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10223 Closed DCS Education Records  Approved: March 4, 2010

DCS is required to maintain education records on all students attending school in a
DCS facility. These records are a collection of documented education information on a
child no longer in DCS Custody. These records may include transcripts, GED
Certificate, Diploma, Report Cards, Vocational Certificates, Special Education Census,
Federaly required testing data (TCAP, Terra Nova Achievement Test, Gateway Exams
etc.), ACT or SAT Assessment.

Disposition THE FILES ARE TO BE CUT OFF AT THE CHILD'S 24th BIRTHDAY THEN,
CONVERTED TO ECM/FileNet. AFTER VERIFICATION OF ELECTRONIC
RECORDS, PAPER WILL BE DESTROYED. ELECTRONIC RECORDS TO
BE MAINTAINED PERMANENTLY.
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