Action Plan Template
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GOAL:

	HOW

(Action: Strategy & Process)
	WHO

(Responsibly Person/s)
	WHEN

(Expected Completion Date)


	MEASURABLES
(How will you know?)
	RESOURCES 
(What will you need?)
	(
(Completed)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	














(SMART goals are Specific; Measurable; Achievable; Realistic; Time-bound)
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