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STATE OF TENNESSEE

DEPARTMENT OF EDUCATION

PHIL BREDESEN                 
                     6th FLOOR, ANDREW JOHNSON TOWER               BRUCE OPIE
    GOVERNOR                  
           710 JAMES ROBERTSON PARKWAY                               COMMISSIONER

      NASHVILLE, TN 37243-0375

MEMORANDUM

TO:

Publishers with Tennessee Contracts

FROM:

Morgan Branch, Director

                          Office of Textbook Services

DATE:

November 18, 2010
SUBJECT:
Substitutions of Newer Editions

The State Textbook Commission, at its regular meeting on March 21 2011, will consider substitutions of revised editions of textbooks currently included on the Tennessee Official List of Textbooks.  In the event that you are not familiar with the Commission's policy regarding the substitution of books with minor revisions, please refer to rule #0520-5-1-.06 at the following address.

http://www.state.tn.us/sos/rules/0520/0520-05/0520-06.htm
Please note that a sample copy of the revised edition and the old edition must be delivered to each member of the State Textbook Commission at least 30 days prior to March 21.  The deadline for receipt of the substation material is February 1, 2011, so that we may process and also give the various consultants time to review the submitted substitutions.   (See attached address list.)  Each substitution must be accompanied by a brief setting forth in detail the differences between the old and revised editions.  (Advertising circulars and brochures will not be adequate for this requirement.)

Attached you will find the electronic form (TB-Form CB-S/Ed-0354) necessary for filing a request for substitution.  All substitution requests and samples are due in this office on or before February 1, 2011.  The books to be substituted should be listed on TB-Form CB-S.  Your listing should also include any revised ancillaries to replace the ancillaries either bid for sale or to be provided free with the contracted book, as well as the originally listed ancillary items which are to continue to be used.  Follow this with the book currently on contract and its free and/or contracted ancillaries as they currently appear on our official list.  Please send a paper copy and also e-mail an electronic copy to our office.  Please use this naming format in returning the form (TB-Form CB-S/Ed-0354) to us electronically,  “Substitutions ED-0354_Publisher Name.”  Also, address all e-mails pertaining to the substitution process with a leading “Substitutions” in the subject line.  (You may view our official list by selecting “Catalogs” and then “Textbook Catalog” at the following address.)  www.tennesseebook.com
The warranty statement (TB-Form B or TB-Form M) should be completed and permanently affixed to the inside front cover of each official sample item delivered to the Textbook Services Office for the Commissioner.  This provision applies to each component on contract with its own price.  Attach a copy of the warranty statement for each book to TB-Form CB-S.  BECAUSE OF OUR CURRENT SPACE LIMITATIONS, PLEASE DO NOT SHIP ANCILLARY ITEMS TO COMMISSIONER OIPIE UNLESS THEY ARE REVISED EDITIONS TO REPLACE ITEMS ORIGINALLY BID FOR SALE.  Remember all correspondence and shipments for the Commissioner are sent to the Office of Textbook Services.
This invitation is being circulated only by e-mail; please be sure it reaches the person in your company responsible for filing substitution requests.  Should you have any questions regarding this information, please contact me at Morgan.Branch@tn.gov or (615) 253-3160.
Attachments

cc:  State Textbook Commission
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