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	Business Technology
School Year

Financial Planning
Course Code ______#3713, 

#3717
Term:____Fall____Spring
1 Credit

Recommended Prerequisites:  Keyboarding and Computer Applications
Suggested Prerequisites or Concurrent with: Accounting I
	Student:
Grade:

	
	Teacher:
School:

	
	Number of Competencies in Course: 48

	
	Number of Competencies Mastered:

	
	Percent of Competencies Mastered:


Standard 1.0
The student will evaluate the diverse finance career opportunities. (Algebra I, Gateway 3.0, 4.0)
	Student Performance Indicators: Evidence Standard is Met
Check the appropriate Mastery or Non-Mastery column
	Mastery
	Non-Mastery

	1
	· 
	Investigates and prepares a report on the types of businesses and organizations that employ workers trained in finance. 
	
	

	2
	· 
	Compares employment opportunities in finance found through research in the library, local newspaper, Internet, Occupational Outlook Handbook and/or by interviewing finance professionals. 
	
	


Standard 2.0
The student will investigate financial management business and client strategies. (Algebra I, Gateway 1.0, 2.0, 3.0, 4.0).
	Student Performance Indicators: Evidence Standard is Met
Check the appropriate Mastery or Non-Mastery column
	Mastery
	Non-Mastery

	3
	· 
	Determines the financial position of a business. 
	
	

	4
	· 
	Plans a budget based on the financial position and goals of a business. 
	
	

	5
	· 
	Prepares tax forms for a client or a business. 
	
	

	6
	· 
	Compares financial strategies for reducing tax liabilities. 
	
	

	7
	· 
	Develops a system for maintaining records for audit purposes. 
	
	

	8
	· 
	Determines what factors affect the overall financial position of a business. 
	
	

	9
	· 
	Interprets the legal rights of a consumer and the impact legal action has on business’ finances. 
	
	

	10
	· 
	Analyzes strategies of risk management, including insurance. 
	
	


Standard 3.0
The student will compare the different types of financial institutions. (Algebra I, Gateway 1.0, 2.0, 3.0, 4.0)
	Student Performance Indicators: Evidence Standard is Met
Check the appropriate Mastery or Non-Mastery column
	Mastery
	Non-Mastery

	11
	· 
	Compares deposit-type institutions with non-deposit institutions. 
	
	

	12
	· 
	Examines the factors that make banks unique as financial institutions.
	
	

	13
	· 
	Compares and contrasts the services of banks, credit unions, saving and loan associations and other financial institutions.
	
	

	14
	· 
	Analyzes factors that affect the selection and use of financial services.
	
	

	15
	· 
	Compares the cost and benefits of various savings plans for a business or client, including regular savings accounts, club accounts, certificates of deposit, money market accounts and U.S. Savings Bond accounts.
	
	


Standard 4.0
The student will examine various investment opportunities. (Algebra I, Gateway 1.0, 2.0, 4.0)
	Student Performance Indicators: Evidence Standard is Met
Check the appropriate Mastery or Non-Mastery column
	Mastery
	Non-Mastery

	16
	· 
	Analyzes elements of business and client financial stability. 
	
	

	17
	· 
	Compares the major types of investment alternatives.
	
	

	18
	· 
	Calculates current yield and total return on investments.
	
	

	19
	· 
	Assesses the effect of safety, risk, income, growth and liquidity upon investment decisions.
	
	

	20
	· 
	Utilizes three investment theories used by investors to determine a stock’s value.
	
	

	21
	· 
	Evaluates bonds and mutual funds to determine sound investments.
	
	

	22
	· 
	Analyzes the risks and rewards of investing in precious metals, gems, collectibles and real estate.
	
	


Standard 5.0
The student will evaluate the use of credit. (Algebra I, Gateway 1.0, 2.0, 3.0, 4.0)
	Student Performance Indicators: Evidence Standard is Met
Check the appropriate Mastery or Non-Mastery column
	Mastery
	Non-Mastery

	23
	· 
	Analyzes the advantages and disadvantages of credit. 
	
	

	24
	· 
	Evaluates various sources of credit.
	
	

	25
	· 
	Formulates a criteria used by creditors to qualify applicants for credit.
	
	

	26
	· 
	Critiques applications for credit approval.
	
	

	27
	· 
	Evaluates financial statements of current assets and liabilities.
	
	

	28
	· 
	Assists clients in formulating a financial plan for managing their credit decisions. 
	
	


Standard 6.0
The student will design a plan for the administration and disposition of estate property. (Algebra I, Gateway 1.0, 2.0, 3.0, 4.0)
	Student Performance Indicators: Evidence Standard is Met
Check the appropriate Mastery or Non-Mastery column
	Mastery
	Non-Mastery

	29
	· 
	Assesses the legal aspects of estate planning.
	
	

	30
	· 
	Distinguishes between the twelve types of trusts.
	
	

	31
	· 
	Creates an inventory of assets for tax purposes, such as liquid assets, investments, insurance policies, annuities, retirement plans and real estate.
	
	

	32
	· 
	Prepares a will for a client. 
	
	


Standard 7.0
The student will develop and demonstrate human relations, self-management, organizational and professional leadership skills. (Algebra I, Gateway 5.0)
	Student Performance Indicators: Evidence Standard is Met
Check the appropriate Mastery or Non-Mastery column
	Mastery
	Non-Mastery

	33
	· 
	Researches, analyzes, composes, keys, formats, and prints the characteristics of a leader. 
	
	

	34
	· 
	Applies effective image-building and public relations techniques. 
	
	

	35
	· 
	Researches a well-know economist to determine the leadership qualities that have contribute to his or her success.
	
	

	36
	· 
	Writes a summary of your findings to be published in the BPA and/or FBLA Newsletters.
	
	

	37
	· 
	Makes a two-minute oral report on the research findings.
	
	

	38
	· 
	Organizes and manages a team presentation on leadership. 
	
	

	39
	· 
	Practices proper parliamentary procedure skills through group activities. 
	
	

	40
	· 
	Participates in Business Professionals of America and/or Future Business Leaders of America.
	
	


Standard 8.0
The student will research and apply knowledge of ethical and legal issues within the industry. 

	Student Performance Indicators: Evidence Standard is Met
Check the appropriate Mastery or Non-Mastery column
	Mastery
	Non-Mastery

	41
	· 
	Applies ethical conduct in the handling of all business and personal information of a client. 
	
	

	42
	· 
	Applies ethical conduct providing the proper credit to those whose ideas and content has been used in creating interactive multimedia projects.
	
	

	43
	· 
	Demonstrates ethical behaviors in what is written, spoken, or presented in designing and presenting a multimedia project.
	
	

	44
	· 
	Applies knowledge of copyrights in seeking formal permission from copyright sources before using materials.
	
	

	45
	· 
	Recognizes the legal implications of violating federal and state laws in multimedia\digital publishing.
	
	

	46
	· 
	Demonstrates legal responsibilities using the Internet for interactive multimedia projects.
	
	

	47
	· 
	Demonstrates skills necessary for safety and environmental protection in digital design and photography
	
	

	48
	· 
	Develops a virtual presentation on ethical and legal issues that could be posted on the web. 
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