VetraSpec Custom
Report Guide




Creating a Custom Report

1. Click the Reports link.

'\-S.,-I' . !yl |:_V£traSpec

WELCOME Today is Feb 06, 2024

Logged In: Joey Ellis (Svs-joey ellis) | Logout
m“
YT I SEARCH FOR A VETERAN
Review by:
Senall iy verans Enter all or ANY PART of ANY of the following:
(you do NOT need to enter all the information below to find a veteran).
LASTNAME: | |
For
OVA-BOISE v FIRST NAME: |
State/Claims Office vall See documents for the
entire state unless a county is specified above ssN:| - -

| (fast 4 is sufficient)

from: |mm/dd/yyyy B VA CLAIM NUMBER
to.[me/dd/yyyy O

MILITARY SERVICE NUMBER:
PHONE: (HOME, WORK ORCELL) |( ) -

[ cuws | versema:| @ .|

vewaseeco: [ |

2. Click the Create a Custom Report link.

REPORTS

| recovemes ]
Penging isues by sialus Inprogress,favorable,  One-Time Payments and 12 Monih Projections Commaricalions ofyos by daiz e p— veterans by Combineq Ratig
v Earoratle- ) Retroactve Ameunts by County and date All communiations by menth Reacords by gate Ratings by fpe
Pendng lssue siaus lolts Betroacive amounts by daie and POA Al communications by vear Records requests by mont Mumber of rings by ype
LW Total monthly wangs by POA EmployesiOfice acthiy by dale Secords requests by year
S
g e :’-::s = Total monthiy amounts by county and date
Faxiy Betruscive ameuns o date
Allpendin Total montnly awards by date
Eenng scuec iy <20e (NOD, SOC, VAFORMS, e ot o e
P R —
Tota awars oy e
ot awares for AL ycars
Caaims Submission v Awards Granted
| misceLuaneous ]
Alcaie [ ———— [T RETS——— F—— Dececsed Veerans by Office
By type. date and stans fings) atles) vieterans by ZIP Coge \ieterans by cause of death
ALy progeam Dhonsic code by condon by code. cment VEterans by countyomce vterans by cemetery
All mancial assistance equests weterans by county of residence Deceased vl Clamanis/Depengents

Malling kst for Exel

(WARNING: STATE LS&rS QEt ALL VIS IN e entire
statel)

Deceased Veterans for Excl

(WARNING: STATE ssers gt AL vets in e enlire
stael)

-t Vs vor Excel

(WARNING: STATE users get ALL vets in e enire
statel)

— T T ——— TomLs Poa & Forms cusTou reponTs
eteran count by, confict Totai veterans in te systen: 63 21527 21606 21534 by cate (=]
Veterans By Service Dates (regular users see totals only for their office) Mew POA's by ’ltrm&e

Actve Users

All foms by gzl
‘Cound of velerns by empoyes

" G pogloyee andcoupsy | COUMY USEFS il gt okl or el county ol
L " State users will see a total for the entie state

3. Select the Report base.

If desired enter a value in the Report name field. The name would display as the title of
the report when generated and would be displayed as the name of the report in the
Custom Report section under the Reports tab.

5. Select the number of Iltems per page to display.
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— Properties

Report base: | Veteran v h

Report name: | }h
ltems per page: U

— Columns

| Veteran v | v
® Inner Join # O LeftJoin =

— Filters
| Veteran v | v
® Matchall = O Matchany =2

— Sort
| Veteran v | v |

Run/Preview Report || Save Custom Report

6. Select the desired column(s) for the report. The first field is for the tab and the second is
for the desired field on that tab.

SELECTING INNER JOIN REQUIRES VALUES FOR ALL CHILD OBJECTS. E.G. IF YOU SELECT
"VETERAN" AND "FORM" ONLY VETERANS WITH FORMS WILL BE SHOWN.

SELECTING LEFT JOIN DOES NOT REQUIRE VALUES FOR ALL CHILD OBJECTS. E.G. IF YOU SELECT
"VETERAN" AND "FORM" VETERANS WILL BE SHOWN REGARDLESS OF IF THEY HAVE ANY FORMS.

— Properties
Report base: | Veteran v
Report name: |

ltems per page: |50
—Columnsh

| Veteran ~ | ~
® Inner Join # O LeftJoin =

— Filters
| Veteran ~ | -
@® Match all = O Matchany =2

—Sort
| Veteran v v

Run/Preview Report || Save Custom Report
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7. Select the desired filter(s) for the report. The first field is for the tab and the second is for
the desired field. The report will filter based on the filter(s) selected. For example if you
select to filer where Deceased = 1 then only deceased veterans will return.

— Properties
Report base: [ Veteran v |
Report name: |
ltems per page: |50
— Columns
| Veteran v | v

® |nner Join ? O Left Join =

— Filters — i mm—

|Veteran v | -
@® Matchall = O Match any =

—Sort

| Veteran v | v |

Run/Preview Report || Save Cusiom Report

8. Select the desired sort order.

For sorting by multiple columns: it sorts by each column in turn. For example, if the first sort
column is "Last Name" and the second is "First Name" it would sort like the following:

Benjamin Franklin
George Franklin
Benjamin Washington

George Washington
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— Properties
Report base: | Veteran v |
Report name: |
ltems per page: |50
— Columns
| Veteran v | v

® |nner Join # O LeftJoin =

— Filters

| Veteran v | v
® Matchall = O Matchany =

— Sort —i—

| Veteran v | v |
Run/Preview Report || Save Custom Report

9. Click Run/Preview Report to view the report.

— Properties
Report base: | Veteran v |
Report name: |
Items per page: |50
— Columns
|Veteran v | v

® |nner Join # O LeftJoin =

—Filters
| Veteran v | v
® Matchall = O Matchany =
—Sort
| Veteran v | v
Run/Preview Report port

The report will display.

TOTAL: 69

LAST NAME FIRST NAME DECEASED?
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Saved Reports

1. To save the report to run at a different time click the Save Custom Report button.

— Properties
Report base: [ Veteran v |
Report name: |
ltems per page: |50
— Columns
| Veteran v | v

® |nner Join # O LeftJoin =

— Filters
| Veteran v | v
@® Matchall = O Match any =

—Sort
|Veteran v | -

Run/Preview Report || Save Cusiom Report

2. From the Report page click on the name of a saved report to generate it.

DIAGNOSTIC CODES - PENDING ISSUES MISCELLANEOUS DEATH AND BURIAL
Diagnostic code keyword (by keyword, pending and Veterans by city Deceased Veterans by Office
closed issues)
Veterans by ZIP Code Veterans by cause of death
Veterans by county/office Veterans by cemetery
Veterans by county of residence Deceased Vet Claimants/Dependents

Iailing_list for Excel

(WARNING: STATE users get ALL vets in the entire
statel)

Deceased Veterans for Excel

(WARNING: STATE users get ALL vets in the entire
statel)

E-mail list for Excel
(WARNING: STATE users get ALL vets in the entire

statel)
POA & FORMS CUSTOM REPORTS
21-527, 21-526 _21-534 by date {Edit)
New POA's by date POA rec~Test Custom Repart (Edit)
All forms by date (Create a custom report)

County users will get the total for their county only.
State users will see a total for the entire state

If Expose as parameter was selected when the report was created then a user will have the

option to edit the before running the report.
[

Filters
[Veteran ~ | Date Record Added v = ~ |m/dd/yyyy  O|E Expose as parameter
\Veteran ~ ~ |

® Match all = O Matchany =
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CUSTOM REPORTS
Date Record Added

3. Once a saved report has been generated it is possible to download it for Excel.

Download this report for Excel _
LAST NAME FIRST NAME DECEASED?

Rogers Shaggy No
Duck Donald Yes
KATSON KAT No
Eliis Tamara No
Moore Janet No
Lee Ralph No
Gray Jesse No
Foster Pauline No
Freeman Russell No
Anderson Greg No
Denise George No
Terrence Montgomery No
Allen Hector No
Mitchell Andrea No
Andrews Kenneth Ne
Armstrong Alfreda No
Arnold Frank No
Bishop Eric Ne
Brooks Jerry No
Caldwell Eddie No
Campbell Debbie No
Barrett Chad No
Cole Kyle No
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