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State of Tennessee

Department of Education

LEA___________________________


I understand my (or my designee’s) role in ensuring all purchase orders and invoices are reviewed and approved (and the approval documented by signature and date) before the documents are sent for further processing by the local board of education.


I confirm that I have communicated with the local Procurement Officer and Accounting Officer to inform them that purchase orders for the Title I program are not to be processed and invoices billable to the Title I Program are not to be paid unless the appropriately delegated Title I authority has signed and dated the purchase order or invoice.

I confirm the LEA Title I Office is provided accounting reports on a periodic basis and an appropriately delegated Title I staff person reviews these reports to ensure that only authorized and approved payments have been charged to the Title I Program. 
____________________________

Signature of Title I Director

____________________________

Printed name of Title I Director

_______________

Date 
Please submit this form to your assigned NCLB consultant.
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