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OPERATING POLICIES
OF
TENNESSEE DEPARTMENT OF EDUCATION
STATE TEXTBOOK COMMISSION

QUORUM REQUIREMENT. A simple majority of the currently filled positions on the Commission shall constitute a quorum.

TIMETABLE FOR PRESENTATIONS. In order that each publishing company may have an opportunity to present its books to the Commission when initial orientation hearings are held, the following timetable graduated in terms of the number of books bid by each company shall apply:



No. of Books Bid


No. Minutes Allowed



 1-4





15


 5-8





25


 9-12





35


 13+





40

TIMETABLE FOR HEARINGS. In the fall hearings when publishers respond to the findings of the review committee, the following timetable shall apply:



No. of Books Bid


No. of Minutes Allowed



1-5






10


6-15






20


16-25





    
25


26-35





    
30


36+






35

In these hearings, the publisher shall be given the first half of the allotted time for a prepared response.  The remainder of the time shall be reserved for responses to questions from Commission members.

LISTING IN MORE THAN ONE AREA.  If a publishing company bids a textbook in a given area and if the Commission lists it in that area, the publishing company shall not subsequently offer it for listing in another area during the period the book is under contract.

PUBLISHER'S REPRESENTATIVE.  A publisher's representative shall be defined as "a person who is permanently assigned to a regular territory including, but not limited to, a portion of the State of Tennessee and is properly registered with the State Textbook Office."

Each publishing company representative and/or consultant shall be registered by his company with the Secretary of the State Textbook Commission on or before the day designated for the reception of bids.  New representatives employed after reception of bids shall be registered prior to operating in the state.
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FREE MATERIALS POLICY.  The Commission shall specify uniform conditions under which ancillary items may be bid to be provided with adopted books at no additional cost.  These conditions shall be updated annually and circulated with the INVITATION TO BID. 

EMERGENCY SUBSTITUTION.  With the approval of a majority of the filled positions on the Commission, the Director of Textbook Services is authorized to approve the emergency substitution of a revised or updated edition for a listed textbook.  All conditions of Rule 0520-5-1-.06 except for the time restrictions will apply.
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