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 M E M O R A N D U M

TO:			Publishing Companies and Representatives
FROM:		Morgan Branch, Director, Textbook Services
SUBJECT:	Invitation to Bid in the Tennessee  Section V, Reading K-8, 2011-13
DATE:		December 16, 2011

The State Textbook Commission hereby issues an invitation to bid instructional materials for Reading K-8  Section V of the OFFICIAL LIST OF TEXTBOOKS.  The Commission has adopted the following broadened definition of textbook
Textbook shall be defined as any medium or manual of instruction which
contains a systematic presentation of the principles of a subject and which constitutes a major instructional vehicle for that subject.
Bids will be accepted for instructional materials using the following selection classifications and method(s) of delivery:
Basal Text - This designation identifies an on-level program for use at a particular grade level. The basal should address the standards, grade level/course level expectations and checks for understanding of the subject area curriculum.  The basal program is the one that local boards of education are encouraged to adopt and make available for most students. 
Co-Basal Text – This designation identifies a program which addresses one or more elements of the subject area curriculum, but fails to address other elements of the state curriculum.  Systems may adopt a co-basal for use as a supplement to address certain elements of the subject area curriculum. This category would include supplementary materials which are not a part of a basal text program.  Each element addressed in the co-basal program must meet the same research standards as the basal programs.  Co-basal texts cannot be purchased as a primary resource for instruction.
Alternative Level Text - This designation may be used to identify texts that address the needs of students not on grade level. Such books are designated as “Alternative Level-Low” or “Alternative Level-High.” These books may be purchased in lieu of the basal text for a limited number of students. Local systems do have the option of adopting a book or series as an alternative level text even though it has not been so designated in the official list. Alternative level programs should meet the same scientifically based research standards as the basal programs.


METHOD OF DELIVERY

Technology Dependent – This designation identifies a program which requires technological hardware, software, and/or infrastructure for its implementation.  Local school systems adopting these programs are responsible for determining the necessary platforms and infrastructure to support these programs and for providing the technology necessary to deliver instruction.
Traditional – Programs that may use a variety of delivery methods and that are not exclusively dependent on technology.
There will be a Pre-Bid Conference on January 20, 2012 beginning at 9:00 A.M. The meeting will be on the TPS Complex in Hardison Hall Room C (Auditorium).  Directions are attached. This document and presentations concerning the standards will be discussed.
The State Board of Education has adopted a rule requiring publishers of adopted bound-print textbooks to provide, upon request, electronic files from which Braille versions of the textbook may be produced. See rule 0520-1-2-.15 at the following Web site  and in the information attached to this document. This requirement will be stipulated in the official bid form and contract.
In preparing for the bid, please adhere to the following requirements:
1. Read the INVITATION TO BID carefully and adhere strictly to the enclosed OPERATING POLICIES OF TENNESSEE DEPARTMENT OF EDUCATION STATE TEXTBOOK COMMISSION, The RULES of the STATE TEXTBOOK COMMISSION and Tennessee TEXTBOOK STATUTE referenced elsewhere in this package.
1. Sealed bids, addressed to the Secretary of the State Textbook Commission, Fifth Floor Andrew Johnson Tower, 710 James Robertson Parkway, Nashville, TN  37243-0379, and marked PROPOSAL FOR FURNISHING TEXTBOOKS TO THE STATE OF TENNESSEE, will be received until 10:00 a.m., March 1, 2012.
1. Each bid shall be accompanied by a certified check of not less than One Thousand ($1000.00) Dollars for each title bid or more than Ten Thousand ($10,000.00) Dollars for any one bidder regardless of the number of titles submitted. (Each component with a separate price counts toward this total.) Such checks shall be made payable to the State Treasurer and shall be returned to unsuccessful bidders, and to successful bidders upon proper execution of the contract and performance bond. [TCA 49-6-2203(c)] 
0. Please note that the current textbook contract forbids the assignment of the contract to another publisher without the prior approval of the Commissioner of Education and that the publisher initially bidding the program remains responsible for the program.  Also note that the bid deposit to be filed with your official bid in March is $1,000 per book, up to a maximum $10,000 per bid.  
0. Attached you will find a W-9 form, please complete this form and return it with your bid.  This is required for your company to be entered in the state’s accounting system.
0. Because Tennessee statutes require that the bid deposit be forfeited for any publisher who fails to execute a contract and full seventy-three month performance bond within thirty days of the award, you are strongly advised to determine your company's ability to secure such bond before filing a bid.  Each item bid with a separate price will be counted as a "book" in determining the amount of the performance bond.  The scale for the performance bond to be filed with the contracts of successful bidders has been promulgated.  That scale, with a maximum of $1,000,000, is available in the Operating Policies of the Textbook Commission attached to this document. 
1. The performance bond schedule may be found in the Rules of the Tennessee Department of Education, State Textbook Commission, and Chapter 0520-5-1 (enclosed).  Tennessee statutes require that the bid bond/deposit be forfeited for companies which do not execute a contract and a performance bond for approved programs.  
1. Bids shall include proposals to furnish certain textbooks to the State of Tennessee for a period of seventy-three months beginning on June 1, 2013, and terminating on June 30, 2019.
1. Tennessee’s Section V adoption will include bids received for Reading K-8,  [See TB-FORM I (List of Categories to be Bid) in the attachments for specific courses and further details. We will also be reviewing books for Basal, Co-Basal, Alternative High and Alternative Low classifications in each of the categories listed on TB-FORM I.
2. List the books bid on TB-FORM CB (Official Bid List) using TB-FORM CC (Official Bid List Certificate) as the cover sheet for the Bid.
3. A completed electronic copy of the Official Bid List must be submitted by e-mail to Morgan.Branch@tn.gov and a print copy of the Official Bid List (TB-FORM CB), including the Official Bid List Certificate (TB-FORM CC) must be included with the Official Bid submission package by the deadline date, 10:00 a.m., March 1, 2012.  Please label the electronic copy using the format of “BID 2012-Company Name”
4. The Official Bid List (TB-Form CB) shall state the national list (retail) price and the lowest wholesale price, which shall be considered the school price for instructional materials sold TN, delivered F.O.B. Nashville.  The retail price cannot exceed 115% of the wholesale price.
For series titles bid -
5. For a series, one line is allotted to describe the series.  
(1) List the series name, author(s), edition, and copyright in the appropriate cells on this line.  TEXT ID = S-Main to indicate the title of the entire series.
(2) The bid shall contain a maximum of six (6) lines of product for sale associated with the series and six (6) lines per grade level covered by the series.   Student book listed first after the title of the series. The TEXT ID = Text for the student edition for each grade level. For the same text in different formats (e-book, Big Book, Spanish, etc.), please list them immediately after the print student book. Titles for Leveled Readers do not need to be listed.
(3) The “book title” cell for each of these lines shall contain a maximum of 65 characters, including spaces and punctuation marks. These items may also be included as a component of the Uniform Teacher Resource Package of free items.  
6. Each student edition title should be followed immediately by the accompanying ancillary materials either bid for sale or provided free.  Those provided free compose the Uniform Teacher Resource Package.  Please see the Free Materials Policy for more information.
7. FREE MATEIALS:  The Free Materials Policy (see attached) provides for a Uniform Teacher Resource Package any series materials that are provided free with order will follow the same guidelines and be listed as Uniform Series Resource Package USRP. EACH USRP must have its own ISBN number or a unique identifier and a price. List ALL components that will be offered with Series, each component must have an ISBN number or a unique identifier and labeled on Form CB as SR.    Describe these free materials as they will be packaged and delivered to school systems;  Please refer to the “Free Materials Policy” section of this document for more information.  Prices may be associated with USRP are listed for replacement only. Use the “Wholesale Column” to list this price.  It will not be counted as part of your bond calculation. 
8. For individual titles bid
9. For independent titles bid, one line is allotted to describe the student text.  The same instructions as given above for a series apply for this line.  For individual books the TEXT ID = Main  For the same text in different formats (e-book, Big Book, Spanish, etc.), please list them under the main book.
10. For independent titles, the bid may contain a maximum of five (5) lines of additional products for sale per student text.  
(1) The “book title” cell for each of these lines shall contain a maximum of 65 characters, including spaces and punctuation marks.  
(2) These items may also be designated in the Uniform Teacher Resource Package as free items.
11. FREE MATEIALS:  The Free Materials Policy (see attached) provides for a Uniform Teacher Resource Package –UTRP. It must have its own ISBN number or a unique identifier and a price. List ALL components that will be offered as part of the UTRP for the book tile, each component must have an ISBN number or a unique identifier. Prices for each component must be listed on a separate list to provide replacement cost information.    Describe these free materials as they will be packaged and delivered to school systems;  Please refer to the “Free Materials Policy” section of this document for more information..  Prices may be associated with USRP are listed for replacement only. Use the “Wholesale Column” to list this price.  It will not be counted as part of your bond calculation. 
For all titles bid -
12. Materials and supplies to be provided free of charge must be provided to all local school systems at the same ratio, as new purchases are made, for the entire period of the contract.  Refer to the enclosed copy of the Free Materials Policy, for definitions and further details.
13. Uniform Teacher Resource Package (UTRP) – Uniform Series Resource Package (USRP) - TEACHER RESOURCE PACKAGE  shall include: Teacher edition; Student edition, if not incorporated in the Teacher edition; Instructional CD/DVD package; online textbook and resource access for teacher and student per textbook purchased; and any print resources not provided in the CD/DVD package. Materials contained in the teacher resource package shall also represent the list of approved items that a publisher/manufacturer can provide as samples during the entire adoption process. The teacher resource package must have its own unique International Standard Book Number (ISBN) or unique identifier. Each component of the USRP/UTRP packages must have its own ISNB or unique identifier.  Each publisher/manufacturer shall identify with SR/TR,  the ISBN and title, each item included in the teacher resource package.  An example is included in this Bid Package.
1. Books will be reviewed against the Tennessee curriculum standards and the respective national standards.  Instructions for required correlations are attached.
1. The Commission has adopted the 2009 MANUFACTURING STANDARDS AND Specifications FOR TEXTBOOKS (MSST), available from:
Book Manufacturers Institute
Textbook Specifications
Two Armand Beach Drive, Ste. 1B
Palm Coast, FL 32137-2612
(386) 986-4552
http://www.bmibook.com/html/1_d.html
	
1. Specimen copies or official samples of each component offered in their bid for this adoption shall be filed by June 30, 2012, with the Secretary of the State Textbook Commission.  Specific instructions for delivery will be provided to bidders after receipt of the official bid.
1. For each bound print component, that has a charge attach an original copy of  MSST-FORM B, found on pages 5 and 6 of the 2009 MSST, to the inside front cover of the official sample when delivered by June 30, 2012.  
1. List specific deviations from the MSST on MSST-FORM B for any title which you do not warrant under clause one.  
1. A MSST-FORM B must also be completed for each workbook bid for sale, but it is not necessary to list specific deviations (Class F of MSST).
1. For electronic components, which have a charge, in a medium for which an industry standard has been recognized in the 2009 MSST, attach an original copy of MSST-FORM M to the official sample, when delivered by June 30, 2012. 
For multiple titles in exactly the same electronic format, complete an original MSST-FORM M and attach a list of the ISBNs and titles produced in that format. 
1. Have the company official who executes the original to initial each page of the attachment and stamp "official sample" in a conspicuous place on each respective official sample or its packaging.  
1. Use MSST-FORM M to list specific deviations from the identified standard for any title(s) which you do not warrant under clause one. 
1. Non-consumable books not meeting the specifications of the MSST and electronic components not meeting one of the recognized industry standards as specified above must be warranted to withstand normal classroom use for the full seventy-three month adoption period. If such components are being bid for sale, one TB-FORM K must be executed with an original signature, notarized, and included with the bid.
1. Attach a list of the ISBNs and titles to which the warranty applies.
1. Have the company official who executes the original to initial each page of the attachment, and 
1. Stamp "official sample" in a conspicuous place on each respective official sample or 	its packaging. 
1. One (1) copy of TB-FORM B, TB-FORM M, and/or TB-FORM K, as applicable, for each title bid for contract must be attached to the third copy of TB-FORM CC (Form K is necessary only if items not meeting the MSST are bid for sale.) 
1. Consumable items should be so designated on the bid.
1. By June 30, 2012, samples of each item bid for sale must be delivered to members of the State Textbook Commission as requested, the appropriate Textbook Review Committee, the District Textbook Collections, and the Subject Area Consultant.   (The number of samples required will total approximately 25 copies.  These samples will not be returned.)  Specific instructions for delivery will be provided to bidders after receipt of the official bid. 
1. Copies of the required forms and information necessary for bidding books are attached.  You may replicate these forms as needed in completing bids.  If you need additional copies or other assistance, please contact the Office of Textbook Services.
1. Bids will be acknowledged publicly before the State Textbook Commission at its meeting in March, 2012.
1. Presentations before the State Textbook Commission and the Textbook Review Committee will be held in Nashville, Tennessee between the dates of June 11-15, 2012.  
1. Each bidder will be allotted time in proportion to the number of books offered with no bidder given more than 40 minutes. Bidders (Publishers) will be scheduled in alphabetical order.  
1. It is strongly recommended that each publisher bidding textbooks be represented at these hearings.  
1. Members of the State Textbook Commission will accept social calls only from publisher's representatives before June 11, 2012.
1. In August 2012, publishers will be asked to provide written responses to the reviews submitted by each committee. On September 17-18, 2012, publishers will have the opportunity to respond orally to the review committee’s textbook screening report.
Contracts -
1. Contracts for the books listed by the State Textbook Commission shall be executed in duplicate on forms prepared by the Secretary of the State Textbook Commission and approved by the State Attorney General.  Each contract shall state that the prices contained therein do not exceed prices offered currently elsewhere.  
1. The contractors shall file with the contract a good and sufficient bond for the full seventy-three month period of the contract with a surety company authorized to do business in the State of Tennessee.  A specimen bond document is also attached.
1. The sum will be determined by the scale found in the Rules of the Tennessee Department of Education, State Textbook Commission, Chapter 0520-5-1-.07, Supplement to Contract-Policies of the Tennessee State Textbook Commission, provided as part of the bid packet.
1. The bond will be conditioned upon the faithful performance of all conditions of such contract and upon the compliance with the rules of the Commission, which will be attached as a supplement to the contract.  Bonds must be for the entire contract period.  Renewal bonds are not acceptable.
1. Contract forms will be sent to the successful bidders. 

Questions about this invitation may be forwarded to:
Morgan Branch
Director, Office of Textbook Services
State Department of Education
Fifth Floor Andrew Johnson Tower
710 James Robertson Parkway
Nashville, Tennessee  37243-0379
(615) 253-3160
E-Mail:  Morgan.Branch@tn.gov	
Enclosures:
cc:	Textbook Commission 
Brenda Ables
	Subject Area Consultants
	Tennessee Book Company
	Valerie Starks


Other Documents included in the Preliminary Bid/Intent to Bid Package

Governing Documents 
THESE DOCUMENTS ARE IN PDF PORTFOLIO LABELED ADOPTIONGOVERNINGDOCUMENTS

1. Textbook Law
2. Commission Rules and Polices
a. Rules of the Tennessee Department. Of Education  State Textbook Commission 
b. Operating Policies of the Tennessee Department of Education State Textbook Commission
c. Free Materials Policy
d. Piloting Policy
e. Sample Policy
3. Performance Bond Overview
4. Sample Contract
5. Form H – Performance Bond Statement

Forms Reading Adoption
THESE FORMS ARE IN PDF PORTFOLIO LABELED -  INVITATIONREADINGFORMS 2011

1. Memorandum for Reading SectionV
2. Tennessee Textbook Adoption Schedule Reading 2011-2013
3. TB-FORM I-Categories to Be Bid
4. Checklist to Accompany Invitation to Bid
5. Instructions for Completing TB-FORM CB
6. TB-FORM CC-Official Bid Certificate (Cover Page for Bid List)
7. TB-FORM CB-Official Bid List 
8. Example Bid 
9. TB-FORM D-Statement of Publisher’s Representatives
10. MSST-FORM B-Statement of Publisher Submitting Books for Adoption
11. MSST-FORM M-Statement of Publisher Submitting Electronic Media
12. TB-FORM K-Replacement Warranty Agreement
13. ED-FORM 5078-Publisher Information Sheet
14. SUBSTITUTE W-9 FORM Request for Taxpayer Identification Number and Certification
15. Publisher Commitment Sheet
16. Correlation Instructions
17. Invitation to Bid Chart
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