical area (using historical data).
It may be helpful to write the names of these DBEs on goal-setting worksheet.

Fill in the individual work items that have the potential of being
subcontracted to DBEs. Insert the cost for each item in the COST column
of the worksheet. The %% OF TOTAL can then be completed by dividing
the cost of the work item by the overall project cost.

. Adjust the % of Total amounts (if necessary) to find a figure that would be more
realistically attained through subcontracting. This would be the Estimated Percentage
and can be added to the worksheetin the EST %o field.

. Total all individual work itern percentages (EST % column) which may be used for
goal work (this figure will go in the TOTAL field at bottom of form). Review the total
percentage to determine if further adjustments may be necessary. The adjusted figure
is your GOAL.

Please contact David Neese with any further questions at (615) 741-3681 or toll
free (888) 370-3647 or email David.Neese@in.gov.




DEE GOALS WORKSHEET

% OF TOTAL
WORK DESCRIPTION DBE could
perform

Construction Stakes, linas, Ete.

Clearing & Grubbine

Foad & Dirainags Excav. {Haul)

ErosionControl

Haul {Stons & Asph)

Scoring Pavemant

Pipas Culvert

Conc. Catchbasins, Endwalls, Etc.

Conerztz Flaterork

Cruardrail

ERip-Eap

Conerate Madian Barriar

Traffic Control

Pavement Markings

Signalization Work

Szad, Sod, Landscaping, Ete.

Rainforcing Stesl

Fainforcing Steel (Bridge Dack)

Taxturz Coating

Fzin. Concrats hzdian Farapst




Construction Advertisement Authorization Checklist

PIM:

County:
Federal Project Mo.:
State Project Mo

The following checklist is intended to serve as a guide to assist the Local Govermnment prior to
advertising. This checklist shall be completed with the Proposal Contract and certification. The
checklist must be submitted with the Proposal Contract (bid book) when it is submitted to the
Local Program Development Office for review. The bid book will not be reviewed if the
completed checklist is not sent with it.
FUNDING SOURCE: Federal % State % Local

% Other %

PROPOSAL

COMMENTS
Specifications to be used:

PS&E approved by Local Government

Standards to be used:

Proprietary items specified [23 CFR 635.411]

ALL PERMITS have been obtained:
« TDEC ARAP

TDEC 8401 WQ Certification
COE 8404

TVA Section 26a OO Date(s):
TWRA

MPDES

« USCG Bridge Permit
¢ LOCAL Permit(s)
MEPA process completed

Approved NEPA documentation and environmental
commitments

ALL ROW acquired or have necessary easements
ALL UTILITY agreements have been completed
ALl RAILROAD agreements have been completed
Does the Proposal Contract have a defined
completion date

O OO0 O o
O OO0 O O

Date:




PROPOSAL

COMMENTS

Does the Proposal Contract contain statement:

+ “All work shall be completed in accordance with
the most current version of the Tennessee
Department of Transportation Standard

*

Specifications....” olo
+ Contractors and subcontractors must be pre-

qualified by TDOT (or other as allowed in the

LPQ guidelines). *
* How the project will be awarded? *
Mo contractor shall be required to obtain a license
before submission of a bid or before the bid may be
considered for award of a contract. |s there olo

language about obtaining a license in the Proposal
Contract?

Does the Proposal Contract contain ALL federal
requirements and provisions per 23 CFR, e.g.:

+ Employing and Contracting with lllegal
Immigrants (SP102) *

+ Buy Amenca Requirements (SP106A) *

* Permits, Water Quality and Storm Water Permits
(SP107FP)

Include copy of permits

+ Specialty ltems (SP108A)

+ Equal Employment Opportunity (EEQ) (SP1230)

1 1 o A |

I o o o o B |

+ Standard Federal Equal Employment
Opportunity Construction Contract Specifications
(Executive Order 11246) (SP1231) *

|

+ Notice of Requirement for Affirmative Action to
Ensure Equal Employment Qpportunity
(Executive Order 11246) (SP1232) *

+ Disadvantage Business Enterprise Participation
(SP1246) *

+ Disadvantaged Business Enterprise Contract
Goal {Is this project more than $500,000.007 If
50, DBE Goal) (SP1247)

+ Required Contract Provisions Federal aid
Construction Contracts) and ALL its
requirements [23 CFR 633] (SP1273) *

¢ TDOT Minimum Wage Scales (Federal Wage
Rates and State Wage Rates) (SP1320) *




PROPOSAL

COMMENTS

Does the Proposal Contract, if using State funds,
contain ALL Special Provisions in lieu of federal
requirements and provisions per23 CFR, e.g.:

* Unbalanced Bids (SP102B)

+ Employing and Contracting with llegal
Immigrants (SP102()*

Specialty ltems (SP108A)"

Certification regarding Debarment, Suspension,
and Other Responsibility Matters Pnmary and
Lower Tier Covered Transactions [SP1275)

+ Labor, including state labor rates (SP1280)

+ Mon-Discrimination in Employment (3P1290)
» State Wage Rates”
Other Special Provisions:
+ SP109A
+ SP109B
» SP624
SPT3051G
Changed Conditions [23 CFR 635.109]
Moncollusion statement [23 CFR 635.112] *
Subcontracting [23 CFR 635.116] *
Labor and employment [23 CFR 635.117]
* Termination of Contract [23 CFR 635.125]
* Liquidated damage rates [23 CFR 635.127]
* This language is covered inthe TDOT boilerplate documents

o o
OOoOg O (O 0|0

OOooOoOoOooooOoo|ic
o o o |

| certify that that ALL necessary requirements have been met.

Signature




ADVERTISEMENT FOR BIDS

WOTICE IS HEREBY GIVED that the Town of Greeneville, Temmessee will receive sealed bids at Town
Hall | 200 Narth Collegs Strest, Greenevills, T 37745 ume] 2:00 PAL on xywday, xvv wv, 2018 ar
which tome the ids will be publizly opened and read aloud for the fallowing project:

FATRGROUNDS CONNECTOR ROAD, PHASE 3, from FAIRGROUNDS CIRCLE to
NORTH RUFE TAYLOR ROAD in the Town of Greeneville, Tennessee.
PIN No. 115881.00

The progect mcludes, but 13 not necessanily honted to: Foadway Gradmng, Dramage, Placement of Base
Stene, Asphalt Paving, Cwb and Gutter, Sidewalk, Pavement Marking, Guardrail, and Sizns.

Bid documents will be issned wmtil the time sat for openmg bids.

The Prime Contractor and all subcontractors must prequalify with the Department of Transportation m
accordance with Section 34-5-117 of the “Tenneszee Code Annotated™ and Temmeszee Department of
Tranzportation Fale 1680-3-3 prequalification of confractors before biddable proposals will be Sumished.

For bid qualifications, Bidders mmst obtam Flans, Specifications and Contract Documents at the office of
CDM Spoth, 1100 Maren Street Suite 300, Enexoville, TN, 37921 telaphone B65-963-4300, at 2 non-
rafundzabla cost of $150.00. The Plans, Instuction to Bidders, the Bid Form and the proposed Contract
Diocumeants will be available at 11:00 a.m. on xxx xx, 2015, Contract Documents may be examined at
the Enoooalle Bulders Exchange located at 300 Clark 5t Enoxoville, TN, 37921 or at the Associated
General Contractors of East Tennessas, 249 Neal Dr., Kingzport, TH 37680,

Each bid moust be submutted on foumns provided in the Bid Documents and either accompanied by a Bid
Bond, properly executed on the form provided or a Certified Check or Cashiers Check dizwm on a
Mational or Ternessse Bank in the ameunt of 5% of the Total Bid Price.

The exvelope containmg the vendors bid must be sealed, the special Bid Emvelope Cover attached and the
requured information afficed.

The Town of Greenville 15 an aqual opportunity affimnztive action employver, dmz-free with policies of
non-disenmumation on the basis of race, sex, relizion, color, national or ethnic ongn, age, disability or
military service.

The Town of Greaneville in accordance with Title VI of the Civil Faghts Act of 196, T8 Stat. 252, 42
US.C 20004 to 2000d-4 and Title 49, Code of Faderal Regulations, Department of Transpertation,
subtitle 4 Office of the Secretary, Part 21, nondiserimination in federally assisted programs of the
Deparmant of Transportation 1zsued pursuant to soch Act, hereby notfies all bidders that it wall
affomatively mswme that m any confract entered into pursvant fo fhs advertizement, dizadvantzged
busmess enterprizes will be afforded full opportumty to submit bids in response to this mvitation and will
not be diseriminated against on the grounds of race, color or national origin in consideration for an award.
(Creneral Conbactors are encowraged to achively solett the participation of mumenty subcontiactors. The

DEE gzoal for this project 1s 0%,

Mo bidder may withdraw los bad withm sty (60) days after the actual date of openmg thereof. The

govermmg body of the Town of Greensville, Tennessze shall reserve the nght to reject any and all bads of

sard body desmes 1t necesszary in the best interest of the citizens of Greeneville. For additional informmation
call My Brad Paters FE, Public Waorks Director at (423) 639-7105.

Brad Peters, FE

Public Works Director

Town of Greeneville




Design Consultant
Responsibilities
@ Prior to the Notice to Proceed for

Construction, the PS&E package must be
submitted.

@z Obtain permit concurrence from TDOT

Environmental Division (Manual section
8.1.3)




Plans, Specitications, and
Estimate (P,S,&E) Package

@ Forms 8-1: Contract Proposal Template (Sample Bid Book)
must be used or bid books will be returned.

o Form 8-1 Federal - Licensing requirement prohibited

- Related Special Provisions (Manual, section 8.1.4.1)

o Form 8-1 State - Contractor’s License Required on Bid Envelope

- Related Special Provisions (Manual, section 8.1.4.2)

o Additional Special Provisions as Needed (Manual, section 8.1.4.3)
o Must use TDOT standards, specifications, and item numbers


http://www.tn.gov/assets/entities/tdot/attachments/8-1_Federal_Proposal_Contract_Template.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-1_Federal_Proposal_Contract_Template.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-1_Federal_Proposal_Contract_Template.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-1_State_Proposal_Contract_Template.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-1_State_Proposal_Contract_Template.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-1_State_Proposal_Contract_Template.docx

PS,&E Package (’lans)

@z Construction Plans (including Form 5-5)
must be submitted for review. After
comments are addressed, the Final
Construction Plans must be submitted.

o  Must be stamped and sealed by a Professional Engineer licensed
in the State of Tennessee

o  Must contain Estimated Construction Item Quantities
o  Must be complete and unambiguous

o  Submitted electronically in PDF format



PS,&E Package (Estimate)

zDetailed cost estimate must be submitted
for review and concurrence

o Must be comprehensive

o Must contain TDOT item numbers
o Must not contain contingency items
o No additive/deductive alternates

o Either/or alternates allowed



Permit Certification

Mr. Mize,

| just discovered that | did not complete the concurrence process for this project after you sent the NPDES Notice of Coverage. | thought | had
already done so, and apologize for the delay.

As you requested, | have reviewed the materials provided regarding the subject project. They include the project plans, your email statement that
no water resource impacts will occur, and the Notice of Coverage issued for the project under the NPDES Construction Stormwater General Permit.

| concur that this project is ready for construction, as far as environmental permits are concerned. This opinion is based solely on the materials you
have provided to me, with no independent investigation by this office. Any changes in the project scope that result in additional impacts may
require other permits, and additional review by this office will be needed.

Please let me know if you have any questions.
lohn

lohn L. Hewitt, P.E.

Civil Engineering Manager 2

MNatural Resources Office

Environmental Division

Tennessee Department of Transportation
Suite 900, 1. K. Polk Bldg.

505 Deaderick Street

Nashville, TN 37243-0334

(615) 253-2477

lohn.Hewitt@tn.oov

ﬁ Please consider the environment and only print this e-mail if necessary




Pre-Construction &
Construction Procedures

¢ Common mistakes:

o Not using standard template

o Using incorrect bid bond form

o Contradictory language




Upon Review and
Concurrence of Submittals:

@z Your Program Monitor will:

o Request Obligation of Construction Funds

> Receive Confirmation of the Obligation of Funds

o Issue the Notice to Proceed for Construction Phase




NOTICE TO PROCEED WITH THE

CONSTRUCTION PHASE

OF PROJECT DEVELOPMENT

PIM: 115881.0C
FEDEXAL PROJECT NUNBZR., STP-M-5104(15)
STATE PROJECT NUNMBZR!  3CLPLM-F3-211
ROUTE (STREET NAME)  Fairgrouads Cenrector Road
FROM:  Teirgrounda Crece
TO: Nort Rife Tayicr Rcad
CITY:  Greenevilla
COUNTY: 3reens
RZCGION. 1

Efective Data 2/30/2015
Cate of Transmitel: 3/3W20° 5

This letter sarses as your oficial Noties to Procsed wilh the atove referancad phase of work for
the subject project. The Loczl Govemme-t sha ! perform this phase of project develaament in
accordance wath the Local Govenment Guidel nes proviced on the Local MProgran Development
Ofee wehsite &t htip Ywaw lcas sigte nusliocas Any work performea shead of a Natice to
Procced's Effective Date will not be reimbursed.

You msy procure in accordance with law, a consulting engineann: finr o Zc z/l phases of
construction zt Ihis time.  Flease refer 0 Saction © 6 of he Loza Government Guidzlines fo-
gucance ¢n consultant se ection, if neecsc. Plepse provide a copy of the executed coniract with
tha consultan: and a copy of the notice Sent 10 the consultant Inalcatlng ne aae vork was
autforizec cn the phase cf the pioject maniionad above. These documen!s shalld ke add essad
to Mansger, Local Program Development Office anc eent by email fo Local Programei@mn gev
Note. Il the person in respor sible chiange fur this phase uf Uie gruject ey ol anged sinue Funm 3
1 {(Frciect Initaion Form) wes submritted, the Local Soveriment sizll resibmit the r2sponsitle
chame nage of Form 3-1 & this Ime to the Local Programs Developmert Office a1 the zmall
belave

If vo. have questons or concerns regarding ths matter please direct themr to
Kimary Smity 3t 515.747 5314 in the Lceal 2rogram Cave opmant Office. You may contact ue by

= el al. Ll Procdian s@r guv.

Mau Degges
J'm Mocre
Whitney Sullivan

Qortia Partar

Nill Reic

sherree Hall Crowder

<in Mayion

Vatt Bursham

Jesgn Divison LP Coord'rator
Stave Borden

Dan al Clivar

Paul Becbe

Natran Varter

Ben Prin=

Jay Rasen

AACCELr goy

File




Good Afternoon,

| am attaching a Notice to Proceed for the Construction phase of the referenced project. You may now advertise the project for bids to be received.

1. Yourad should be placed in a grand division newspaper, a minority newspaper, and a local newspaper (if available). You should not open bids until three weeks after the date of the last
advertisement. (So, if the paper runs it on Monday and the minority paper doesn't run it until Wednesday, you can't open bids until three weeks from Wednesday). | will need a copy of the
actual ad in the newspaper showing the name of the newspaper and the date the ad ran. I need that copy as soon as you have advertised.

2. The bids should be opened in a public place and each one read aloud.

3. You will determine the lowest responsive bidder, then send your bid tabs to us for review with a request that we concur in your intent to award to the lowest bidder. You cannot award until you
have our concurrence.

4. You cannot require a license of your bidders.

5. You cannot accept a bid from a contractor who is not on TDOT's pre-qualified contractor's list. If you accept a bid from a non-pre-qualified contractor, you won't be able to award to that contractor
(since your advertisement for bids to be received states all contractors must be pre-qualified) and you will have to re-advertise and begin anew.

6. Youmust email me a copy of the fully executed CEl contract for the referenced project.

Let me know if you have any questions,

TDOT

EliJones | Transportation Pregram Monitor - Region 1
Local Programs Development Office

James K, Polk Building, 6% Floor

505 Deaderick Street, Nashville, TN 37243
p.613-532-3134

EliJones@tn.goy

tn.gov/tdot
htep:/ fwww. tn.gov/tdat/section/local-programs




Construction Engineering
Inspector (CEI)

@z LG must hire a pre-qualified consultant to
oversee construction in the field

@ CEI consultant must be on TDOT’s pre-qualified
list

@ CEI consultant must have completed LPDO CEI
Training and show proof of attendance

@ LG’s CEI will conduct all acceptance testing of
materials



Construction Engineering
Inspector Duties

@ Oversee Contractor’s work to ensure
adherence to plans and specifications.

z Keep project diary, material test results,
and other records.

@ Prepare contractor pay requests
@ Pertorm on-site interviews:

o Davis-Bacon Wage Rates
o CUF (Form 8-9, Commercially Useful Function Checklist)



Local Government CEI
Iraining Course

@ LPDOhas a training course specifically for LGs to
better understand what is required

@ Mandatory for CEIs and city employees actively
managing projects (valid for 5 years)

@ Level 1 (one day) is for LGs (project supervisors)

@ Level 2 (two day) is for consultants and LGs wishing to
perform CEI services on their own projects

@ NOTE: If a LG wants to provide CEI services for its
own projects, prior approval must be obtained from
Local Programs.



Advertisement for bids

@ Must advertise once in the grand division newspaper,
local paper and minority paper

@ Verity that the advertisement was indeed published!
o Affidavit of publication, or

o Cut sheets from the paper

@ Must open bids a minimum of three weeks after the date
of the last insertion

@ A list of minority newspapers is in your supplemental
packet.



Activity Time!
z In your supplemental packet, you will find a

calendar for the month of May 2016.

z On the following page, you will find the list ot
minority newspapers.

z On Friday, May 6, you place an order with the
newspapers to run the advertisement for your
project
1. In which minority paper should you advertise?
2. 'The minority paper runs on Wednesday. When

can you open bids?

3. How many newspapers must your ad be
placed in?



Bidding Requirements

@ All contractors must be on TDOT’s pre-qualified list

@ Contractors must use and only use the name as shown on
pre-qualification records

@ All sub-contractors must be on TDOT’s pre-qualified list
before beginning any work

@ Bid book and bid form must be marked VOID if sold to
non-prequalified contractors or those pending qualification

@ LG is responsible for checking all bid proposals to ensure
that the contractors are prequalified prior to opening bid
proposal



Licensing of Prime Contractors

The State of Tennessee requires all PRIME contractors (except mowing and
litter removal contractors) to be licensed with the Tennessee Department
of Commerce and Insurance, Board for Licensing Contractors.

On Federally-funded projects, Contractors will not be required to have a
license to bid. However, prior to recommending award of the Contract,
TDOT will confirm that the lowest responsible bidder is licensed. The
Contractor will be considered for award for twenty-one (21) days after the
letting date (bid submittal). If the contractor does not have a license, on or
before the 21 days, the contractor will be considered non-responsive, and the
next lowest responsible bidder will be considered for award.

It is recommended that all PRIME Contractors who are not currently
licensed and intend to bid on future projects begin the process to obtain their
contractor’s license.

For more information on obtaining a Contractor’s License please visit the
Board for Licensing Contractors website at the following:
http://www.tn.gov/regboards/contractors/contractor.shtml



http://www.tn.gov/regboards/contractors/contractor.shtml

*NOTICE: Title 48 of Tenn. Code Ann.**

Title 48 of Tenn. Code Ann. requires all contractors and subcontractors that
are domestic or foreign Corporations, Limited Liability Companies,
Limited Partnerships, or Limited Liability Partnerships to be in good
standing with the Secretary of State. This includes being duly
incorporated, authorized to transact business, and/or in compliance with
other requirements as detailed by the Secretary of State. Please contact the
Secretary of State should you have any questions at (615) 741-2286 or visit
http://www.tn.gov/sos/bus_svc/index.htm .

TDOT will not execute any contracts or approve subcontracts with
contractors that are domestic or foreign Corporations, Limited Liability
Companies, Limited Partnerships, or Limited Liability Partnerships, who
are not in good standing with the Secretary of State (i.e. have a valid
Certificate of Existence/Authorization).



LG Requirements, Time of Bids

@ Must not allow bids to be submitted after the date
and time set in the bid advertisement

@ Must begin to open bids on the date and time set
in the bid advertisement

@ Must read each responsive bid out loud and in
public

@z Must select the lowest responsive bidder pending
TDOT concurrence

@ Must not open bids by non-prequalified
contractor

o http://www.tn.gov/tdot/section/td ot-construction-
division



http://www.tn.gov/tdot/section/tdot-construction-division
http://www.tn.gov/tdot/section/tdot-construction-division
http://www.tn.gov/tdot/section/tdot-construction-division
http://www.tn.gov/tdot/section/tdot-construction-division
http://www.tn.gov/tdot/section/tdot-construction-division

Bid Review

@ Bids are to be submitted in the original
bound bid book.

@ Bids are to be completed in ink, and
signed.

@ Bids must be completed on the forms
provided in the bid book.

@ There must be a unit price of $0.00 or
greater for each bid item.

@ License? — Dependent on funding source



After Receiving Bids, LG Will:

@ Announce the apparent low bidder, adding the
words “pending TDOT concurrence”

@ Tabulate the Engineer’s Estimate along with the

bid prices for all bidders, or at least the lowest
three bidders

@ Review the bids to determine if they are
unbalanced (Manual, section 8.2.6)

@ Prepare a submittal package to send to TDOT



Prequalification Check Exercise

z Summers-Taylor is the apparent low bidder on PIN
115881.00. Check their pre-qualification. In your
supplemental packet, there are two pages from the
Prequalified Contractors List.

@z What types of work is Summers-Taylor pre-
qualified to perform?

@ It Superior Traffic Control is chosen as a
subcontractor, what types of work can Superior
Tratfic Control perform?

@ If you were Greeneville, would this choice of
subcontractor raise any questions, and if so, why?



If there 1s a DBE Goal:

@ Special Provision 1247 will be included in the
bid book

@ The Contractor must submit with his bid, or
within 3 business days of bid opening:

o The names, ethnicities, and genders of the TNUCP
certified DBEs that will be used on the project

o The amount of subcontracts to be completed by the DBE
(Form 8-5)

@ The LG must submit this form with their bid
concurrence package to the LPDO and TDOT
Civil Rights Office

Ch.7


https://www.tdot.tn.gov/APPLICATIONS/DBEDirect/
https://www.tdot.tn.gov/APPLICATIONS/DBEDirect/

Disadvantaged Business
Enterprise (DBE)

@z DBE goals apply to construction contracts, not to

professional services.
@ When contract is executed, DBE goals will be met

@ If DBE goal is not met, Local Agency will be subject to
repayment of work performed that would have been

performed by DBE

@ Federal audit will catch this

Ch.7



Commercially Useful Function (CUF)

@ DBEs must perform a Commercially Usetul
Function (CUF), to be confirmed by CEI

@z Commercially Useful Function Checklist
(Form 8-9) should be completed WHENEVER
a DBE performs work (even if there is no goal
assigned to the project).

z Sent to TDOT Civil Rights Office and LPDO

Ch.7


http://www.tn.gov/assets/entities/tdot/attachments/8-9_Commercially_Useful_Function_Checklist.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-9_Commercially_Useful_Function_Checklist.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-9_Commercially_Useful_Function_Checklist.docx

Common Contractor (DBE)
Mistakes:

z Swapping out DBE work with non-DBE
contractors

@z No CUF interviews performed

@z Elimination of DBE work and not finding
replacement work

@ Not submitting necessary forms to TDOT
Civil Rights Office and LPDO

Ch.7



Special Provision 1247

If the Contractor fails to comply with this Special Provision 1247, the
Department may take one or a combination of the following steps:

1) Require the Contractor to have its entire management staff attend DBE
training arranged by the Department and paid by the Contractor.

2) The next bid when Contractor is the low bidder on a DBE goal project, require
that Contractor shall achieve a DBE participation that is twice the stated goals.

3) For the Contractor’s failure to find another DBE subcontractor to substitute for
a DBE that is terminated or fails to complete its work on the contract for any
reason or to provide the CRO - SBDP documentation clearly evidencing good
faith efforts, as detailed in D.1. above, then the Department may withhold
from the Contractor an amount not to exceed the amount of money originally
committed to the non-complying DBE subcontractor, not as a penalty but as
liquidated damages.

4) Suspend the Contractor from participation in Department bid lettings pursuant
to rules promulgated by the Department.

5) For repeated failures to comply, debar the Contractor pursuant to rules

promulgated by the Department.

6) Invoke other remedies available by law and/or in the contract.

Ch.7



TDOT Review of Bids

LG will electronically submit the following to TDOT,
at least 15 days prior to expiration of bids:
@ Request to award on local letterhead

@ A completed Form 8-4: Construction Advertising and
Award Checklist

Tabulated bids with Engineer’s estimate in Excel format

] 9

Documentation certifying that bids have been reviewed
and found to be responsive

@ Completed bid book of lowest, responsive, responsible
bidder.

@ DBE Award Information, if applicable (Form 8-5)



http://www.tn.gov/assets/entities/tdot/attachments/8-4_Construction_Advertising_and_Award_Checklist.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-4_Construction_Advertising_and_Award_Checklist.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-4_Construction_Advertising_and_Award_Checklist.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-5_DBE_Award_Info.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-5_DBE_Award_Info.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-5_DBE_Award_Info.docx
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Construction Advertising and Award Checklist

PIN:

County:

Federal Project No.:
State Project No.:

The following checklist is intended to serve as a guide to assist the Local Government for
advertising and award of the Contract. This Checklist shall be submitted when requesting
TDOT Concurrence in AWARD.

COMMENTS

Was the Advertisement for bid in the newspapers at least 3 Date of advertisement:
weeks prior to the public bid opening date?
Did the advertisement state the date, time, and location of public Date of bid opening:
bid opening?

Location:

Were bids read aloud at the bid opening?
Reason for not reading
If not. was the bidders name read and the reason for not reading aloud:
aloud stated publicly?
Were only pre-qualified bidders read?

If addendums were issued during the advertisement period,
were they acknowledged by the bidders?

Were the bids reviewed for responsiveness and irregularities in
accordance with guidelines?

Has the DBE goal been met (must demonstrate within 3 days of
bid opening)?

Is the lowest responsive bidder recommended for award? If not, why:

Is TDOT provided an electronic bid tabulation of the three lowest Date to TDOT for
bidders at least 14 days priorto the end of award period concurrence:

Date of award closing :

|5 the pre-bid estimate with quantities included?

Is a request for award or rejection included?

Has a qualified CEI firm been selected properly and with the
necessary information submitted to TDOT (or other approved by
TDOT)?

| certify that that ALL necessary requirements have been met.

Signature




DBE AWARD INFORMATION FOR CONTRACTORS AND CONSULTANTS
ON LOCALLY LET FEDERAL AID CONTRACTS

County:

State FrojectMNo./ FIN No..

Confract Award Amount.

Federal Dollarsinthe Confract:

Contract Award Date:

Mame of Prime Contractor/Consuitant:

Froposed DBE Goal or Mone:

% or CIrone

NAMES OF SUBCONTRACTORS

ETHNICITY™

GENDER

SUBCONTRACT
AMOUNT

DBE Cerified Work Type to be performed:

1 2% Tier

DBE Certified Work Type to be performed:

VO 2  Tier

DBE Cerified Work Type to be performed:

¢ O 2% Tier

DBE Cerified Work Type to be performed:

¢ O 2% Tier

DBE Certified Work Type to be performed:

{0 2% Tier

TOTAL DBECO

MMITMENT:

SUBMITTED BY: |

| DATE: |

**Ethnicity= Black American (BA), Hispanic American (HA), Mative American (MA), Asian Indian American
(AlA), Asian-Pacific American (APA), Non-Minority Women (FBE), Cther (OT)




Fairgrounds Connector Road Phase 3: CERTIFIED BID FORM SPAIZRAS

FIH 115 &1 8%

| Summars Taylmr. lne [Eart TH Turf & Landrea Thomar Comnrt. Cm_ ls Cu

ITEH HO. DESCRIPTIGH UHITEUAHTITHHIT COST TOTAL COST [UHIT COST|[TOTAL COSTHIT COST TOTAL COST| UHIT PRICE TOTAL PRICE
A05-01 COHSTRUGTION STAKES, LINES SHD GRADES LS 1 $15,000.00 | § G 00000 | § 000000 | § zodo0.00 | 4555550 | £ 4s55=co | § A 00000 | e, 000,00
201-01.0F | CLEARING AND GRUEEING ACRE = $ z50000 | §  zoooooo | § zoooon [ § zdoo000 | & 114911%z [ 20 eizoeace | § 500000 | A0,000.00
Z03-01 RO AD & DRAINAGE EXCAVATION (UHGLASSIFIED) G EIETS $ 465 | § E95edz.35 | § 450 | 4 z&6 10550 | % ddi | & zeozEzss | § so0 | § 1T, F95.00
Z0E-0d FLACING AHD SFREADING TOFSOIL Y. 2140 ) coo | 1z, Ed0.00 | § 425 | G,095.00 | 4 A0 [ £ Avzzd.00 | § EXTH I £ 634,00
ZOE-0E WETEFR M.5. 10% 5 oo | Sqo.00 | § zo.00 | § F,zd0.00 | % 5z.50 | EETo.00 | % 510 | E50.%0
Z09-0z.0d | 10" TEMFORARY SLOFEDRAIN L.F. EEE $ 100 | § 475500 | § 1000 | § EEE0.00 | % 1194 | & = ATe.0d | § 1225 | % T E5E.50
Z209-0%.z0 |FILTER SO0 [ IHCGH] L.F. 16 $ EXTH B Szo.g0 | 1z.00 | § 2 01c 00 | % EXCH I Sza.co | % voo | 147600
Z09-0%.0F | TEMFORARY SILTFEMCE (WITHOUT EACHKING) L.F. A1£5 5 1.50 | € ETT.60 | & z.00 | 4 1z,555.00 | % 1.47 | & € 15195 | ¢ 1.50 | € ETT.E0
Z09-0& 07 |ROGK CHEGK DAMFER EACH a3 $  ivioo | T,353.00 | § zz5.00 | SET5.00 | & 1es00 | % TeEd.00 | % zoo.00 | § & 0000
209-0%.0% | EMHAMCGED ROCK CHECH DA EACH T % s5oo0 | § z, 45000 | § zv5.00 | 1,925.00 | & =d1.25 | % Z,38%.75 | & Fzo.oo | § Z, 240,00
Z09-09.01 | ANDEAGE EAG 20 £ soo | § doo.oo | g z.oo | 3 1coon | $ 1z.a1 | % aoz.z0 | ¢ oo | Z40.00
z09-10.20 | TEMFORARYT SEDIMENT TRAF Y. £0% $ qoo0 | §  Fazeooo | § .00 | 3 1,700 | % 1150 [ & T 00550 | 4 T.o0 | § 426300
z209-40.31 | CATCHEASINFROTECTIOH(TYFEE] EACH 4 $  doooo | § 160000 | § so0.00 | § E,000.00 | & 44479 | % 1,775 | § deo.oo | § 1,540.00
Z09-40.33 |CATCHEASIMFROTECTION(TYFED) EACH an $ zisoo| g £ E00.00 | § o000 | 4  dzo0000 | £ adave | % 17, 79160 | § zTo.00 | § 10,E00.00
S03-01 HMINEFiAL AGGREGATE, TYFE & EASE, GRADING D ToH CEEE] $ %25 | § =zzseiv.e5 | & ed.o0 | § zx59az00 [ & zeaa [ § zes5zazev [ 3 100 | 176, 994,00
20%-10.01 _|MINERAL AGGREGATE [SIZE 5T TOM T 5 Tz.o0 | § TEE0.00 | & ZE.00 | § £,000.00 | & zo.z0 | § T,zdE.00 | & o0 | B, 040,00
Z07-01.01 | ASFHALT CONCRETE MIE (FGEd-22) (EFME-HM) GRADING & TOM 2713 $ £9.00 | § zdlasyoo | az.00 | § z5zz0900 | % a0z | § zaezodce | g za.00 | § 241,457 .00
Z07-01.0% |[ASFHALT COHCRETE MIX(FGEd-22) (EFME-HMIGRADING E-MEZ TOH 1554 5 9d4.25 | §  17a,7za.50 [ § 100,00 | § 135.do0.o0 [ & ae0x [ § vz dzecz [ 4 £5.00 | § A57,590.00
A0z-01 EITUMINOUE MATERIAL FOF FRIME COAT (FC) TOM z0 $ =0 | & 4, 75000 | & zzE.o0 | 975000 | & =d1.25 | &  d0,zz7.6o | & 5000 | & T, 500,00
A0Z-0F AGGREGATE FOFR COVER MATERIAL (FC) TOM aa $ do.oo | T o9e0.00 | § do.on | § 96000 | % az.oo | $ d,158.00 | ¢ zo.00 | § =T 0.00
403501 EITUMINOUS MATERIAL FOFR TACGK GOAT (TG TOH E) $ oeSool g zgac00 | § d000.00 | § 00000 | § 40425 ] F0Fa.75 | & Ezo.00 | % 1,550.00
A11-01.07 | ACE MIX(FGEd-Z2) GRADINGE SHOULDER TOM ) $ Meoo | §  zzdezaoo | § 12600 | & e 00000 | § 1124z | §  =zdozidd | 4 Te.00 | E1,2%8.00
d11-01.10 G E MIHF GEd-2E) GRADING O ToOM 1170 $ Mezoo| §  1z10dooo | § HE00 | § 13506000 | § 11415 | § 1zzeozzo | 4 10700 | § 125, 140.00
415-01.0g | COLD FLAHING EITUMINOLS FAVEMENT EXH 1214 ) 735 | § 952990 | § .00 | 3 aTz00 | % s2d | & doeozze | § z.50 | & 035,00
£04-07.01 |RETAIMIMG WALL (ETAZ4+F0 TO STAZE+ZE) =.F. 1790 5 cz.o0 | §  11z,77000 | & €000 | § t1o7,d00.00 | % 94,76 | § tewczodo | g co.00 | 10T, 400,00
E0d-07.02  |RETAININGWELL (STAZE+E0 TO STA Za+a:. Ty =.F. TaEs $ 500 | § =vo9z000 | § Sd.on | 4 =zi5190.00 | % sz &z | 4 a0z To | 4 500 | 4 54,025 00
E07-0%.02  |1%" CONCRETE FIFE GULYERT (CLASS I L.F. ELED $ =400 | § ssezzool § So.00 | § d4eco000 | & €137 | & vaszezd | § de.00 | § 134,572.00
E07-05.02 |zd" CONMCRETEFIFE CULVERT (CLASE 1II) L.F. T 5 Ez.oo | § =zvzzeoo | g E5.00 | § d6evono | % 7464 | § SroalGz | g o0 | AT, 0F0.00
E0T-0E 0F |30" CONCRETE FIFEGULVERT (CLASS I L.F. a0 $ Tz | § £ 5T0.00 | § TE.00 | § ET50.00 | & 11344 | % 10,15z 60 | % Tr.oo | § & dE0.00
E07-07.08 | 36" COHCGRETE FIFE CULVERT (CLASS I L.F. TE $ deSool g 950000 | § o000 | § veoooo | & 4zzos | £ qosov.oo | § zo.00 | § £ 050,00
E07-29.02 | 15" FIFE CULVERT (SIDE DRAIN] L.F. &5 5 5500 | § 467500 | & do.o0 | § Fdo0.00 | & Ea.7z | 465120 | ¢ do.o0 | § F, 0000
£11-01.05 | MANHOLES, : 16° -20' DEFTH EAGH 1 $ Sa0000 | % 40000 | § zo000.00 | §  zooo000 | § Seazvy | § EESETT | % 550000 | 5 50000
£11-07.01 | CLASS A COHCRETE (FIFEEHDWALLS) Y. 14 $  avso0 | § 1365000 | & #0000 | §  1,z00.00 | & 24350 | 4 A7, 4120 | § o000 | § 00,00
E11-07.02 |=TEELEARREINFORCEMENT (FIFEENDWALLE) LE. A0E £ zoo | slz.00 | § z.oo | 3 szon | $ 160 | & edqa.co | g z.oo | E1E.00
£11-1z.01 CATCHEASINS, TYFE1Z, 0" - d'DEFTH EACH 1T g eSoo00 | § deSeooo ]| $§ ESo000]|$ desooool s 2Eesed|l s zasolsv | § Z 00000 | 4 51,000, 00
£11-12.02 | CATCHEASINS, TYFE1Z,-4' - &' DEFTH EACH 149 $ 50000 | §  A7500.00 | § 50000 | § 6650000 | & 47094 [ 4694756 | & d,000.00 | % T, 000,00
E11-12.0%  |CATCHEASINS, TYFE1Z,: %' - 12' DEFTH EACH 1 $ zonooo | g T 00000 | § 600000 | § E0o000 | & xa95s | ¢ T A95.88 | & d4,F00.00 | & A, F00.00
£11-1z.0d | CATCHEASINS, TYFE1E,: 12 - 16" DEFTH EACH 1 $ zo0000 ] § zoo000 | § seocooo | 3 aoo000 | § S5Ee0ce [ & 536066 | & So00.00 | 4 5, 000,00
£11-14.02 | CATCHEASINES, TYFE1d,: 4' -2 DEFTH EACH = $ Son000 | & A0,000.00 | § do00.00 | § £,000.00 | & GE0adz | & 11,6155 | d,000.00 | & £, 000,00
E11-dz.01  |CATCHEASINS TVFEdE, 0' -d"OEFTH EACH = $ z5o000 | ¢ So00.00 | § sS00.00 | § Too000 | & zo0z s | % A 006 EE | % T E00.00 | & T E00.00
£11-4z.0% |CATCHEASING, TYFEdE, » &' - 12" DEFTH EACH 1 $ T,zo000 [ § 70000 | § o000 | 3 zoo000 | z5azcd] & 54524 | & So00. 00 | § 5 000,00
T01-01.01 | COMCRETE SIDEWALK (4] Z.F. EOE 5 575 | § z, 90950 | & oo | Z,520.00 | & Eug | § =, 015.T¢ | d.o0 | § Z,0Ed.00
T01-01.07 | COMCRETE SIDEWALKE (£ ") =.F. 1711 $ 50| § 11,1z1.50 | ¢ To0 |4 1197700 | % 201 | % 1370511 | so0 | # 65500
Toz-01 COHGRETE CURE Y. = $ veSoo| g 1,530,000 | & o000 | $ conon [ 1zesze | & £ 7Ea.7z | & Foo.00 | E00.00
TOE-03 COMCRETE COMEINED CURE % GUTTER Y. A1 $ ztooo | §  =7Eecan | § ZXE.00 | § 97, 7E0.00 | &  zexod | & 11 dezde | & zi5.00 | £9,d440.00
TO5-0z. 02 | SINGLE GUARDRAIL (TYFEZ) L.F. 1373 $ 15.75 | § E1,62d.75 | § 1200 | §  =zdvid.00 | % 1654 | 4 =z voadz | § 15.50 | % £1,251.50
TOS-0z.0F | SINGLE GUARDRAIL (TYFEZ)LOHG FOST L.F. iz $ zz.o0 | § A5, 7aE. 00 | § zz.00 | § e Sid00 | & 2xd0 | &  dessszo | g zo.o0 | § 14,360, 00
TOE-04.02 | GUARDRAIL TERMINAL (TYFE12] EACH 1 $ 150000 | & 1,500.00 | § zoo.oo | zoooo | § 157500 | 1,575.00 | ¢ o000 | § 500,00
TO5-04.07 | TAHEMERGY AESOREING TERM (HGHRF 350, TLE) EACH = $ zonono | 00000 | § 150000 | § d,500.00 | & z o000 | § £ Z00.00 | § 00000 | & £ 00000
T07-01.41 | CHAINLIHK FEHCE (& FOOT) L.F. ) $ 125 ] § i Ezd00 | & 500 [ §  dz00000 [ €55 & 14zzzo0 3 zo.o0 | § AT, 200,00
TO7-01.1z  |EMD % CORMERFOST ASSEMELY(CHAIM-LINK FEMCE £') EACH 5 $ tooo| g o000 | § z50.00 | 1,250.00 | & zE.75 | 15E.95 | § zoo.oo | § 1,000.00
TOT-011% | GATE - CHAIN-LINK FEHCE-£ FOOT (30-FT ELIDING GATE AT DRIVEW AT EACH 1 % 1E5000 | % 1650.00 | § doo000 | § d,000.00 | & eoooo | § ko000 | § 00000 | % = 00000
T09-05.05  |MACHIHED RIF-F&F (CLASS &-3) TOH 50 5 500 | § 1,750.00 | § 000 | § 1,500.00 | 4 3599 | § 1,799.50 | § Tz.o0 | § 1,600.00
TO9-05.06 | MACHIMED RIF-RAF (CLASE A-1) ToOM 1199 £ ze.no | § az,1ed.00 | & zo.00 | 4 z5evono | g 598 | § dztav.oz | zo.o0 | 5 8T0.00
Ti0-0% AGGREGATE UNDERDRAINS (WITHFIFE) L.F. Tziz $ E00 | § s oco00| § 500 | 4 e 0e000 | % dzE | 4  zogesdz | 4 don | § & EdE.00
Tiz-01 TRAFFIC COMTROL LS 1 $1d 00000 | § A4,000.00 | § 600000 | § 600000 | & 91275 | 4 1.5 | § 500000 | & 5, 000,00
T1z-0d.01 | FLEXIELE DRUMS (CHANHELIZING) EACH ) £ 1500 | ¢ aac.o0 | § Z5.00 | § 1,575.00 | & zv.50 | z,xEtdo0 | ¢ zo.o0 | 1,290.00
Tiz-05.01 | WARHINGLIGHTS (TYFE &) EACH E] 5 1500 ] § o000 | § 10000 | § don.o0 | § dd.10 | § iTe.do | § zz.o0 | § E5.00
Tiz-06 SIGHS (GOHMSTRUGTION] =.F. [T 5 o0 | § S550.00 | § 700 | Tro.on | § 8.9z | § asz.z0 | § T.o0 | TT0.00
T1z-07.0% | TEMFORARY EARRIGADES (TYFE NI L.F. 70 $ coo | § dzo.oo | g 000 | § 1do0.00 | % 1418 | % aaz e | 4 1400 | GE0.00
Tiz-09.01 |REMOVAELE FAYEMENT MAFRKIMG LINE L.F. e $ z.50 | § 5000 | & z.50 | § z 5000 | % 2z | E261.50 | 4 z.o0 | § 1,T20.00
T1z-11.02  |FERFORATELMEHOCKOUT S0UARE TUEE FOET LE:. [ 5 .0 | § zolen | § .00 | 4 zzd.oo | § z.do | § avo.do | 4 d.o0 | § Zzd.00
T13-13.02  |FLATSHEET ALUMINUM SIGHS (00507 THIGK) =.F. 1= $ a0 | § Sov.oo | § 1z.00 | § 1ea0n | $ 1264 | & zaz.zz | 1z.00 | ¢ 156 .00
Fi-0z.0d4 |[FLASTIGEAYEMENT MARKING (CHAHHELIZATION STRIFIHG) EXH Z0 $ [EXTH I Zeo.00 | § 1c.00 | § ZE0.00 | % CEEN I ZEz.e0 | % 100 | 2000
T1E-0z.05  |FLASTICFAVEMENT MARKING (ETOF LIME) L.F. 45 5 1z.00 | & Ed40.00 | § 1000 | § dso.o0 | § 1.0z | & de5.a0 | § .00 | § 405,00
TIE-0E06  |FLASTICFAVEMENT MARKING (TURH LAHE ARROW) EACH 15 $ 15000 | § 25000 | § 1000 | § 165000 | & 14175 | % zize.z5 | 11000 | § 1,650.00
T16-12.01 |EMHAMCED FLATLINE THERM®O FYHT MEGKHG (41IH LINE) L., z.5 $ z50000 [ § zv50.00 | § =oooo0 | 3 750000 | od500 | & 761250 | & 0000 | § £ 000,00
TA7-01 MOEILIZATION L= 1 $56, 50000 | §  Ge E00.00 | $100,000.00 | § 100,000.00 | 4531574 | & 56,574 | & 0%, F00.00 | & A0, F00.00
Td0-10.0F | GEOTEXTILE (TYFE NNERGSION CONTROL) EXD 345 $ zio | § Tiza.50 | § 00| 4 10dz500 | % dod | § 1%, 71580 | § .50 | § &, dET.50
G01-01 SEEDING CWITH HULCH) LHIT z13 $ zioo | § 459900 | § =000 | § 657000 | & 200 | & d,5959.00 | 4 200 | § [REFKT)
£01-0% WATER (SEEDIMG % SODDIMG) M.5. 1% 5 Ez.o0 | § aze.00 | § z5.00 | § aso.oo | $ 5z.50 | aqc.o0 | g 15.00 | ZT0.00
£01-07 SEED (SUFFLEMENTAL AFFLICATION) LE:. 50 $ 510 | § z55.00 | § E5.00 | § 1,250.00 | % 5z5 | zez.50 | 4 1.50 | § T5.00
G01-0F FERTILIZER (SUFFLEMEHTAL AFFLICATION) ToH 1 $ crvoool g EFo.00 | don.o0 | § dono0 [ $ ezzso | § 250 | % Eoo.0n | E00.00
£0%-01 SODDING (MEW SO0 .. 15TE 5 d.zo | § Ee19.z0 | § z.50 | 551600 | & a.z0 | § Ee19.z0 | 4 oo | FREERT
E05-01.01 | TURF REINFORCEMENT MAT (CLASS 1) = EE) $ Th0 | § 1,150.80 | § S0 | 3 1,6d000 | % zez | § 1z07.0d | 4 o0 | § aEd.00
Date: 03-10-201% COM Smith"s Calculation=s EEEEEEE EEEEEEE EEEEEEE EEEEEEEEE
Calculations
Conducted By: Brenda Hall
Checked By:-: Jeff Mize, PE Erdder £oafcafations

Acraat i - F e g




BID ENVELOPE COVER

NAME OF PROJECT: FAIRGROUNDS CONNECTOR ROAD PFHASE 1,
FROM Falrgrounds Circle to North Rufe Taylor Road; Tewn of Greeneville, TN

SEALED BIDS WILL BE RECEIVED:

Tawn inear's Office
Tawn Hak, 200 North College Streol, Greenesilla, TN 37745

UNTIL: 2:00 PM Septernber 9, 20135
LOCAL TIME DATR
COMPLETE ALL BLANKS!

BIDDER: DA s -Tantoe. T .
! 300 WHAT €l Aviradt
E4T r AR Weor) P BN
423-S43-31B1 « Phowt

423-SN3-[NPR - Fan

DI

bl
OV

Sealed proporal document thall aleo Include a completed DBE workzhwet

Soumieay Seeoguls = DBRE
ALA Gustaesiony = DRE B
Respuoins Fenect + Giarvense — DIE
Dy ToETU Tt = DBE

CasT CoasT Daswtult Slavrgug e,
TugeXar, Hamgter + Pacretes

MecALe CommEacing, Foxat . .
Supramon. PautaesT Magxast, T,

MNo_ HuAad  Suoteuresctons
N0 PrumdTol  Sciheeurancrpas
_NO Eltinnseal.  SUbtouTACTERS

BIDDIES MUST COMPLETE ALL AREAS OF THIS FORM!




PROPOSAL
TO THE TOWN OF GREENEVILLE

GREENE, TENNESSEE

By submilting this Proposd, the undersigned bidder represants that i has carefuly
axamined the site of the wark described herein, has bacome famiiar with local conditions and
the character and exient of tha wa has camafuly examin the Plans, the most cument
verson of the Standard Speciications for Roed end Brid) nstruction and the Standard
Roacway and Structures Drawings adopled by the State of Tennessae, Departrment of
Trensportation, with subseguent revisions which are ascknosmedged %o be a pant of this
Prapasal, the Special Provigions, the Proposal Form, the Farm of Contract, and the Form of
Contract Payment and Performance Bond, and thoroughly und ) their stpulations,
requiramants, and provisions

The undaersigned bidder has detarminad the qualty and quantity of materals required;
has invastigatad the location and delesmined the sources of supply of the materials required;
has investigated fabor conditions; and, has amanged for thae continucus p cubon of the
work harain descrbed.

By submitting this Proposal, the undersignad bidder agrees to provide all necassary
oquipment, fools, labor, nadentats, and other means of construction, to do all the work, and
furnish all the matarials of the spedfied requrernerts which are neceesary to compeala the
work in accordance with the Plans, and 1 spedifications, and agrees epl a8 payment in
full the unit prices for he various items d bad In the Spacifications that ane set forth in this
Proposal, The biider understands thal the quantities of work speciad are appreximate ondy
and ara subjact to Increasa ar dac e and that any increase or dacrassa will not affect
the unit pricas sat foeth in this Propasal. Compensation for "o work” which mary be reguired
by tha TOWN in connsclion with the construction and complation of the work but which was
not raflactad n the Flans and Specfications al the tme of Ndding, will te made In the
following marner. work for which there I8 a unit price set forth in this Proposal will be
comg abd st that unit price, work | 3

be compensated In accordan with the spplicable
Transportation Standard Speciications

By submitting this Proposal, the .
award of the Contract and, I awarded the ( .
Contract and the required Contract Payment and Pedformanca Bond within tan (10) day
recaipt of notice of the award, The undersigned bidder submils herewith the regquired Pro
guaranly in an amount of not | than fee parcant (5%) ha total amourd of the Proposs
offered and agrees and consenta thet the Proposal guaranty s Immediatety be
disposal of the TOWN, not a=s a psnally, but as an agreed Aquidstad damage ¥ tha
Contract and Contract Payment and Paerformance Bond are not executed within ten {10) days
from receipt of the no of sward




THIS PROPOSAL SUBMITTED BY

Durmnenens - Thgloz e
Bidder (1)
B s A 8P > DI
By: A = . 2 /{—.A —
Ten L. B%;or JILE Phes o6 TT
Printad Name and Title

P.0 . Box 12
Addrass

ErmaneTiTon TN 36MY

CI{)‘J'S'.&T.G-‘LJD

composed of officers, partners, or owners as

Bidder (1) being
LoD follows

a Congpent
(Type of business antity)
MOThOuG - VICE Passameary 06 LeTZmnTel

PT. Sunmens Snateman oo Tve Bonad  Deseny
NamaTile Name/Tille

GRANTY Sumesns = PREEIOETT ST EoAlln - \IEg Pressonnst 06 (oamaciso.)
Name/Title Namea/Tille

Ted Boas AT = ExpearIol URE PRERIOTT  CHALE HYER = CATEF F Samurat, DesIcha

Namea/Title Narma/Tille

MIA
Bldder (2)*

.ola

Pnr“.ed“ﬁ} me and Title
N L]
Afdress
n~

CitylStateiZip

composed of officars, partners, or owners 2

Bidder {2) being
a MIA follows:
(Type of business entity)
M A N)Q
Nan/Titke Name/Tite
_n]Ng ~] 4
Nane/Tite Name/Titke
~iR nlA
Name(Title Name/Title




BID FORM
ESTIMATED QUANTITIES
ITEM NO DESCRIPTION UNIT QUANTITY UNIT CO8T TOTAL COST
o JCONSTRUCTION STAKES, LINES AND GRADES 5 | 1 IS pbbd. 60 | IS boc.0C
[CLEARING AND GRUBBING ACRE B 150 00 | =0 000.00
ROAD & DRAINAGE EXCAVATION {(UNCLASSIFIED) C.Y. E3I575 3 | 295 642,78
PLACING AND SPREADING TOPSCIL C.Y. 2 1Z. PHD.OF
WATER

MG, | e A Z40.00
110" TEMPORARY ﬁLOFz ORAIN £

CR 2800 |
|FILTER SDCK 48 INCH : § ‘'S10,90
TENMPORARY SILT FENGE [WITHOUT BAGKING) . 3 . &317.80
ROCK CHECK DAM PER 22 353 00

200-00.08 |ENFANGED ROCK CRECK DAM 2450 ‘_99 _:
229 Seo.00
24 2L0.00

209-00.01 SANDBAGS
209-10.20 "-'r«“n;,ro SEDIMENT TRAP C
B) v ¥ | Loo.DC
&) 8 Lo o0

203-40.31 CATCH BASIN PROTECTION (TYPE
'-Jaw ag u1u { BASIN PROTECTION (TYPE

INERAL AGGREGATE, TYPE A BASE, GRADING D ol 3533 . 228 617.2.5"
MINERAL AGGREGATE [SIZE 57) 240 - 7 Leo. 00
- - - -+ - ~——

‘—22.,.3-1.'3 HM) GRADING A TON| 2713 | 2 X
4-22) (BENE GRADING B-M2 . 1 ’ 179 139.50

SOLD PLANING BITUNNGY ~7= ENT
F.i'.4-f).‘"31 RETAINNG WALL (STA 24+30 TO =-" 25+25)
B4 3""“ RETAINNG WALL (STA 28+20 TO STA 20+08.70)
E07-03 0 18" CONCRETE PIPE CULVERT {CLASS III}
24" CONCRETE PIPE CULVERT {CLASS
130" SRETE PIPE CULVERT
E RETE PIPE CULVERT | CLASS I
18° FIPE CIAVERT | °.1r DRAIN
MANHOLES > 16'-20CEPTH
CMS:S.'-‘LU.-JCRET‘ IPIF‘ U\ J
STEEL BAR REINFO
CATCH Hn\" NS
CATCH BASINS, TYPE
CATCH BABINS,
ATCH BASINS,

37 S60.60
| 47 500,00
= 0000
2800.00

CATCH BASINS, ; 10 000.006
‘_*L.'" BASINS, TYPE 42, 0" - 4 DEPTH C 2 12 %00. S, 000.00
SING, TYPE 42, > 8 - 12 DEPT . 1.2300:00 |

Bid Form < Shoet 1 of 2




BID FORM

ESTIMATED QUANTITIES
DESCRIPTION

UNIT QUANTITY

CONCRETE SIDEWALK (4 *

UNIT COST

TOTAL COST

SAS

LacA .50

CONCRETE SIDEWALK (6 *

| L.sD

11 .121.$0

CONCRETE CURB

""m“'e"rr COMBINED CURB & GJTTER

L5 00

| S30 .00

210.00

&0 860.00

SINGLE GUARDRAL (TYPE 2) ey

IS8

22 LTS

SINGLE GUARDRAIL (TYPE 2} LONG POST

-

100

£ i 00

GUARDRAIL TERIMINAL {TYFE 12

|. €00 . 00

| €50.00

TAN ENERGY ABSORBING TERM (NCHRF 350, 11.3)

000 00

(o 0C0.00

CHMMN LINK FENGE {6 F

D W) -
ey

@

1235

NCE {6 FOQT)
END & CORNER POST ASSEMBLY|CHAINLINK FENCE 6]
GATE

| Lo. 00

10,621 00
B00. co

! L350.00

| L30.00

CHAIN-LINK FENCE-6 FOOT (30-F T SLIDING GATE AT DRIVEWAY)
MACHINED RF-RAP |CLASS -\-"l

MACHINED RIP-RAP [CLASS A-1

Dfslen

L o0

\asc.o o

AGGREGATE UNDERDRAINS [‘/. :7h PIPE)

"
.
~w)e

Ao

-

-

TRAFFIC CONTROL

FLEXIELE DRUMS (CHANNELIZING)

WARNING LIGHTS (TYPE A)

a0,
S.00
14,000, 00

15,00

43 16H. 00
2o OLO.CO
19, 00esC0

Fus.0C

15 .00

SIGNS (CONSTRUCTICN)

TEMPORARY BARRICADES [TYPE LN

s.00

e, 00O

Sso.co

&L.oo

820,00

|REMOVABLE PAVEMENT \WQKN{: INE

AN IRNIENIANIENILSIRSIE:

-11.02

| PERF

2.50

7.18D0.00

DORATECKNOCKOUT SQUARE TUBE SOST

13-13.02

‘FLA‘r SHEET ALUMINUM SIGNS (0.080" m» oK)

168-02.04

2 L0

20l. 60O

29 .00

7 .o00

19' ASTIC PAVEMENT MARKING | CHANNELIZATION STRIPING

160205

1g9. 06

LD.DC

h_, EMENT MARKING [STOP LINE)

|2.00

S4p.oC

16-02.06

WEMENT MARKING [TURN LANE ARROW)

<
0

-

[

|SC.op

2.2.50.00

[ENHANG =D FLATUNE THERNMQ BUMT IARANG (4N LINE)

701

3 SW.00

® "50.0c

(M ‘(_ILI:_“.YICI‘J

MR R B EEE

40-10.0

S(. Sc0.00

Sk Son. 60

.o_O_lE'.Y ILE (TYPE IIKERDGION CONTROL)

2,10

7.129.50

[SEEDING (WITH MULCH,

21.00

- l‘[,‘iﬂ L0

|WATER (SSEDING & BODDING)

[SSED (SUPPLEMENTAL APPLICATION)

S%.00
ND

G200
28< .00

|FERTILIZER (SUPPLEMENTAL APFLICATION)

L0 00

LID. o0

{SCCOING (NEW SOD)

.20

& 19 .20

| TURF REINFORCEMENT MAT (CLASS 1)

Grand Total § Tuvo AZLLION Two MHuanaen &Lusa.n-,“?_tuc THEY
In'Werds

INE Doliats Aws Frétee) Cours .

3.L0D

NE=T-X-T=

5.2,225,03% .1

In Numbers




DBE GOALS WORKSHEET
PIN 115811.00
Greene County
Greeneville Fatrgrounds Connector Phase 3

DBE Company Name General Work Description Cost

SWYN( ap) Seeons il kl.n’lk) Cotript. -Secon s Soooits 30‘\ S0.00
AL ngs"{h:‘n’lod kpu(nq‘f& SN wmie ~ Erorunia S | 215“443- oo

Estimated %

|
|
|
-
|
|
|

of Total
Project

1.33 |

.25
1.9

Repoins Foge + Ganlue, Gomsoatcs + Tearg.aLs | 44 920, o
DHMS ‘rﬂwlcxu(u,"IuL. IHAu 1306 |35 00000

|
|

|.sd

FOTAL DBE
COMMITMENT

DBE GOAL

Submilted By; JoM~ T , ngf_hﬂb-) Date: T , S ] 15

6 0B %

&%




*NOTE: The signature and information for Bidder {2) is to be provided when there is a
joint venture

PROPOSAL CERTIFICATION

The undersigned, belng first duly swom, certfies on behalf of the bidder that it has not,
sither directly or indirectly, enterad info any agreament, particpsted in any colugion, o
otherwise 1sken any action In restraint of free compatiive biiding in connection with this
Propasal or Contract.  This is an official document that is required o authorized by law 1o be
made under cath and is prasented In an offidal proceeding. A person who makes a falso
statement in this certification is subjact to the panalties of perjury

The undarsigned further cerfifies that said bidder is not under the control of any persan,
firm, parinership, ar carpa i, which has or exercieas any control of any cther person, firm,
parinership, o corporation, which I8 submitting 8 bid on this Contract

S‘A.\M%_—r‘.’m,’-{.,(, 3 Swom o and subscribed before me
Bidder {1)
A ) this q"“ day of w 208

Teo L BauawT “Uile-PressoedT

Printed Name and Title

Sl 7S
oy AL

My commis:
expires

(Seal)

Ny A Sworn to and subscribed befora me

Bidder (2)
this wjq dayof wjA . ~]4

By: a4

i1 u/v‘\

Printed Name and Title Notary Public
My commission
expires A }A

(Seal)




*NOTE: The signature and information for Bidder (2) Is to be provided when there is a
joint venture,

TOWN OF GREENEVILLE
GREENE, TENNESSEE

PROPOSAL BOND
FARGROUNGS CONNECTOR ROAD FHASE 1)
CONTRACT NO. _

Principal; 4 TAYLORL NG,
Print Name of Princ

Surety.
Surety ROCLITY. & OESOST OO OF MASYLAND
Print Nams of Surety

KROW ALL MEN BY THESE PRESENTS, thet we, the Principd and Suraty abova
named, are hakd and firmly bound unto tha TOWN In the fuE and jus! sumn of five parcent (5%
of the total amount bid by tha Principal for 1he projedt sisled above, for the payn

x5, our heirs, exocutars, adminls
o

NOW, THEREFORE, the condlion of this cbligation &5 tha Principsl shall not withdraw
s bid within sixty (60) & er the opening of the blds, or within such other time i
may ba provided in the Pr I, and if the TOWN

ard s recesved by him, fully
s & unit pric al forth In his

bkl ard provk (iR d and sullickent >

f the Contra

aguipmant for tha prosacution © 3 W In $he evont th

bids are cpaned, or aftar award of 4 tract hays b

Conlract andior auch addticnsl doct ;

bonds within the Gme pahod spec

Immadiately psid to the TOWN, not &s a panalty, but ;

fa falls to execule such e
rquired and to provide the redguired
then e smount of the Proy Bo wll ba




™ WITNESS WHEREQF, the PrnG pal has caused these presedls 1o be signed by 8
duly authored off izt end the Surety has cSUs ad thess prasents to be duly sgned @d
Ty an puthosized agant of atiomey-n-Sact.

SLEERS, TRYLOE WG _rpELTy
TPrngipal i'i/

5;;: OSIT CO OF MARYLAND

Danny fatthews

Vios Pragidant
Print ? \.l'vm and Title
T P=4S

Jate (Seak)

Principst {2) Suraly (2)

Ganersl Agent or Attormey n-Fadt

ate

Print Name and Titke

Date {Saal)

*NOTE: The signature and Information for Principal{2) and S¢ Irety{2) s to he provided
when therc iz a 1(x|nt ventura.




Power of Attorney
FIDELITY AND DEPOSIT COMPANY OF MARYLAND

ENOW ALL MEN BY THESE PRESENTS. That the FIDELITY AND DEPGSIT COMPANY OF MARYLAND,
corporaston of the State of Marylend, by FRANK E. MARTIN JR, Vice Prosdest, sod ERIC . BARNES, Assistant
Seurctiey, m pursimce of sathority gramed by Articke Y1, Section 2, of the By-Laws ol wd C L(lullll\ which arc sel forth on

the reverse side hereol and are hevely cortified 10 Be in full force mad effect on the degg r

constmte and appout Mark B, SIZEMORE and Kares LARGE, both nlJuﬁu\ou(_ly leuu;wr KACH s troe and
hwful agent and Attorsey-in-Fact, to make, executy, =il and del i, .md pINH b;h) 1 IK'J'I'I(-\ e 35 €5 act and deed:
say aod sl honds and umln’lukmv'\, and the eresul mufsmh\h s af lmdcll l\lnﬁ, Af‘!lll Aisace of these presents, shadl
be as bnding wpon said Compresy, as fully aphaly all tmentsangd 'n[p-\,c-/ 7% i they had been duly exceutad and
acknowle J'.;.J by the regulacly elecyid Gttty of Y (,qmp)d) uiyts Sifice in Dalti umore, Md., in their own proper porsns

This power of attorpey '\*"{M sl luwl..u ) et DMk B SIZEMORE, Xaren LARCGE, Kacen DUNKIN, dated August
30, 2004 o

The sodd Assistent Sotriesely Pogs' ey cert iy Shat the extract 5ot tiwth om e severse sde berool & a tue copy of Artde VI,
Section 2, of the By-Laos'of said Cosspary, oo s now @ forve,

IN WITNESS WHERBFOF, the sasd Vice-President and Assistant Secretary have hereunto subscribed their names and
aflixed e Corporte Senl of B sl FIDELITY AND DEFOSIT COMPANY OF MARYLAND, this 19th &y of May,
AD.2011

FIDELITY AND DEPOSIT COMPANY OF MARYLAND

By

Eric ) Baroex A rxdrtont Secretary Fromk £ Maortin i Vicw Presiden
0 of Marviomd
City of Raltireors

Ou this 19th day of May, AD. 2011, befee the # Noteey Public of the State of Marylind, duly
comavssional and quaificd, cone FRANK E. MART . ¥ sideat, and ERIC D, BARNES, Assistant Secretary of
the FIDELITY AND DEPOSIT COMPANY OF MARYLAND, 1o me porsozally known to e the Individuals and officers
doscrided | and who executed the preceding instrument, and they each acknowle : the (Ihr sume, nd being
by me daly swom, severslly snd esch e himsell depaseth and saidy, thas they we 1 office the Company aloresaid,
and that the seal alfixed 10 the preceding irstrument is the Corporale Seal of said Company, sad that the sald Corporate Seal
andd $heir signatuees s soch officers were daly affixed and subscribod to the snid intrument hy the authority aad direction of
the wuid Corpeention

IN TESTIMONY WHEREOF, [ have hereunio set my hand and affixed my Official Seal the day and year first abowe
wriken

s

ara I Adpwsds Nexary Pablic
My Commobsion Bxplres: ey 8, 2015

POAS I04-a007




EXTRACT FROM BY-LAWS OF FIDELITY AND DEPOSIT COMPANY OF MARYLAND

“Antkle VI, Section 2. The Chairmsan of the Bosrd, oc fhe President, or any Executive Vico-President, or sy of the Semior
Vice-Tresideats or Vice Presadeats specially authorized o to do by the Board of Directiors ar by the Executive Cemmiliee
shall bave power, by and with the concurence of the Secretary or any ooe of the Asseran Secretarks, to appoint Reshdent

Yesidents, Assetant Vice-Proadents o Attoeneyx-in-Fict sx the busivess of the Comparry may require, or te

rs0n Of persoes 10 execule oo behall of ®ae Company oy bonds, asdertiking, recognicances, stipulations,
poliics, tracts, agreenents, deods, and relense d pameats of jodgements, decrees, mocizages and instnunents ia
the natare of mortzages,.. and W affix the sead of the Comguny tren.'

CERTIFICATE

1, e undle 2 wan! Secretaey of the FIDELITY AND DEPOSIT COMPANY OF MARYLAND, do horoby coutify
that the foes 4 [ Attomey bs stll i full force and effect on the date of this cortificats; and 1 do farther certify that
the Vice-President who executed the said Power of Astoeney was one of the addnioosd Vice-Fresidents spocialy authorized
by die Bosrd of Directon o appoint any ANomey-m-Fact as provided in Article V1, Section 2, of the Dy-Laws of the
FIDELITY AND DEPOSIT COMPANY OF MARYLAND

This Power of Attomoy md Certificate may be signod by facsimike under 20d by suthorty of the followisg resolation of the
Board of Directons of the FIDELITY AND DEPOSIT IMPANY OF MARYLAND ot & mecting daly called sad hodd on
the 10th chy of May, 1990

RESOLVED. "That the facsimile ¢r mechanically reprodeced sesd of the company md facaimile o mechsmically
reproduced signatare of any Vice-Pressdeat, Secrctary, or Assistant Secretary of the Compeany, whether made herctofire or
hereafier, wherowver appearing upons a centified copry of any power of attomey issoed by the Compeny, shall be valid md
hieding upan the Company with the same force sl offet a8 hough mmuslly officed

IN TESTIMONY WHEREOF, I have hereunto subscrbod my name and affived the corporete seal of the said Company,

g8
V]

this / T’(" day of \iﬁ-{‘f)f’[ ;KL{»; ’ ":"@{[)-
lin

daririant Soretary




TDOT reviews the documents for:

@0 Completeness of the bid package
@ Use of TDOT standards and item numbers
0 Mathematical or material unbalancing

@ Evidence of collusion / bid rigging

TDOT may:

@ Concur with award
@ Concur with rejection

@ Not concur —

o Suggest going with another bidder



Reasons for not Awarding a Bid

1.

10.

Failure to sign the bid (proposal form, proposal certification, proposal
bond, Power of Attorney)

Failure to furnish the required bid bond and Power of Attorney, with
the same dates

Omissions, alterations of form, additions, or conditions not called for
Unauthorized bids or irregularities

Failure to include a unit bid price for each item (must be an amount of
zero or greater)

Units prices are mathematically unbalanced
Failure to submit a non-collusion affidavit

Failure to utilize the required forms approved by TDOT (Form 8-1
Federal or Form 8-1 State)

Failure to submit a bid within the original bound bid book
Failure of bidder to acknowledge all addenda
Bidder not prequalified or not in good standing the day of the letting



Activity Time!

1. In your supplemental packet, you have
two bid submissions.

2. The first one is good. The second one
isn’t. Why?
3. In your supplemental packet, there are

two completed bid tabulations.

4. Notice what can happen if items are
materially or mathematically
unbalanced.



Award of the Contract

z Upon TDOT Concurrence, the LG will:

o Issue the Contractor a copy of the Proposal Contract for
signatures

@ The Contractor will:

o Return the signed contract to the LG with a fully executed
Payment and Performance Bond equal to 100% of the contract
amount within 10 days.

o Any necessary railroad insurance must also be submitted
prior to final execution of the contract (20 calendar days
allowed)

@ Signed Contracts will be distributed to the
Contractor, the Surety, the LG, and LPDO
(electronically for LPDO)



FHWA 1391 Reporting

@ Required per 23 CEFR 230, Subpart A

@ TDOT Civil Rights Office sends letters to
all prime contractors working on locally
managed projects in the month of July

@ Contractors respond with required
information by August 15t of each year

@ Placed in End of Job File

Ch.7



Post Award / Pre - Construction

@ The LG shall electronically submit to LPDO:

o Contractor Firm Name
o Street Address (with nine digit zip code)

o DUNS Number
o Contact Person’s Information

o Use LP NIC system to provide this information




LP NIC System

@ Upon Issuance of the NTP for Construction, the Program Monitor
will enter project information into the LP NIC System

@ The System will automatically generate an email to the LG for
their FIRST LP project.

@ This email will instruct the LG how to log in to the LP NIC
System.

@ Subsequent projects will be added to the LG’s dashboard in LI
NIC, but the LG will not receive an email for subsequent projects.

In this case, the award concurrence email is your notification to
add information to LP NIC.

@ One person per LG will receive a username and password, but it
can be shared.

@ It you change your username and password, you will need to alert
any users within your organization.

@ Do not enter dollar signs or commas in amounts.



TN TDOT

Department of
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Funding Guidance
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Reimbursement Guidance

Training
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Transportation Alternatives Program
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# GotoTN.gov
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Local Programs Development Office

H"ol_f Ri’yer Boulevard

James K. Polk Building, Suite 600
505 Deaderick Street

Nashwille, TN 37243-0341
Phone: 615.741.5314

Fax: 615.741.9673

The Local Programs Development Office assists Local Governments with administering State and Federal Aid projects. Types of
projects administered in Local Programs include projects such as roadway resurfacing, greenways, signalization of intersections,
and bridge replacements. These projects must follow the Local Government Guidelines Manual

Local Programs Resources:

* LP NIC Reporting

* Safe Routes to Schools

ional Classificat




Tennessee Department of Transportation - Local
Programs
What You Can Do

* Revise Project and Contractor information

Users

Welcome back.
* Add and Edit Subcontractor information

What You Will Need

+ Contractor and Subcontractor information including their ID - Duns, Contact Name/Address,
Contract Numbers and more

Help and FAQs Privacy Statement

Tennessee Department of Transportation

This online service uses cookies.

k.




IN  Local Programs

LogIn

User Name

Password

Forgot your user name or password?

Update account information or change your password.




Local Programs

Dashboard

Modified Date
05/0212012
04/12/2012
04/07/2012

04/02/2012

Program PIN

Description

12345.67.89

12345.67.24

12345.67.34

12345.67.12

Bonbon marzipan tootsie roll marzipan chocolate cake gingerbread halvah biscuit
Donut bear claw chocolate muffin donut jelly pie donut jelly.
Macaroon sweet roll jelly beans pie. Sweet jelly-o sweet cotton candy marzipan

Jelly souffié cupcake fruitcake chocolate bar soufflé gummies

Home | Log Out

Help and FAQs  Privacy Statement




@  Local Programs

Edit Program

Project Information

Region

PiN

FED 2

Contracl Agency Name

Contact #1 Name

Comact #1 Primary Phone

Comact #1 Allernatve Phone
Contact #1

City

County

Route

TerminVDescription

Type Of Work

Construchon Award Date
Contract Award Amount

Start Date/Anticipated Start Date
Contract Compiehon Date

DBE Goal

DBE Commitment

Actual Completion Date

Contractor Information

Contact Name

ID - Duns
Company Name
Location Address

City

1

2

34.56

39




®  Local Programs

Confirmation

Thank you for submitting your Program information

Return to Dashboard

Home | Log Out

Help and FAQs Privacy Statement




LPDO Help and FAQs

Questions about Technical

NIC: Questions:

Whitney Sullivan NIC, TN - Tennessee.gov
Local Programs Office Help Desk

615-253-1387 (615) 313-0300 or
whitney.sullivan@tn.gov 1-866-8TN-EGOV

help@egovtn.org



mailto:whitney.sullivan@tn.gov
mailto:help@egovtn.org

Pre-Construction Conference

@ Locally managed projects are required to conduct a Pre-
Construction Conference.

@ Form 8-10a: Pre-Construction Conference Notice - will be
sent to all attendees at least two weeks prior to the
conference.

@ On complex projects, secondary conferences may be held
as well (see Form 8-10b Erosion Conference Notice and
Form 8-10c Utility Contference Notice)

@ LG, Contractor, Subcontractors, Utility Companies, CEI,
and TDOT representatives will attend.

@ Subcontractors and DBE’s will be introduced.


http://www.tn.gov/assets/entities/tdot/attachments/8-10a_Pre-Construction_Conference_Notice.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-10a_Pre-Construction_Conference_Notice.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-10a_Pre-Construction_Conference_Notice.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-10b_Erosion_Conference_Notice.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-10b_Erosion_Conference_Notice.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-10b_Erosion_Conference_Notice.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-10c_Utility_Conference_Notice.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-10c_Utility_Conference_Notice.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-10c_Utility_Conference_Notice.docx

Post Award / Pre - Construction

z At least 7 days prior to the Pre-
Construction Conference:

o LG will electronically send PS&E Package to the TDOT District
Operations Engineer/Manager and TDOT Regional Materials
and Tests Supervisor and

o A copy of this email shall be sent to Local.Programs@tn.gov.



mailto:Local.Programs@tn.gov

Pre-Construction Conference
Discussion Items

@ Start Date

@ Construction Schedule

@ Critical Path Activities

@ Materials Delivery and Storage
@ Required Postings

@ DBE goal

@ Traffic Control Measures

@ Erosion Control Measures

@ Potential Obstacles

@ Local Special Events



Pre-Construction Confterence
Related Forms

@ Form 8-6 Construction Project Files
@ Subcontract Forms 8-7a, 8-7b, 8-7c(Manual, section 8.2.9)
w DBE Company Profile, Form 8-8a

@z DBE Material Supplier/Trucker Contract Certification, Form 8-8b

@ Forms 8-11a, 8-11b, and 8-11c — Guidance for keeping minutes of
the conference or conferences as the case may be

@ Form 8-12— Sign In Sheet for recording all attendees

@ Utility Forms 8-13 and 8-14 if utilities are being relocated as part of
the project.

@ Form 8-16—Construction Checklist, guidance for submittals

@ Start Notice — Form 8-17, directing Contractor the date to begin
work on the project.

@ Form 8-18 — Contractor attests that he will not knowingly employ
illegal immigrants.



http://www.tn.gov/assets/entities/tdot/attachments/8-6_Construction_Project_Files.pdf
http://www.tn.gov/assets/entities/tdot/attachments/8-6_Construction_Project_Files.pdf
http://www.tn.gov/assets/entities/tdot/attachments/8-6_Construction_Project_Files.pdf
http://www.tn.gov/assets/entities/tdot/attachments/8-7a_Subcontract.xlsx
http://www.tn.gov/assets/entities/tdot/attachments/8-7a_Subcontract.xlsx
http://www.tn.gov/assets/entities/tdot/attachments/8-7a_Subcontract.xlsx
http://www.tn.gov/assets/entities/tdot/attachments/8-7b_Subcontract_2ndtier.xlsx
http://www.tn.gov/assets/entities/tdot/attachments/8-7b_Subcontract_2ndtier.xlsx
http://www.tn.gov/assets/entities/tdot/attachments/8-7b_Subcontract_2ndtier.xlsx
http://www.tn.gov/assets/entities/tdot/attachments/8-7c_Subcontract_3rdtier.xlsx
http://www.tn.gov/assets/entities/tdot/attachments/8-7c_Subcontract_3rdtier.xlsx
http://www.tn.gov/assets/entities/tdot/attachments/8-7c_Subcontract_3rdtier.xlsx
http://www.tn.gov/assets/entities/tdot/attachments/8-8a_DBE_Company_Profile.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-8a_DBE_Company_Profile.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-8a_DBE_Company_Profile.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-8b_DBE_Material_Supplier.pdf
http://www.tn.gov/assets/entities/tdot/attachments/8-8b_DBE_Material_Supplier.pdf
http://www.tn.gov/assets/entities/tdot/attachments/8-8b_DBE_Material_Supplier.pdf
http://www.tn.gov/assets/entities/tdot/attachments/8-11a_PreCon_Minutes.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-11a_PreCon_Minutes.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-11a_PreCon_Minutes.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-11b_Erosion_Minutes.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-11b_Erosion_Minutes.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-11b_Erosion_Minutes.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-11c_Utility_Minutes.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-11c_Utility_Minutes.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-11c_Utility_Minutes.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-12_Conference_SignIn.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-12_Conference_SignIn.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-12_Conference_SignIn.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-13_Project_Utility_Diary.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-13_Project_Utility_Diary.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-13_Project_Utility_Diary.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-14_Utility_Item_Certification_Final_Acceptance(DT-1716).docx
http://www.tn.gov/assets/entities/tdot/attachments/8-14_Utility_Item_Certification_Final_Acceptance(DT-1716).docx
http://www.tn.gov/assets/entities/tdot/attachments/8-14_Utility_Item_Certification_Final_Acceptance(DT-1716).docx
http://www.tn.gov/assets/entities/tdot/attachments/8-16_Construction_Checklist.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-16_Construction_Checklist.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-16_Construction_Checklist.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-17_Start_Notice.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-17_Start_Notice.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-17_Start_Notice.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-18_Attestation_of_Illegal_Immigrants_Form.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-18_Attestation_of_Illegal_Immigrants_Form.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-18_Attestation_of_Illegal_Immigrants_Form.docx

TDOT Performed Oversight
During Construction

@ TDOT will assign an inspector to the job

z TDOT Engineering Services (ITDOT ES) Line on Exhibit
A of your contract

z TDOT’s inspector and a representative of the Regional
Materials and Tests Division must attend the
mandatory pre-construction conference

@z The TDOT inspector will:

o Attend regularly scheduled progress meetings

o Make monthly visits to the project site



Materials Testing

@ LG’s CEI will conduct all acceptance
testing

z TDOT will perform verification and
independent assurance testing




Miscellaneous Construction Forms

@ Form 8-19: Hot Mix Asphalt Plant Inspector Checklist — Form used
by the inspector who is checks that the asphalt at the plant meets
specifications of the project, kept in project files.

@ Form 8-20: Hot Mix Asphalt Roadway Inspector Checklist — used
by the construction inspector to ensure placement of the asphalt is
in accordance with specifications.

@ Form 8-21: Work Zone Traffic Control Inspection Form — to be
kept in the project file.

@ Form 8-22: Bridge Construction Inspector Checklist — to be
completed by CEI and sent to TDOT Structures Division

@ Form 8-23: Bridge Deck Pre-Pour Checklist
@ Form 8-24: Bridge Deck During Pour Checklist

@ Form 8-25 : Bridge Deck Post-Pour Checklist

@ Form 8-26: Structures Construction Checklist — to be completed
atter bridge construction.



http://www.tn.gov/assets/entities/tdot/attachments/8-19_Hot_Mix_Asphalt_Plant_Checklist.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-19_Hot_Mix_Asphalt_Plant_Checklist.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-19_Hot_Mix_Asphalt_Plant_Checklist.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-20_Hot_Mix_Roadway_Inspectors_Checklist.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-20_Hot_Mix_Roadway_Inspectors_Checklist.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-20_Hot_Mix_Roadway_Inspectors_Checklist.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-21_Workzone_Traffic_Control_Inspection_Form.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-21_Workzone_Traffic_Control_Inspection_Form.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-21_Workzone_Traffic_Control_Inspection_Form.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-22_Bridge_Construction_Inspector_Checklist.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-22_Bridge_Construction_Inspector_Checklist.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-22_Bridge_Construction_Inspector_Checklist.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-23_Bridge_Deck_Pre-Pour_Checklist.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-23_Bridge_Deck_Pre-Pour_Checklist.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-23_Bridge_Deck_Pre-Pour_Checklist.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-24_Bridge_Deck_During_Pour_Checklist.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-24_Bridge_Deck_During_Pour_Checklist.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-24_Bridge_Deck_During_Pour_Checklist.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-25_Bridge_Deck_Post_Pour_Checklist.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-25_Bridge_Deck_Post_Pour_Checklist.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-25_Bridge_Deck_Post_Pour_Checklist.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-26_Structures_Construction_Checklist.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-26_Structures_Construction_Checklist.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-26_Structures_Construction_Checklist.docx

Miscellaneous Construction Forms

@ Form 8-15: Railroad Completion Notice - used when work is done
on railroad right-of-way, indicates acceptance of work by railroad.

@ Form 8-27: TDOT ESPC Inspection Form — evaluates the
contractor’s erosion protection and sediment control measures.

@ Form 8-28: Notice of Termination Form — submitted to TDEC when
water quality permit coverage can be terminated.

@ Form 8-29: Prompt Payment to Subcontractors Form — completed
by Prime Contractor and submitted to local agency 60 days after
payments.

@ Form 8-30: Change Order Form — all change orders should be sent
to LPDO to ensure funding is available.

@ See Chapter 2 (Distribution Matrix) of the LGGM for submittal
requirements of various applicable forms.



http://www.tn.gov/assets/entities/tdot/attachments/8-27_TDOT_EPSC_Inspection_Form.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-27_TDOT_EPSC_Inspection_Form.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-27_TDOT_EPSC_Inspection_Form.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-27_TDOT_EPSC_Inspection_Form.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-27_TDOT_EPSC_Inspection_Form.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-27_TDOT_EPSC_Inspection_Form.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-27_TDOT_EPSC_Inspection_Form.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-28_cn1175_cgp_not.pdf
http://www.tn.gov/assets/entities/tdot/attachments/8-28_cn1175_cgp_not.pdf
http://www.tn.gov/assets/entities/tdot/attachments/8-28_cn1175_cgp_not.pdf
http://www.tn.gov/assets/entities/tdot/attachments/8-29_Prompt_Payment_To_Subcontractors.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-29_Prompt_Payment_To_Subcontractors.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-29_Prompt_Payment_To_Subcontractors.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-30_Change_Order_Form.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-30_Change_Order_Form.docx
http://www.tn.gov/assets/entities/tdot/attachments/8-30_Change_Order_Form.docx

Change Order Process

@ The LG provides the final approval of change
orders, as it is your project

0 Your program monitor needs to be aware of each

change order, as the project funds are bound by the
amount in the TIP/STIP

@ For all change orders, prior approval is required by
LPDO for funding availability

o Is there enough money in the TIP / STIP?

o Are requested items eligible?



Project Records — FHWA'’s “Big

. 2

Five

1. Environmental Commitments — must be
addressed.

2. ADA — Project must be ADA compliant
3. DBE — Goal must be met

+. Buy America — Steel and Iron Products must be
domestically produced.

5. Source Documents for Payment — such as:
o Inspector’s Daily Reports
o Material Certifications
- Invoice / Bill of Laden



Recurring Audit Issues

z Engineer or CEI not on TDOT’s pre-qualified
list

@ Sub-contracts with FHWA 1273 missing

z Change Orders not approved for funding by
TDOT prior to execution

@ Material acceptance test documentation not in
project file

z TDOT assurance testing not in project file
@ DBE participation not met
@ CUF interviews not performed



Recurring Audit Issues

@ Daily diary of work activity not kept by CEI

z CEI not on site at times of inspections as
required by 23 CFR635.105

z 1t original low bid was rejected, TDOT
concurrence to reject and justification from
LG not in project file

@ Buy America certifications not on file

o Any phase(s) could be subject to penalties if Buy America
requirements are not met



Manual Updates to Chapter 8

@0 Updated Permitting section, including additional
permits.

@0 Created two Proposal Contract Templates
o Form 8-1 Federal
o Form 8-1 State

0 Added new Specialty Items

@0 Reorganized Construction Phase Process for
differences between state-only and federal funds

@0 Added Bid Advertisement Template (Form 8-3)

@0 Added submittal requirement of all Change Orders
to LPDO

@ Updated Materials and Tests process, including mix
designs, testing, and acceptance






Chapters Flow Chart

Chapter 1:
Funding Programs and Chapter 2:
TDOT Policies for Local
Management of Federal

Chapter 4:

Responsibility and Environmental

Distribution Matrices

and State-funded Clearance Procedures

Projects

Chapter 8:
Pre-Construction and
Construction
Procedures

Chapter 6:
ROW, Utility and
Railroad Procedures

Chapter 10:
Non-Traditional
Projects

Chapter 11:
Accelerated Delivery

Chapter 9:
Billing Procedures




Billing Procedures

@ Invoices must be sent by email as an

attachment to lpd.invoices@tn.gov in
PDF form

@ Label attachment with PIN

@ Email subject must contain PIN

@ [.ocal Government Invoice Cover Sheet

@ All invoices without the correct invoice
cover sheet and summary page will be
returned


mailto:lpd.invoices@tn.gov
http://www.tn.gov/tdot/topic/local-programs-documents-and-forms

Billing Procedures

Each request must include:
@ Copies of paid invoices

@ Copies of canceled checks or other
acceptable proof of payments

@ Approved submittal signature

@ Invoices must be signed by the Project
Supervisor with the local agency



Invoicing Checklist

Cost/Expense Categories and Required Supporting Documentation

Labor Schedule* - employee name and/ or employee ID, title, rate of pay, number of
hours, date(s) worked, and total.

Burden Benefits* - itemized reports from payroll or accounting systems

Equipment® - logs or summaries of equipment usage that includes the date, description
of equipment, usage rate, and total. If rental equipment is utilized, then invoices must
accompany the log. Note: There must be a rental receipt/invoice for equipment in order
to claim reimbursement for gasoline.

Materials & Supplies* -Itemized statements detailing the items purchased or used.

* Ifmaterials/supplies/minor materials are supplied from company stores, then
an itemized statement detailing the part, unit cost, quantity, and date are
needed.

[f materials /supplies/minor materials are purchased for a project, then copies
of invoices for materials are needed. Note: City/Vendor must indicate which
materials and what quantities are being used for a TDOT project, when the
invoice contains materials for more than one job.




Invoicing Checklist Cont...

Business Expenses™ - copies of receipts must accompany invoice for all amounts. Travel
expenses or phone charges should not be included here.

Phone Charges™- copy of hill/receipt and purpose, if the charges are not included in
overhead costs.

Overhead - If the City wishes to bill for indirect costs, the rate used and /or the method
of allocation must be stated on the invoice. The overhead rate used must be in effect as
of the date of the invoice.

ALL supporting documentation must be legible. No “highlighting” that may result in
copies not being legible.

Subcontractor Invoices® - an invoice from the subcontractor that performed the work

and proof of payment




Mileage, Travel Expenses, & Meals

Use of the State of TN comprehensive travel regulations:

The Department of Finance and Administration's Comprehensive Travel

Regulations will be used.

(http://www.tn.gov/assets/entities/finance/attachments/policy8.pdf)

State of Tennessee Comprehensive Travel Regulations define guidelines

for:
v

Lodging (CONUS Rates:
http://www.gsa.gov/portal /content/104877)
Travel with personally owned automobile
Parking

Per Diem Rates for Meals/Incidentals

Per Diem Rates for three-fourths Calculations
Other Travel Related [tems

" The detailed documentation required will be according to the State travel
policy.

v

Mileage logs containing the following information — The
employee name, date(s) of travel, beginning and ending location,
number of miles, rate, and purpose of travel should be included.
Note: The travel regulation would state the approved mileage
rate that can be charged, but the log must be included.

Travel expenses (meals, per diem, hotel rates, etc.) must be in
accordance with the travel regulation selected. An example of
support could be a detailed expense report or copies of lodging
and meal receipts.

» [fasubcontractor has travel expenses, they will be reimbursed according to

the State travel policy.




EXAMPLE:

TDOT
NEPA
INVOICE

COVER
SHEET

Local Government Guidelines Form 8-2
March 1, 2016

LOCAL GOVERMMENT PRELIMINARY ENGINEERING NEPA COSTS INVOICE

HVCHCE DATE
HVHCE FERIOD:

HVOICE #

PN E

ETATE FROJECT #

FED PROJECT ¥
CONTRACT &

PFROJECT DEZCRIFTION
Type: project description here.

PRELIMINARY ENGINEERING COETS
BUBTOTAL
ERMMENT SHARE
EALAMCE
LE33: AMJUNTE PREVIDUSLY INVOICED

AMOCUNT DUE THIE INVDICE

YE=2 WD
FINAL WVOICE FORTHIE PHAzE? [ 1 1]
™

LOCAL GOVERNMENT AGENCY:

REMIT TO ADDRE 2 8-

BUPERWNZION IN ACCORDANCE WITH A ETETEM DEBIGHNED TD AZEURE THAT GUALIRIED PERTONNEL PROPERLY GATHERED AND EVALUATED

n

FOR TDOT USE

ATION FREEENTED. BAZED ON MY INGQLUERY OF THE PER2ON OF PERPONE WHD MANAGE THE TYITEM, OR THORE FEREONE INRECTLY
ELE FOR QATHERING THE INFORMATION, | HEREEY CERTIFY THAT THIE SUBMITTAL IF ACCURATE AND CORRECT. | AM AWARE THERE ARE
PENALTIEE FOR SUBMITTING FALEE INFORMATION, INCLUDING THE POS3EL ITY OF FINE AND ISFFISONMENT FOR HRNOWING
TIOE. | FURTHER ACHHOWL EDGE THAT FAILURE TD FOLLDW FEDERAL DIRECTIVES, GUIDELINEE, AND REGULATIONE WILL REEULT IN THE

OHLY

-

LOCAL GOWERMMENT ENTITY. SASED DN THE ATTACHED DOCLMENTATION AND 1N ACCORDANCE WITH THE LOCAL PROGRAM GLIDELINES

FATMENT

AFFROVED PAY

LOCAL MATEHS

LOCATION

ECNSON CONTIRAGT B

FURCHASE ORDERID

COMMENTS

FED BPEED CHART

5T SPEED SHART

LOC SPEED CHART

SPUIT SPEED CHART

RECEIFT®

VOUCHER #

PATMENT REF 108

—_—
—_—
—_—
—_—




EXAMPLE:

TDOT
DESIGN
INVOICE

COVER
SHEET

TDOT Local Government Guidelines Form 0-3
it March 1, 2018
LOCAL GOVERNMENT DESIGHN COSTS INVOICE

YES _NO
INVOICE DATE FINAL INVOICE FORTHIS PHASE? [ T
INVOICE PERIOD: 0

INVDICE # LOCAL GOVERNMENT AGENCY:
PIN & REMIT TO ADDRESS:
STATE PROJECT &

FED PROJECT #

CONTRACT &

PROJECT DESCRIPTION

Tywe project descripon here.

EMGINEERIMG COSTS
SUBTOTAL
LESE: LOCAL GOVERNMENT SHARE
BALANCE
LESS: AMOUNTS PREVIOUSLY INVOICED
AMOUNT DUE THIS INVOICE

BUPERYIZION IN ACCORDANCE WITH A 3YETEM DESIINED TD ASEURE THAT GUALIFIED FEREONNEL PROPERLY GATHERED AND EVALUATED
IHFORMATION FRESENTED. BASED ON MY INGUIRY OF THE PEREON OR PER3DNE WHO MANAGE THE 3YETEM, OR THOZE PEREOHE DIRECTLY
RESPONMELE FOR GATHERING THE INFORMATION, | HEREBY CERTIFY THAT THIE SUBMITTAL I3 ACCURATE AND CORRECT. | AM AWARE THERE ARE
BIGNIFICANT FENALTIES FOR SUEBMITTING FALZE INFORMATION, INCLUDMHG THE FOSSIBILITY OF FINE AND IMFRIZONMENT FOR FROWING VIGLATIONE.
1 FURTHER ACFMOWLEDGE THAT FAILURE TO FOLLOW FEDERAL IMRECTIVEE, OUIDELINE S, AND REGUL ATIONE WILL REZULT IN THE LOEE OF FEDERAL
FUNDHNG.

FOR TDOT USE ONLY

2 HEC] A LU WOH FOR = 8 ES I EE CERTIF BY
AL GOVERKMENT ENTITY. BASED ON THE ATTACHED DOCUBENTATION AMD 1N ACCORDEMCE WITH THE LOCAL PROGRAM GUIDELINES THIS MVOICE 12 SUBMITTED FOR
PAYWEMT.

APFROVED PAY FED BFEED CHART 3

LOGAL WATCH § BT SPEED CHART 3
WEHDOR NAME LG SPEED CHART 3
WENDOR ID BPLIT BPEED CHART 3
LOCATICON RECEIFT #

EDiEC CHTRACT I WOUCHER

PURCHAESE ORDER D PATMENT REF ID#

COMMENTE:




EXAMPLE:

TDOT
ROW
INVOICE

COVER
SHEET

LOCAL GOVERNMENT RIGHT-OF-WAY COSTS INVOICE

YES
INVOICE DATE FIMAL INVOICE FORTHIS PHASE? [T 1
INVOICE PERIOD: O

LOCAL GOVERNMENT AGENCY:
REMIT TO ADDRES§:

ROW COSTS BY LOCAL FORCES
IRECT ROW COSTS
SUBTOTAL

mmnmm nﬂmmmmutunsmrmmmrmﬁnummmaﬂuﬂaﬂ
INFORMATION FREZENTED. BAXED ON MY INGAUNRTY OF THE PER3ON OR PEREONS WHO MANAGE THE 3TETEM, OR THOEE PERSOME DIRECTLY
REEPOMEIELE FOR QATHERING THE INFORMATION., | HEREEY CERTIFY THAT THIE SUEMITTAL 13 ACCURATE AND CORRECT. | AM AWARE THERE ARE
BIGNIFICANT PENALTIER FOR EUBMITTING FALEE NFORMATION, INCLUDING THE POESIBILITY OF FIME AND IMPRIZEOMMENT FOR KNOWING VIDLATIONS. |
FURTHER ACKNO'WLEDGE THAT FAILURE TD FOLLOW FEDERAL DNRECTIVEE, GUNDELINE S, AND REGULATIONE WILL REEULT N THE LO3E OF FEDERAL
FUNDING.

T OCAL COVERNWENT OPRICAL

FOR TDOT USE ONLY

PAYMENT.

VOUCHER &

FAYMENT FEF ID#




EXAMPLE:

TDOT
CONSTRUCTION

INVOICE

COVER SHEET

Local Government Guidelines Form 8-5
March 1, 2016
LOCAL GOVERNMENT CONSTRUCTION COSTS INVOICE

YEE MO
FINAL INVOICE FORTHIS PHASE? [T ]

COSTS PER ENGINEER'S ESTIMATE OR
LOCAL FORCES INVOICE

CONSTRUCTION ENGINEERING COSTS
SUBTOTAL
LESS: LOCAL GOVERNMENT SHARE
BALANCE
LEZE AMOUNTS PREVIOUSELY INVOICED

T T T TV i, v
SUFERVIEIOH IH ACT-DROANCE WITH A 3YSTEM DESIGHED TO ABSURE THAT GUALIFED FERSOHMEL PROPERLY GATHERED AND EVALUATED
INFORMATION PREZSENTED. BASED OH MY INGLNRY OF THE PERSON OR PEREONE WHO MANAGE THE 3V3TEM, OR THOZE PERSONE DIRECTLY
REEPOMSIBLE FOR GATHERING THE INFORMATION, | HEREEY CEATIFY THAT THIE SUBMITTAL 13 ACCURATE AND CORRECT. | AM AWARE THERE ARE
HIGHIFICANT PERALTIES FOR SUBMITTING FALEE INFORMATION, INCLUDIMNG THE FOSEIBILITY OF FINE AND ISPRISONMENT FOR KHOWIHG
VIGLATIONE. | FURTHER ACKMOWLEDGE THAT FALURE TO FOLLOW FEDERAL INRECTIVES, GANDELINE S, AND REGULATIONS WILL RESULT IN THE
LiOEE OF FEDERAL FUMDING.

I (= = 0, T e TOCAL COWERNRERT OFFTCIAL]

FOR TDOT USE OHLY
VISHON (D) 0 i)

INVOICE RECEWED

. =]
LOCAL GOVERMMENT ENTITY. BASED O THE ATTACHED DOCUMENTATION AND IW AGSORDAMGE WITH THE LOCAL PROGRAM CUDELINES IWOICE 15 SUBMITTED FOR|
P WENT.




Invoice

Summary
Sheet

Invoice #
[Mumbarad
Lhranalogicaliy)

Local Government Guidelines Form 9-2
larch 1, 2016

CONSTRUCTION INVOICE SUMMARY
Thiy i= rigyired with ey invpice subrmiatial.

Billing Amount  Amount Raguested CheckMWire #
for Reimbursment

100%

Additional Notes:

L0 IR 2 TR T e A T P T R T T R B B R I T P G R B P T R T

¥
3
3
¥
¥
¥
&
¥
1
4
§
3
¥
¥
g
&
¥
&
b
§
3
¥
5
§
5
3
§
3
5
3
[3




Materials and Tests Billing

TN. Dept. of Transportatation - Finance Division INVOICE #1624
505 Deaderick St, Suite B0, Nashville, TN 37243
Phone 615-350-4100 Fax 615-350-4128 TDOT MaterialsTests@tn gov

1er
Town of Greeneville 12/28/2015

200 N. College 5t. Materials & Tests Division
‘Greeneville, TN 37745

Phone 423-787-6382

Product
Cement Sampling & Testing
Aggregate Quality Report

Services Total

Products Total

Thank you for your business

TN. Dept. of Transportatation - Finance Division 505 Deaderidk St, Suite 800, Nashville, TN 37243
Phone 615-350-3100 Fax 615-350-4128 TDOT MaterialsTests@tn.gov

Pagelofl




TDOT Finance Statement of Progress Cos

TENNESSEE DEPARTMENT OF TRANSPORTATION

STATEMENT OF 2920
INVOICE PROGRESS COST 1 18
Bill to: CITY Federal Project Number: STP-1:
PROJECT DESCRIFTION: Descripti
e — P e . - = -
STATE PROJECT NUMBERS: 12345-4537-80 12345-4587-89 12345-4567-89
— e FUNDING METHOD:
INVOICE DATE: | 12972016 | INVOICE NUMBER: LGIP
Lo Arcourd Wit This Involce Includes cost Incurmed and payment recalved as of the invoice date
0000000000003I0 [CUSTOMER CONTRACT NUMBER(S) 50208801 50200800
Customer Address: Contact Person(s):
Payment Terms cmy
Net 30 Address 1
Address 2 TEET IOy
PRELIMINARY ENGINEERING COSTS: 3 12.232.50
PLEASE REMTT YOUR PAYMENT TO:
TENNESSEE DEPARTMENT OF TRANSPORTATION RIGHT-OF-WAY COSTS: ¥ 62,289.32
i Divisi
ATTH: Anna Biggs
505 Deaderick Sereet, Suite 800 CONSTRUCTION GOSTS:
Nachville, TH 37243 0320 Construction Gontract Payments. 5 18.23
Other Expenditures 418
Federal Project Numbar STP-12-4567
State Project Number 12345 456789 1 2,332.50 TOTAL PROJECT COSTS 3 1233250 | § 62280325 2041
Stats Projsct Num ' 783 s 2,893 PROJECT PARTICIPANTS:
State Project Number 12345456789 3 7.4 Federal Highway Administration 2000% | % 1000000 | § 60.000.00| 5 13.00
—_— cmYy 20.00% 2.332.50 228932 T4
Description: s
Deszcription
TOTAL PARTICIPANT COSTS 3 1233250 | § 622893215 20.41
TOTAL COSTS TO DATE H 462723
LESS: TOTAL PAYMENTS TO DATE 5 {3.00000) CITY's SHARE OF COSTS H 233250 % 2280325 741
—_— LESS5: PRIOR DEPOSITS/PAYMENTS (3,000.00)
TOTAL AMOUNT DUE THIS BILLING 3 162923 INTEREST
JAMT DUE TDOT OR BALANCE REMAINING 3 233250 % 228932 § (3.000.00)
EORLO0 L ENANCE DRISION USE ONLT,

LGE 2AMPLE LGIP SAMPLE



SAMPLE:

AUTHORIZED

SIGNATURE
FORM

gy, ] TDOT
Deparlnent ol Local Government Guidelines Form 9-1
— 2 March 1, 2016

DUNS Number and Authorized Signature Form

DUNS Number

DUNS Number Address (must Include 3-digit zip code)

Physical Address of Project imust include S-digit 21p code)

Authorized Signatures

A minimum of two (2) signatures must be shown to permit flexibility in making requests
for reimbursement.

Typed Name and Title Signature

Typed Name and Title Signature

Typed Name and Title Signature

Typed Name and Title Signature

I certify that the signatures of the above individuals are only those persons authorized to
sign for the reimbursements requests.

Signature of Highest Elected Official Date

A new form must be submitted whenever authorized signers change




Billing Procedures

Invoices may be submitted no

more often than monthl
C.4 Payment Methodology:

In the event that the Agency shall receive federal and/or state funds for any portion of the
herein described Project, this provision shall apply.

a) The Agency shall submit invoices, in a form outlined in the Local Government
Guidelines with all necessary supporting documentation, prior to any

reimbursement of allowable costs. Such invoices shall be submitted no more often
than monthly but at least quarterly and indicate, at a minimum, the amount charged
by allowable cost line-item for the period invoiced, the amount charged by line-
item to date, the total amounts charged for the period invoiced, and the total
amount charged under this agreement to date. Each invoice shall be accompanied
by proof of payment in the form of a canceled check or other means acceptable to
the Department.

Will not issue Notice to Proceed
without billing of prior phase




Money Tracker

PIN Funds Remaining

$0.00
DSN Contract Status as of 4/14/2016

Beginning Date Ending Date Maximum Amount

STARTING BALANCES
DESIGN ROW CONSTRUCTION
50.00

Enter Starting Balances Above.

AMOUNT SPENT
ROW CONSTRUCTION

REMAINING BALANCE
ROW CONSTRUCTION




Money Tracker




TDOT Local Government Guidelines Form 9-2
Department of March 1 ’ 2016

— | 25POC 00N

LOCAL GOVERNMENT PRELIMINARY ENGINEERING NEPA COSTS INVOICE

YES NO
INVOICE DATE  12/20/2013 FINAL INVOICE FORTHISPHASE? [ | X |
INVOICE PERIOD: 7/28/2013 TO 11/30/2013
INVOICE # 110147-14-02 LOCAL GOVERNMENT AGENCY: Lown of Greenville
PIN # 115881.00 REMIT TO ADDRESS: 200 N College St
STATE PROJECT # 30LPLM-F0-008 Greeneville, TN 37745
FED PROJECT#  STP-M-9104(15)
CONTRACT # 110147
PROJECT DESCRIPTION COUNTY:  Greene
Fairgrounds Road Connector
CURRENT COST SHOWN ON TOTAL
COSTS PRIOR INVOICES COSTS
PRELIMINARY ENGINEERING COSTS $85,830.00 |+ $40,475.00 =l $126,305.00
SUBTOTAL $126,305.00
LESS: LOCAL GOVERNMENT SHARE 20% ~ $25,261.00
BALANCE $101,044.00
LESS: AMOUNTS PREVIOUSLY INVOICED © $32,380.00
AMOUNT DUE THIS INVOICE $68,664.00

- v = =

T T = x " AN AV AR A\ TR R P =T
SUPERVISION IN ACCORDANCE WITH A SYSTEM DESIGNED TO ASSURE THAT QUALIFIED PERSONNEL PROPERLY GATHERED AND EVALUATED
INFORMATION PRESENTED. BASED ON MY INQUIRY OF THE PERSON OR PERSONS WHO MANAGE THE SYSTEM, OR THOSE PERSONS DIRECTLY
RESPONSIBLE FOR GATHERING THE INFORMATION, | HEREBY CERTIFY THAT THIS SUBMITTAL IS ACCURATE AND CORRECT. | AM AWARE THERE ARE
SIGNIFICANT PENALTIES FOR SUBMITTING FALSE INFORMATION, INCLUDING THE POSSIBILITY OF FINE AND IMPRISONMENT FOR KNOWING
VIOLATIONS. | FURTHER ACKNOWLEDGE THAT FAILURE TO FOLLOW FEDERAL DIRECTIVES, GUIDELINES, AND REGULATIONS WILL RESULT IN THE
LOSS OF FEDERAL FUNDING.

MHatthew Buncham Whitney Sullivan

(PROJECT SUPERVISOR) _ ~ (LOCAL GOVERNMENT OFFICIAL)




Need More Money? &

LA
y N 5

@ Funds must be available in the
TIP/STIP

@0 MPOs email adjustments/amendments
to STIP.Requests@tn.gov

@ Adjustments vs. Amendments

¢ Contact monitor to adjust funds


mailto:STIP.Requests@tn.gov

Common Mistakes

0 Submitting invoices for more available

@ Incorrect address

@0 Incorrect project numbers or coversheet

@0 Copies of checks not cancelled checks

@0 Insufficient amount of proof of payment

@ Overlapping Fiscal Years

@ Not updating signature form

@ Not correcting previously submitted invoices
@0 Not submitting actual invoices

@0 Missing signatures on coversheet or backup
documents



Invoicing FAQ's

0 Where are the project numbers for phases
other than construction?

¢ How fast can I get reimbursed?



Manual Updates: Chapter 9

@0 Update cover sheets for each phase as
of March 1, 2016

@0 New summary sheet effective March 1,
2016

@ Invoices shall be submitted no more
often than monthly but at least
quarterly









LPDO Material and Tests
Certification

z Complete form DT-1696LI at completion of
project

z Include documentation for all failing material
tests and the corrective action taken

@ Submit to the LPDO

@z Ensures the quality of all materials
incorporated into the project is in
conformance with the plans and
specifications


Linked Forms/DT-1696LP LocalProgramsMaterialsCertificationForm.pdf
Linked Forms/DT-1696LP LocalProgramsMaterialsCertificationForm.pdf
Linked Forms/DT-1696LP LocalProgramsMaterialsCertificationForm.pdf

Local Programs Materials & Tests Certification
Date:

Project Reference Mo.:
Project Mo.:
PIN:

County:
Region:

Local Programs Development Office
500 Deaderick 5t.

Suite 600 James K. Polk Bldg.
Mashwille, TN 37243

Local.Programs@tn. oy

The results of the test(s) on acceptance samples indicate that the materials incorporated into the construction work and
the construction operaticns controlled by sampling and testing, conform in substance with the approved plans and
specifications.

Furthermore, all mix designs, verifications and assurance samples have been approved and conducted according to
TCOT Standard Operating Procedures (S0Ps).

Any exceptions to the plans, specifications or 30Ps including any failing results are explained in the attachment.
|:| All Tests meet specifications and were conducted according to TDOT 50Ps.

|:| See attached supplement to this certification for items below standard specifications.

Were Independent Assurance Samples required on this project? D\'ES I:‘ NO

Remarks:

CEl Inspector/Records Clerk

CEl Director/Engineer/Manager
Distribution: Lol Programs Dewslopment Offios
Rzgional Materials & Tests
Hesdguarters Meterials & Tests
Rzgional Operations Supsrvisar

Maintaining Agency Representatives Tithe

Faorrn DT-1626(LP)




SUPPLEMENT TO LOCAL PROGRAMS
MATERIALS AND TESTS CERTIFICATION
Items Below Standard Specification(s)

Date:

Project Reference Mo.:

Project Mo.:

PIN:

County:

Region:

Listed below are all items on the above project that are below TDOT Standard Specifications. This includes
any exceptions to the plans, Standard Operating Procedures and any failing test results.

[
Signature/Title Date

|supplement should be attached to Lol Prosrams Materizls & Tests Certificstion page 1)
Form DT-1696{LP)




Advertisement for Claims

@z The LG will issue a Completion Notice (Form 8-33)

o published in the county where the work is performed or an
adjoining county if none exist

@ The notice must also include a due date for claims that is at
least 30 days from the last published date.

@ The contractor must provide an affidavit (Form 8-34).

@ Any claims against the LG should be made in accordance
with Sections 105.16 and 107.19 of TDOT Standard
Specifications and 23 CFR 635.124.

@z The LG will mail copies of the request to the Prime
Contractor, Surety Agent, and the LPDO.


Linked Forms/8-33_Completion_Notice.docx
Linked Forms/8-33_Completion_Notice.docx
Linked Forms/8-33_Completion_Notice.docx
Linked Forms/8-33_Completion_Notice.docx
Linked Forms/8-34_Contractors_Affidavit.docx
Linked Forms/8-34_Contractors_Affidavit.docx
Linked Forms/8-34_Contractors_Affidavit.docx

NOTICE TO FURNISHERS OF LABOR AND MATERIALS
TO: Ford Construction Company
STATE PROJECT NO - 92LPLM-F3-010
FEDERAL PROJECT NO.: STP-EN-9408(9)
PIN: 110487.02
CONTRACT NO.: 100300
COUNTY: Weakley

The City of Martin is about to make final settlement with the contractor for
construction of the above project as noted. All persons wishing to file claims

pursuant to Section 54-5-122, T.C.A. must file same with Mayor Randy
Brundige, 109 University Street, Martin, TN on or before August 8, 2015.




Local Government Guidelines Form 8-34
January1,2014

Contractor’s Affidavit Pertaining to Labor and Materials

The undersigned contractor on ContractMo. |  ProjectMo.  Reference Mo.
,County ,hereby cerifies thatall laborers, mechanics, apprentices, trainees,
watchmen, and guards employed by him or by any subcontractor performingthe work underthe

contracton the projecthave been paidwages atrates notless thanthose required by the
contract provisions, and thatthe work performed by each such laborer, mechanic, apprentice, or
trainee conformed to the classifications setforth in the contract or training program provisions
applicable tothe wage rate paid.

The undersigned contractor further certifies that all sums of money which have been due
forlabor and material usedin the construction of this project, that all damages suffered on
account of such construction, andthat all claims forwhich we are heldliable underthe laws of
Tennessee, with the exception of the outstanding claims now on file with the Tennessee
Department of Transportation, the provisions of our contract and the terms of our bond, have
been paid. Inthe eventthat any just claim is presented of whichwe do notnow have
knowledge, we agree to protectthe State of Tennessee Department of Transportation by
making atonce the proper settlement of such claims.

COMNTRACTOR
By
Title
Date
State of
County
Date

Personally appeared before me, a notary publicfor said county and state, on this date the
above named personwho, on behalf of the named contractor, makes oath thatthis affidavitis
true to the best of his information, knowledge, and belief.

Motary Public

My Commission Expires




Manager, TDOT Local Programs Office
JKF Building, Suite 600

505 Deaderick Street

Mashville, TH 3724 3-0341

R COMPLETION NOTICE
PIM: State Project No.:

County: Contract No.:
Federal Project Mo.: Reference No.:

Description:
To Whom itMay Concern: N

The above project was inspected and accepted as complete on by representing the Tennessee
Department of Transportation.

THE HISTORY OF THE PROJECTIS AS FOLLOWS:
Motice to Proceed Date:

Work Begin Date:

Substantial Work Complete Date:

Criginal Completion Date: OM/BEFCRE

Adjusted Completion Date: OMN/BEFCORE

Actual Mumber of days used:

Contractor:

5.P.108B: O ne O ves

Did contracthave a Notice Of Coverage  [] Mo [ Yes (If yes, a copy of the Notice Of Termination submittedto
fromTDEC? TDEC must be sentto Local Programs before sending a Completion Motice.)

If any exceptions, date completed:

Sincerely,

cc.  Contractfile
Reqgional Construction Engineer
Regional Materials & Tests Engineer
Reqgional Environmental Coordinataor
Director, Materal & Tests Division
Director, Zmall Business Development Office




Summary Change Order

@ A Summary Change Order must be prepared
to adjust the contract amount to an amount
that coincides with the final quantities

@ All differences must be corrected on the Final
Estimate and submitted to the LPDO

@ All overruns/underruns shall be explained in
accordance with Circular Letter 109-03.01 and
attached to the Final Estimate as well

@ Determination of Time based on Quantity
Increase can be determined through Circular

Letter 108.06.02



DBE Payments

@ After the project is complete, the
contractor will submit a CC-3 form for
EACH DBE that performed work on the
project to the LG (Form 8-35)

@ The CC-3 form certifies the amount of
monies paid to the DBE for the project

@ Once in receipt, the LG will send a copy
to the TDOT Civil Rights Office and the
LPDO.


Linked Forms/8-35_CC-3_Form.docx
Linked Forms/8-35_CC-3_Form.docx
Linked Forms/8-35_CC-3_Form.docx

Local Government Guidelines Form 8-35
— January 1,2014

Certification Regarding Money Paid to Disadvantaged Business Enterprises
I, . cerify thatto the bestof my knowledge,

Fame of Uwner or ARNonZed Representaive Wame of UBE

has been paidinfull, perthe amount of the contractfor actual work performedon:

ContractMo. County ,asof

| further certify that| am duly authorized to make this certification on behalf of the named contractor.

DISADVANTAGED BUSINESS ENTERPRISE AMOUNT
Criginal DBE
Firm Mame Subcontract §
Criginal DBE
Subcontract Date
PRIME
COMNTRACTOR:
SIGMATURE: Paidio date
TITLE: Est. final pmt.
DATE: TOTAL

I, . certifythatto the bestof my knowledge,

Name of DEE Uwiner or Authoresd R epresenaive Name of Contracior

has paidthe named DBE, in full, perthe amount of the contractfor actual work performed on:

ContractMo. County ,asof

| further certify that| am duly authorized to make this certification on behal of the named contractor.

DISADVANTAGED BUSINESS ENTERPRISE AMOUNT
Criginal DBE
Firm Mame Subcontract§
Criginal DBE
SubcontractDate
SIGMATURE: Faidto date
TITLE: Est. final pmt.

DATE: TOTAL




End of Job Certificate

@ After verifying all records, work performed, and
item quantities are correct and the final quantities
are covered by the required material certifications,

the Local Government Supervisor will submit
Form 8-36 to the LPDO.

@ This submission will close out the project with
TDOT.

@ NO requests for reimbursement may be submitted
after this time.

@ For projects with railroad involvement, once
construction is complete, the LG shall submit a
Railroad Completion Notice (Form 8-15).



Linked Forms/8-36_End_of_Job_Certificate.docx
Linked Forms/8-36_End_of_Job_Certificate.docx
Linked Forms/8-36_End_of_Job_Certificate.docx
Linked Forms/8-15_Railroad_Completion_Notice.docx
Linked Forms/8-15_Railroad_Completion_Notice.docx
Linked Forms/8-15_Railroad_Completion_Notice.docx

Local Government Guidelines Form 8-38
March 1, 2018

END of JOB CERTIFICATE

Project Title/Termini:  Fairgrounds Connector Road, Fairgrounds Circle to Morth Rufe Tayler Road
Owner:  City of Greenaville PIM: 11588100
Address: 200M.College Street ~ Stafe Project No.: 30LPLM-F3-011
Greeneville, TMN 37745 Federal Project No.:  STP-M-9104(15)
Date Prepared: 4/5/2015 Contract Mo.: 110147
County: Gresne

The foregoing record, as noted on the various forms and for the various items, is a true representation of the work done by
Summers-Taylor, Inc., the contractor on the above listed Cantract and that any part of the record which has been copied from the
field books is a true copy of the notes, field notes mentioned above being submitted

P
s

Signed; [ e e

Project Supervisor




qQ 89 8 898 8 8 38 8 9§

)

_

Retention of Records

All documents shall be kept for a minimum of seven (7) years
after everything is closed and finalized. A letter will be sent to the
LG stating when the seven year period begins.

These documents include but are not limited to:

Copies of the contract
Starting invoice/work order
Correspondence

Field books

Diaries

Material tickets

Test reports

Progress estimates
Final record books

As built drawings and
specifications
Contractor payroll and

certifications
Signed bid books

%3

] 8q9 38 8 9

] 8 8 98

Project specifications and
provisions

Job estimate

Contract and bond certificates
Notice to contractors
Estimates

Correspondence for
advertising and receiving bids
Letting advertisements

Bid tabulations

Inspection reports

Field notes



Common Mistakes

@z Not turning in an End of Job Certificate

@ Consultant signing End of Job Certificate
instead of the LG

z Submitting End of Job Certificate before
Final Reimbursement has been received

@ Not submitting any of the forms
previously mentioned



Manual Updates

@ Retention of Records updated to 7 years
for all projects.







Chapters Flow Chart

Chapter 1:
Funding Programs and Chapter 2:
TDOT Policies for Local L
Management of Federal
and State-funded
Projects

Responsibility and
Distribution Matrices

Chapter 8:
Pre-Construction and
Construction
Procedures

Chapter 6:
ROW, Utility and
Railroad Procedures

Chapter 10:
Non-Traditional
Projects

Chapter 11:
Accelerated Delivery

Chapter 9:
Billing Procedures

Chapter 4:
Environmental
Clearance Procedures

Chapter 5:
Roadway Design
Procedures, Including
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Accelerated Delivery (AD)
Process

@ An option that allows LGs to deliver transportation
projects with limited TDOT oversight during project
development

@ Cannot be on the State or National Highway System or
funded by a competitive grant

@ The LG will pay for all project work, following the
NEPA Phase, USING THEIR OWN FUNDS

@ The LG must alert LPDO when they are ready to
proceed with construction

@ Upon completion of the project, the LG will notify
LPDO and request a project review
Ch. 11



AD Process — Pilot Program

@ Currently two cities have decided to be the
frontrunners in developing their projects using
this pilot program process

o  Both are resurfacing projects with no ROW

@ Upon completion of two pilot projects, LPDQO,
FHWA and the LG will meet to discuss best

practices and areas of improvement for the
program

Ch. 11
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