
Reduce and Reuse - two of the classic 3R’s of
solid waste reduction - a great opportunity for your
office to green itself.  There are many opportunities
to reduce and reuse in your office.  In fact, you
probably already perform some reduction and reuse
and, therefore, are practicing pollution prevention
without necessarily knowing it.  In addition, practicing
pollution prevention can save money, too.

In the United States, an average office employee
generates 5.1 pounds of paper waste each day.
Together, U.S. offices generate over 7,000,000 tons
of paper waste each year!  This amount is staggering
considering that each ton of discarded paper takes
up 3 cubic yards of landfill space.  That is a whole
lot of wasted space and money.

For many offices, paper will prove to be an obvious
and easy place to begin reducing and reusing.
There are many other aspects of your workplace
where pollution prevention can be practiced and
marketed.  For example, work toward removing the
word disposable from your office inventory.

Within this Green Office Guide, you will find very
practical examples of office pollution prevention,
through reduction and reuse.  Read on to discover
just how easily our suggestions can be implemented.
Remember to gain your management’s support by
promoting your green office and detailing the cost
savings reduction and reuse can provide.

Why Think Green?
If your office is geared toward efficiency, then

the green concepts of reduction and reuse are
for you.  When your office reduces the amount
of supplies it purchases, your operating costs
go down.  When your office practices reuse,
operating costs decrease. These savings are
significant because they come from the bottom-
line, or costs experienced prior to the sales your
office earns for its services.

Thinking green will not only protect the
financial solvency of your office; it will also
protect our planet’s natural resources.  Every
time your office uses less supplies, the Earth
thanks you.  There seems to be an endless
supply of copy paper, envelopes and boxes at
the office superstore.  In reality, however, there
are limited supplies of raw materials to create
these products.  Globally, we must reduce and
reuse more often to maintain a sustainable
supply of resources for our offices.
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http://www.epa.gov/wastewise/index.htm




