Rev. 06/15/23
AASHTOWare Project CRL
Instructions for Subcontractors, Material Suppliers & Haulers (Payee)
Reviewing Prompt Payment Entries by Prime Contractor (or Payer)

***This process can be repeated for each payment made by a payer***

AWP External Users >

Reset Password

v4.3.023

AASHTOWare Project™ and the AASHTOWare Project™ logo are registered trademarks of the American Association of State Highway and Transportation Officials. Copyright ©1997-2020 AASHTO

System Login

1. Loginto AASHTOWare Project (https://tdot-pr-prod-ext.infotechinc.com/)
e Username is your email address;

e Change the drop-down menu to “AWP External Users”.

Note: If you cannot get into your account, you may reset your password by changing the drop-down
menu to say “AWP External Users” and clicking the “Reset Password” button that appears directly below
it. Passwords will automatically expire every 90 days (you will get one email a day starting 10 days prior

to password expiration)
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PROJECT TDOT NonAgency Prompt Payment - Primes, Subs, Material Suppli
v External Links

TDOT Labor Compliance TDOT Labor Compliance

w Contract Overview

Q | Type search criteria or press Enter Advanced

Enter search criteria above to see resuits (OT§ Show first 10

Locate Desired Contract

2. Locate the desired contract by searching under Contract Overview or selecting “Show first 10”.

~ Coniract Overview

Q| Typo search crtoria or pross Enter | & Advanced  swwng rof

Contract Description Prime 1D Prime Name
CNR285 @, The fance repair on various Interstate and State Routes. 0070038107 MCKENZIE TREE SERVICE It

Aclions

Exclude from Search Results

[emncomaroms |

Attachmants
Links

Tracked Issuas
Reporis
Contract Paymant

Subeontract Listing

Contract Overview

3. Select “Open Contract Payments” from the actions menu on the Contract row.

+ 9 0

Actions  Help  Logoff

Q. Type search criteria of press Enter | & Advanced

0002 Progruss Estmate 5534277 12152017 -
Estimate Num Type Amount Paid End Date -
0001 Progress Estimase 28,697.74 162017

Contract Payment Overview

4. Click on the desired Estimate Number.
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Contract P,

aymant ¢

Contract Payment Summary Save Complate x

w Contract CNR265 - The fence repair on vanous Interstale and State Roules.

Estimate Num: 0002 - Payment End Dt 12152017

0070038107
> MCKENZIE TREE SERVICE INC

ZIE TREE SERVICE INC

Tracked Issuas

Reports

Contract Payment Summary

5. Review the General and Items Payments Tab for more detailed information on this estimate.
6. Select the Subcontract Payments Tab then click “Verify Payment” from the small actions menu
located on the appropriate row to begin reviewing and verifying payment information.

onact Payment  Subcofirac Payement

Verify Payment

 Mrify Paymient [7]

Frogress; Ruviaw
e

© Review

Statn Highway Agancy

DB2E2018 1022 32 A
AASHTONare ProjectsE2=B4wAT Varsion 4 ¢

Subconsract Payment Report Pagetel1

Coysa D CNRIS
Dusciption.  Tha Senca apsir on veious Awaidid Conyast Anmurt 53367782

Interstate and State Routes Current Contract Amount $536 677 82
Prima Contractor 0070036107 MckKanzia Tres Service Aavacdad Data
Ine
u
)
Paying Vendor 0070036107 Mckoazie Tros Service inc
Payes Paymont Numbar: 2232
Payes I0: 1000000382 Payes Name  Suparice Traffic DBEFim No  DBE Commimest Mo
Corel lac
Paymest 1D No.
Paymest Dwte: 06122018 Payment Typ: Pragress
Pakd Amount: 52600 Retainage Dolars Held
Fistainag Mo Payas Work C: Mo Payment or Partial Amcunt Wiheit: Mo Payes Commants: No
Amosnt Recehed Payment Received:  No Oate Fuceived Payes Commants: Yes

Review Payment Information

7. Review entry made by the payer. Once finished, click blue arrow on bottom right of screen to
continue.
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Progress: e Varily Rncaipt
——

© Verify Receipt

Payes's Work on Contract Complate

Payee Commants

Verify Payment

8. Enter the following:
o Payment Received. As the payee, you will have the following options to select from:
0 “No” — meaning you did not receive the payment;
0 “Yes as Expected” — meaning you received the payment as the payer has
entered; or
0 “Yes Not as Expected” — meaning you received a payment from the payer, but
not as described in the payment entry.
e Amount Received;
e Date Received;
o Payee Comments (if applicable).

Note: This is your opportunity as the payee to document any discrepancies or disagreements. Please do
so when verifying the payment entry.

9. Click blue arrow on bottom right of screen to continue.

1T S
Verfy Payment

Progress: Hurviorw Verity Rocaipt Submit

© submit:

Payes Reviewsd Date.

Submit Verification Process Completed
&

Submit Verification

10. Click “Submit Verification Process Completed”

***This process can be repeated for each payment made by a payer***




