
Department of 

Labor & Workforce 
---.. Development 

Workforce Services Memorandum - WIOA Inventory and Re-alignment 

Effective Date: June 1, 2018 

Note: This memorandum guides Local Workforce Development Areas (LWDAs) through the 

transition and disposition of inventory to accommodate the re-alignment of Tennessee's 

workforce development system. 

To: Chief Local Elected Officials, Local Elected Officials, Local Workforce Development 

Board Chairs, One-Stop Operators, Career Service Providers, Fiscal Agents, Staff to 

the Local Board 

Subject: 

This memorandum provides guidance to entities affected by the re-alignment process. This 

document addresses questions regarding inventory disposition. 

References: 

2 CFR 200.312(a}, 2 CFR 200.313(e}(1}, Property Accountability 1145-60.401, Workforce 

Services Policy (16-14} Property Management 

Purpose: 

This memorandum provides direction for areas affected by re-alignment and outlines the 

process for transitioning inventory or documenting surplus equipment. 

I. Re-alignment:

A. Areas that are Experiencing a Complete Merge:

For those areas which will merge together with all counties intact, the

inventories for the areas will merge into one inventory list. Currently existing

LWDAs will need to surplus any inventory that is no longer needed. Currently

existing LWDAs must update inventories in AssetWorks, no later than July 13,

2018.

B. Counties of One or More Areas Merging into Different Areas:

Any inventory located at an American Job Center (AJC} within a county that will be

moving into another LWDA will come under the jurisdiction of the re-aligned

area and should stay in the AJC where it currently resides.
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Currently existing LWDAs will need to surplus any inventory that is no longer 

needed. If equipment is inadequate then it must be indicated as surplus within 

AssetWorks by July 13, 2018. If the new LWDA determines that the equipment is 

not needed after October 1, 2018 then the new LWDA can indicate unnecessary 

items as surplus after this date. 

II. Procedures:

A. If the LWDA decides to surplus any un-needed or non-working WIOA inventory,

please have this procedure completed-via AssetWorks-prior to July 13, 2018.

This will coincide with the quarterly inventory submission.

1. The procedure to surplus equipment is included as Attachment 1 to this

document - Surplus User Guide.

2. Attachment 2-the Personal Computers Data Removal form-of the Surplus

User Guide  must be filled out and uploaded via AssetWorks during the

surplus process.

B. The Grants and Budgets Unit will provide a spreadsheet-to be filled out by the

LDWAs losing and/or gaining counties, including those areas that will be

merged-to indicate what inventory is assigned to which LWDA. The inventory

spreadsheet, along with instructions for its completion, will be sent by close of

business on June 8, 2018.

The spreadsheet will be filled out by the LWDA and emailed to

brian.eardley@tn.gov.

Ill. Scenarios: 

A. What should be done with inventory that is still useful and used by current Local

Workforce Development Board staff (LWDB staff)?

The inventory purchased using WIOA funds is intended to be used by the LWDB

staff; equipment will transfer from the currently existing LWDB staff to the new

entity serving in this function. In sum, the new LWDB staff will possess the

equipment to carry out the functions of supporting the LWDB.

B. Office furniture previously used by the existing LWDB staff may be given to the

new LWDB staff within the re-aligned AJCs; however, if the new LWDB staff has

no need for this equipment can it be left at its present location? It is not tagged.

If the office furniture of the LWDB staff was purchased using WIOA funds (or any

predecessor program to WIOA) the existing owner should surplus the furniture
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if it is determined to be inadequate or unnecessary for AJC operation. If the 

inventory is still needed, then it may remain in its current location and transfer 

ownership to the new entity functioning as LWDB staff. Ownership transfer-or 

surplus status-must be documented in AssetWorks. 

C. The inventory listing reflects items with values greater than the $5,000 threshold. 

The acquisition dates of the assets range from 2000-2007. If these assets have 

depreciated throughout their useful life (and are obsolete) what happens next?

1. The Governor, on behalf of the US Department of Labor (USDOL), reserves 

the right to claim title to all property-purchased with WIOA, WIA, JTPA or 

CETA-for further utilization as it remains in the custody of the Federal 

awarding agency (in this case the TDLWD) (Property Accountability 

114S-60.401 Classification Criteria and 2 CFR 200.312[a]). If the LWDA 

determines that the fair market value of any item-purchased with WIOA, 

WIA, JTPA, or CETA funds-is valued at, or in excess of, $5,000 then 

the Tennessee Department of Labor and Workforce Development (TDLWD) 

instructs LWDBs to review the Surplus User Guide  (included as Attachment 1 

of this document) for instructions to surplus this inventory (in AssetWorks). 

The TDLWD will provide guidance, on a case-by-case basis, concerning 

inventory that remains useful and may be relocated to a different AJC 

location. If the TDLWD fails to provide requested disposition instructions 

within one-hundred twenty (120) days, items of equipment with a current 

perunit fair-market value in excess of $5,000 may be retained by the LWDB 

(e.g. subrecipient) or sold. (2 CFR 200.313[e][2])

2. If the local area determines that the fair market value of any 

itempurchased with WIOA, WIA, JTPA, or CETA funds-has a less than 

$5,000 current per-unit fair market value, the LWDB must surplus the 

equipment through AssetWorks; documentation indicates, to the 

TDLWD, that this inventory has been removed from use. Once surplus 

equipment has been indicated, it is up to the LWDBs' discretion as to 

whether the equipment is reused or discarded. (2 CFR 200.313[e][1])

Supporting documentation on the calculation of items valued under $5,000 

per-unit fair market value after depreciation should be maintained at the 

local level-for a period of five (5) years-and submitted to the Grants and 

Budgets Unit at the time the surplus was indicated in AssetWorks. It is 

permissible for the local areas to surplus equipment on an as-needed basis. 

Attachment 1 - Surplusing Guide for Property Officers 

Attachment 2 - Surplus Data Removal Form 

Effective Date: June 1, 2018 
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Contact: 

For any questions related to this memorandum, please contact Nicholas Bishop - Director 

of Compliance and Policy - Division of Workforce Services at Nicholas.Bishop@tn.gov 

s, Assistant Commissioner - Workforce Services Division 
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Attachment 1 

Surplus User Guide 

Login via this site: http://www.incircuit.com/index.php/customer-login 

Database = tnsasp 

Service = Asset Management 

ssetWORKS 

scan & vauaate 

Scan IL Vahdate \s a turnkey sotutKJn that strearnht1es every aspect ot in\lentory certifiocatJon II 1t1ctudes 

coo1p11N10M.l\le 1unc1Jonallty to ;iUtnmale the scrinning reconcit;atinn, a11d 1eport:if)g or assets, and can 

easOy be configurL'<l lo work '#lltl 311'f asset management sol'hh·are sen..p � rssl, easy an" r,ee! E-ron the 

mobile applicatJollS" are confiQUtL'<I automatlcalry rouse ;o•u existinv field names {ocabon codes anci an 

othi,1 ,11w.w ow 

Most Empor1antty, Sea,, iS Va1date is eas� rouse Please click here if you a,e inleresttt<l in additJono31 

1n1om,at,on 

Enter the username and password then click Sign In. 

Usemame 

Password 

****This will be sent to each Property Officer Individually. 

Customer Login 

Customer Login 

Qa 1aboso .., ... P 

�Mee tffll3'1ill1[uiihl4,IE] 

Need holp s,gnlng ,n? 

Moving to AssetWor1cs.com 

All lnC!rtuit wetl pages have now moved fo 

AssetWorks com Cijck h�rn to leatn more about 

AsselWorks, prcviousJ'I 1ncrrcuit OevelO(lment 



Click the Transfers menu to create a Surplus. 

lr'IC:ll"OJlt PuweredbyAss.etWorlu Home Help Support S1gn Out 

Welcome 

Asset Number 

Transfer Number 

user [Jblock 
Name �ANEBLOCK 
CI.IStomer [TNSASP 
Verskln JB.12.8.24.1138 

Chan e Password 

[search! 

!Searchl

-- ��-_I 
-==i 

-1

P)lright � l �3-2012 !nOrcut Oevelopmerrt �en. All ipJ-s rese,,;ed. 

JBLOCK / TNSASP 



Site Users can look up existing Transfers or use the Search Surplus region for an advance search. To 

create a new Surplus click the Create Surplus+. The Site User will need to verify the site if they are 

assigned to more than one. Then enter any Notes, the Speed Chart, Dept Id, Location, Building and the 

Location Information fields. All information must be entered correctly. 

11n<::1rculf h "''""' '" ,,.o,woa., Ho me Heir -,"'°"'' '"' '"" 

surplus 

surplus Number 

[Search) 

Froin Site"' 30410 • DIST AITORNEY GEN CON - 123 HERE, NASHVILLE TN 78954 • N (;\ 

Notes 

- Property lnformatlon -

Speed a.art 

Dept Id

Location 

Building

- Location Information -

Contact Name 

Contact Phone 

Contact Eman 

Location Notes 

)Bl i'JO ; rnsA·:i�· 



A Surplus will be created and the user will see the Surplus Detail. Each Surplus gets a "Surplus Number". 

(Please Use this for Future References)Users can edit most fields of the Surplus Detail via the Edit 

button. Please Make sure all information Entered is correct and in correct field. 

111Gll"CIJlf PowemibyAsMltWorb Home Help Support S1gn Out 

surplus 

SUccessfuNv created Sia-plus Transfer. 

surplus Number ! 1398 
creation Date · 09/10/2012 

.. 
,-----

30410 • DIST ATIORNEY GEN CON • 123 HERE, NASHVIU.E TN 78954 
Bl!.O� JANE 
tsta� surplus 

I 

From S'rte 

From Person 
Method 
Notes 

_______ , 
- Property Information -
Speed Chart I PP00000029 ----
Dept Id 

location 
Building 

[30301 
I 0000010572 

11 
·· Location Information -
Contact Name 1Jane Block

Contact Phone 512-347-7100 -=:J
Contact Ema� jane@somewhere.com
Location l'ffltes i3rd floor, room 500
[Edit]

Asset Number • 

tAdd Asset.I 
Create New Asset Transfer by FIiter 

There are no assets on thi:s surplus. 
rcancei) !_�j 1Printoeta 11 

1 

l 



Users can start to add their asset to the surplus 2 ways: 



1. If the Item is an Asset, type in part of the tag number in the Asset Number field. When the correct
asset appears, click on it and click the Add Asset button.

Surplus 

successfully created Surpius Transfer. 

Detail 

surplus Numbe:r I 1398 __ l 
Cre.ation Date jD9/10/2012 I

From Site [30410 • DIST ATIORNEY GEN CON -123 HERE, NASI-Ml.JLE TN 78954 _j 
From Person ! BLOO<, JANE
Method 1state surplus __J 
Notes l _-_-�--------------,] 
- Property Infonnation ·· 
Speed Chart [ PPOOG00029 

Dept Id1 [ 30301 
Location [ 0000010 572 
Building f 1
-- Location Infonnation -
Contact N:ame !Jane Block 
Contact Phone 512-347-7400 � 
Contact Email jane@somewhere.com 
Location Notes [ 3rd floor, room 500 

Asset Number * 30410-C2168� 

JAddAssetj 
Create New Asset Transfer by Filter 

lhere are no assets on this surplus. 
Cancel I [Receive) r Print De.ta ii I 

JBLOCK / TNSASP 

)10 
, .. 

___ =1 
-�

The asset will then appear under the Assets region. Continue this process to add each Asset onto the 
Surplus. 



surplus 

surplus Number 1398 
Creation Date I 09.l.!9/2012 
From Site !30UO� DIST A IT ORN� GEN CON - l23HE� NA.SHVIUE TN 78954 
From l'8n!oll l Bt.oac, JANE 
Melhod ��e �ri,� J 
Notes 
- Property Information -
Speed C1aart \PPOOOOQ029 
Dept Id 
Location 
Dl.ildlno 

30301 

I OOOOOUl572 
11 

- IJN:allloll lnfonnatlon -
Contact Name 1Jane 8lodc 
Contact Phone I S12-347-7..00 
Contact Emad l•""'h!m!!)'lhere.com 
l.oGlllon Nob!5 �rd noor. rCNIIII 500 

'Mill 

.--_ Numbs Desaiptlon Qty Sent Qty Rold Servkl8 aiarve Scrap St3lus Receiver Rea Date """"'" Date Docs/Images , 
30410-Ql682 PRINTER 11 l · . - l - I In Transfw I - . I ll 

1·1 
Pririt Detall] 

If non-inventory assets need to be created and added to the Surplus, click on the Create New Asset 

button from the Surplus Detail. 

This will bring up a new window where a non-tagged asset can be created. Any field with an* next to it, 

is a required field. 



Jctose] (Savc&.Samel lSave&NowJ Savc&Oo11cl 
NON-TA66m ASSET INSElff 
Asset Number • l(iWTO-AS�I�) 
NSN GrOIII) Code • 
Description * 

Sile. 
Location Code 
Dept Id 
Speed Cllalt 
-Sammary-

Canditlon • 

Serial Num,NIN • 
/ilaf<e• 
Model• 
Model Ya 

Odometer Life Usage 
Odometer 

�10 - DIST ATIORNEY GEN CON 

fooooo1om 
\30301 
Pl'00000029 

Odometer UoM LE 
case Number 

l 

1 

-i

- AcqulsftioR -

AccounUng Date • 09/10/2012 � 
� Acauitlng Method • fSTATESU�!§ 

Accounting Desalolton 
Accounting Cost • 
-----

Nlltesl 
Nilles 2 

Notes3 

Quantity .. 1 

lJoM. EA G 
Date Avafable • 09/lS/2012 � 

Once all require data has been entered, users can choose Save & Same to duplicate the entire non-

tagged asset, Save & New brings up new non-tagged asset page and Save & Done returns the users to 

the Surplus Detail. 

----- - - ----------------------
ln<£1rcu1t -,. ... ,,,,,,_ Am•tWo,o, 

,CI05ej [Sllve&.samej [Save&.Hew] rs.ive&Doncj 
NOlt-TAGGB> Alil8ET IIB:llT 
Aalet Number • {Al1TO,.ASS1Gfl] 
NSN Group Code • 
Deealpllon• 
Sile. 
IJKaliln Coda 
Oeptld 
Speed Cllalt 
-Smnmary-

9900 - MISCEJ.ANEOUS 
<llairs 

\30410 - DIST ATIORNEY GEN CON 
'0000010S72 
3(!30_! 

LPP00000029 

Condlioa • Rough =.::1:1 
Set1al Hum/VIN • llil 
Milke• llil 
Model* 1\3 
Model Va 

Odometer Life Usage 
Odometer 
Odometer UoM [ __ 8 
CllJe Number 

- Acquisition -

Aecoun!lng Date 09/10/2012 � 
ACCOUntlnQ Method • ISfAT{SIJRIIWS 
Accounting Oescrlpbon 
Accounlfng Cost • . 150.ool 
-Nall!II-

Notes 1 
NctesZ 
Notes3 

Quantlty* 1 
UoM* EA G 
Date Av.lbble • 09/15/2012 a 

All assets must have an image attached to them. If an asset does not have an image, the Surplus will 

NOT be approved. To add Documents and/or Images to an asset, users click the O and/or any number 



under the Documents/Images section of the asset. Please Attach all Data Removal Forms and all forms 

required here also. 

surplus 

Svr'*'1s NUJllber ( 1.398 
crea11on Date IJiiiL1£lio.1i l 
From Site illHID •DIST ATTORNEY GEIi COO• 123 HE1<E.. NASHVIU..E T1'111l'l5'1 
From l'er5oo !!LOOS,. J!)!IE 
Method StlU � 
- I
-- ProP8l1Y lllfom-. -
Stletd Chan PP000000_29 
Dept Id 30301 
1.-.n 0000010572 

Mdin11 [� 
-1.-.Itlon.-
COntld Name ,lilnt lll«t. 
eontart Phone 512-347-7400 __ _:J
0a1tact Emal FmtCwmr,irhw: <om 
Locallon - �rd lloor, ,oom 500 

{t!!itl 

--· 

View -Number Oeoatpllon f lr: 30410-1398-001-IIT Chais 

I • 30410-01682 PIUNTBl ,.,, 
� 

Qly$eJC 

:�1:
a- tlrnp ...... R8CIIMII' -- As>l>nl)te. - Oou/1-

IIIT-

: IIll Transfer l. 

1-2 

The Attachment Insert screen will appear. Use the browse button to browse out to the location(s) of 

the images of the asset. In the Comments field, user can label the image. If you have more than one 

image it upload, then click, the Save & New button to upload more images. Use Save & Close to return 

to the Surplus Detail. 

ll1G1rcu1t ; ·1 r.-,·r1 <I t.1"' A\H!tWork\ 

Albcnnantln5ert_ ....... __________ _ 

File .. 

Comments I 

[ Browse.-

Valid file types are Jll!l, JP8!1, gif, pog, tiff, !if, lxt, csv, pdf, doc, docx, xis, xlsx, ppt, pptx aod z,p with a max file size of7 
Images wiO be restzed if possible. 

,Close! 1Save&.New] 1Save&.Close] 

Qoalments • IIIIIIMII far 304U-1398-G01 · 

Tbere are no files for tlis asset 

Use the browse button to browse out to the location(s) of the images of the asset. Double click on the 

image or document. 



Organize • New folder 

* Favorrtes 

• De�ktop 

;.. Downloads 

� Dropbox 

-��� Recent Place5 

i;;, Lib,o,... 

I� D0<.Un111!.n.U. 

J, MUJlc 
i-,, Pie1ure:s: 

_J Subv1mion 

.... ,d..,, 

;It Computer 
t., w;ndows7 _0S (C,J 

- l(JNGSTON (G:J 
� Lenovo_Recove,y (( 

4t, Network 

Pidures library 
S...mph::�ttul8 

Filename: 

Jellyfish.jpg 

y § f'lk$ (·. 'I �.:::1 
[ Open J:I [ Cancel j 

In the Comments field, user can label the image. (Use this for Operable/Inoperable/Damaged/Missing 

Parts etc.) If you have more than one image to upload, then click the Save & New button to upload 

more images. Click Save & Close to return to the Surplus Detail. 

lrlG1ra.nt Po,h'rl'CJ tJy AsutWork1 

·-

le • C:\Users\Pllbllc\p,ctures\Sclmple Pfdures\Tu (�I 
Comments 

vand me types are Jp-9, Jpeg, git, png, tiff, f, bet, csv, pdf, doc, dooc, xis, xlsx, pp!, PPtx and zip with a max file size of 
Images will be resiz.ed if possible. 

Close! !_ save & New) I save & close! 

Ooallnents. Images lar 30410-..139IHI01 

There are no files for this asset 

Users will know that documents and images are attached as there will be a number that is not a "O" 

listed under Documents and Images. 



View Assl,lNumber OesaipUon 

. ·, j J0410-139s.oourr I c11ar,s 

!�: 30410·C21682 PR!NnR 
Dovmi,,ad 

fcanoo! Rcce.ive! PtintDclall) 

I In Transfer 

In Transfer 

-
Receiver Recv Date Approvo Oate Oocs/Images 

l 

l· 
1-2 

Once each asset has an image, the Surplus creation is complete. A surplus approval email will be sent to 

the Site Manager within 24 hours of day Surplus was created. Once a surplus is approved by Site 

Manager, then Surplus will receive the property when applicable. (Remember use "Surplus Number as 

Reference.) 

su111lus 

SUrplus Nwnbl!f I 1398 
Croallon Dale 109/10/2012 
From Site i 30410 - DIST ATTOflNEY GEN CON • J2J HERE., NASHVll.LE T!j 78951 
From Person :Bl.DCX. JAIIF: 
M<thod : Staie SUr]>lus 
Notes 

-- Pn,pelty Information 

Speed Olart :iiiiiiiioooCJ29 
Detltld :�1 
Location 00000 ll)Sn 
Building IL 
- Location lnf..-n -
eontact Name �� eiock 
ContKtPIIMe !St2-34N� 
Contld Email laDl'21119Jffl•@ com 
LOCilllon Note5 I 3rd """' room 500 
Edi!_] 

VloW ·- Number � Qty- Qty Rad 5'!n!lee Chafv,o 5cnO 
!,.-,' I �LO-IJ98'001·N1" O,airs 

1 ·.l,.J' i 30410-C21682 PIIJNTER I I 

Approving Surplus Transfers 

- - RacwDabl ""'""""Date Doa/� l 
fn Triln>for 

I J In Tran:iler : J 

1·2 



Site Managers will receive an email if a Surplus has been created for a site in which they have the 

position of "Property Manager". Click the Transfers menu to create a Surplus. 

11'1€1f"(1.Ht Powered by AnetWoriu Home Help Support Sign Out 

Welcome 

Asset Number 

Tnnsfer Number 

user !,lock 
Name !JANE BLOCK 
Customer (TNSASP--
Version fu2.8.24.IT38 

Cha Password 

- __ ] 

[search] 

[Search! 

Site Managers can search for a surplus to approve either by the surplus number that was listed in the 

email they were sent or via the advance search option. Click the+ sign next to "Search Surplus". 

lllrplus 

!alrp• Numb• 

Search! 

JBLOCK / -:IJSASP 



Change the status to Waiting for Approval and click Search. 

surplus Number 

[searchj 

Surplus Number 

From Site 

Method 

Asset Number 

Sta us 

Remarks 

WAITING FOR APPROVAL G 

The system will pull every surplus that is waiting for approval for the Surplus Manager that is logged into 

the system. 



Surplus 

surplus Number ' 

,�, 

VJew SUrplus Number From Site Method l 

r ! � 1398 30410 - DIST ATTORNEY GEN CON r;;e Surplus I 
Download 

1-1

To see the Surplus Detail and approve the surplus, click View next to the Surplus number. Now the Site 

Manager can see all the details of the Surplus. The surplus number, creation date, From Site, the From 

Person (the person who created the surplus), method, Property Information and Location Information is 



visible. The Site Manager can update most of the fields on the Surplus detail via the Edit button. The 

Site Manager can also add additional assets to the Surplus or just approve the surplus. The Site 

Manager can also view each asset on the surplus by clicking on the View button next to the Assets listed. 

To approve and/or reject assets on the surplus, Site Managers click the Approve button at the bottom of 

the screen. 

surplus 

surplus Number 1398 

CreaUon Date 09/.!0/2012 
From Situ 30410 • DIST ATTORNEY GEN CON· 123 HERE, NASHVIUE TN 78954 

From PallOII BLOCK, lANE 

Medlod Sl_!te Surpll&s 

Notes 
- Property Jnfonnatlon -
Speed Olart PP00000029 
Dept Id 30301 
LDcaUon 0000010572 
lllilllng 1 
- llM:aUan ·1nfonnatlon -
Conl3d Name Jane Blodc 
Cont.act Phone 512-�7-7400 
ContKt Emili J;,o�l!PSQmewhere.com 
loGtlon N9IIIS 3rd iloor, room .500 
Edit! 

Asset Number • 

IAddAsseij 
Create Ney, Asset 
I@nsfgr by Flltff 

View Asset Number Seniic.e ·Charge Scrap status lll!a!M!r Rav Date Approve Date Docs/images 

- 1- r l 1I !if I 30410-1398--001 ·NT 

!if 304 IO-C21682
� 

lc:anceJ) rove ReQ!lvej Pr nt Oetall j 

I In Transfer 

In Transfer - l- Ii l 
1-2 

The Site Manager now uses the drop down under the Approved column to select Approve or Reject or if 

they do not want to approve the assets yet, they can keep the Asset approval in a "Pending" state. The 



blue arrow next to the Approval column is a Select All option so that users can easily approve all assets 

at one time vs one by one. 

lrlC:ll"'CIJlt l-'r1,.,.,n•t1/;�A1.s•tWorks Hun1� He-11 '"Juppmt ''!Jfl f1 ()11' 

Surplus 

surplus Number i 1398 
Creatlon Date l09/10/2012 
From Site , 304 JO • 01ST ATTORNEY GEIi CON - 123 HERE, /UISIMUE TN 18'JS4 
From Petson li3COO(. 1rJie-
Met11od [ state SUrplus 
Notes I 1 
•• Property lnfonnallon · · 
Spe<!d Chart lPl'00000029 
Oeptld 311_301 
Location fooooo1osn 
Budding r1 

-- Locallofl Inf- .. 
Contlct Name Jane Bl-Ode 
Contlct Phone I 512·347·7400 
Contsct Emal LlneC:mrnr,·dlm cgm 
Location Notes ltd floor, room 500 

Mil/I; NUIIIIN!r 

30111!;_1391Hllll-llT 
----

30410-<2lli82 

<:ancell S�vnl 

1 
1 

Once the approve status has been updated, click Save. 

ll"'IElrGJlt .,,_,..,,.,nJI,� Au•tWorks Hnrfll HP•f '",111J[)(jfl '-1r)P (Ju' 

Su111Jus 

SUrl)lus Number I 1398_ 
creation Date ;oy1oi2012 

,\ppl'olfed • 
Pen!finu G I 
Pen<lln9 EJ I 

From Site ;30410 · DIST ATTORNEY GEN CON: 1.23 HERE; NASIMU.ETN 769S4 1 
From Pl!<soo [ Bl00<. JIIN'E 
Method ; stite �rpkls 
-

·· Property Infonnation ·· 
5peed 0iart I PP00000029 
Dept Id �0301 
Location 0000010m 
Bu1ldi119 d 
- l.oQIJon Information 
Contact !'lame !Jane Block 
Contact Phone I 512·347-7400 
Contact Emad laa�evdme.com

location Notes (:i,d iloo,, room 500 

ASAI Number 
J0410·139S.OOl·NT 

l J0410·C21682 

[Can II l vaj_ _ 

1 

AIJpn)ved. 
Al>ProviNl[:) I 

,APPrOVedG I 



Note: If there are no image(s) on an asset, Site Manager will NOT be able to approve the assets on the 

Surplus. The Site Manager will need to contact the creator of the surplus and/or add the images 

themselves. At this point the Site Manager has completed the approval process. 

ll'IGlf"Q,Jlf' P(1.vtrrcJ by Aue1Works HOm(' Help t...upport Sign Out 

surplus 

surplus Number i �.398. 
Creation Date l091ioi2012 - I 

From Site 1 30410 • DIST A1TORNEY GEN CON • 123 HERE. NASIMUE TN 78954 

From Person l BLOO\. JANE 

Method [State SUrplus 
Notes 

-- Property Information ·· 
Speed Chart i PP00000029 
OeptJd [30301 

10000010m 

lt 
•• Loation Information·· 
Coot.act Name pane Block 
Contlct Phone !512-347-7400 
Contict Ema8 laneCl§omer,t,ere COfl 
Location Notes fird floor, .room 500 

l!@J 

Md.....,.-. ___ .=a.._..;a.. __ __;--='--'=-a�-------'---.......;;....;a.......;;........;;;..=.;;;....-=----"----==-=-a.....-=----'-'1 

Asset Numbet • 

Add.Asset) 
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Support: 

For questions and/or other support, please click the Support link: 

Home He-Ii:: Support Sign Out 

Fill out the form and click Send Email. Someone will contact you. 

ll"IC:lmJlt P•,·,wo <It,� AnetWorl<> 

Technftal SUpport 

Please complete the following form and dick Send. A support representative will cont.ad you with an answer. 

Hy question or mnament: 

My Name• 

My Phone Number • 

My Email Address * 

... 

our support staff Is available Monday-Friday from 8:00 A.M. to 5:00 P.M. (Central Tune), exduding holidavs. 



STATE TAG 
NUMBER MANUFACTURER/MODEL SERIAL NUMBER OVER DEST OTH

OVER - Overwrite (DoD STD 5520.22-M 
Compliant Software) 

DEST - Physical Destruction of Drives(s)

OTH - OTHER (DESCRIBE)

Signature of IS Director, Superintendant, or 
any other Authorized Personnel 

Signature of Location contact:

Signature of PUD Reprensentative

METHOD OF SANITATION

All fields of this form must be filled out excepting the PUD FOLDER NUMBER field - this will be added by
the PUD representative that picks up your property. Please make sure that ALL signature blocks are
completed. Property WILL NOT BE ACCEPTED by PUD without a completed certificate. Please feel
free to contact our office at (615) 350-3373 if there are any questions.

PUD FOLDER NUMBER ___________________________

DEPARTMENT OF GENERAL SERVICES - PROPERTY UTILIZATION DIVISION

PERSONAL COMPUTER DATA REMOVAL CERTIFICATION

DATE:   

PAGE  1 OF 2

AGENCY NAME AND ALLOTMENT CODE: Labor & Workforce 337.________

By signing this document the Signature of IS Director, Superintendent, or any other Authorized Personnel
certify that all information has been removed from the above-listed equipment by one of the methods
described above, under the section titled "Method of Sanitation", prior to its being surplused.

Attachment 2


	Surplus Data Removal- blank front.pdf
	Sheet1




