Customizable Letter to Teachers/Principals
for department letterhead 



August ___, 2016

Dear Mr. /Mrs. /Ms. _________________,
The _____________ Fire Department and the State Fire Marshal’s Office would be pleased to have your school’s participation in the annual Fire Prevention Poster Contest. Every fall as part of the contest, students across Tennessee create art posters based on the National Fire Prevention Week theme. This year’s theme is especially crucial as it focuses on having working smoke alarms in the home.
70 percent of the fatal residential fires in our state last year happened in homes without a working smoke alarm. By creating art posters as part of this contest, we know that students will be learning the importance of fire safety, fire prevention, and early fire detection.  We hope that this lesson will continue to be passed on to family, friends, classmates, and neighbors.
Enclosed you will find guidelines for the contest. In addition, you will also find a send-home smoke alarm request form for all parents. Our department would be glad to install free 10-year battery smoke alarms for any of your students or staff in need of alarms in their home. Please feel free to forward completed request forms to our office to be filled. 
Should you have any questions, please don’t hesitate to contact me or my staff. We look forward to having your support for both of these important fire prevention education programs. 

Sincerely,

Your Name 
Title

[image: ]

REQUEST FOR FREE 
SMOKE ALARM INSTALLATION

The [your department name] Fire Department and the Tennessee State Fire Marshal’s Office want every home to have working smoke alarms. Did you know that 70% of the fatal residential fires in our state last year happened in homes without a smoke alarm present or without a working smoke alarm?
[bookmark: _GoBack]You should have at least one smoke alarm on every level of your home, including the basement. Because sensing technology expires, all smoke alarms need to be replaced every 10 years. This includes alarms that are hard-wired into your home’s electrical system.
If your home is in need of smoke alarms, please fill out the intake form below and return to your child’s teacher. The [your department name] Fire Department will then contact you to set up a convenient time to install the free 10-year battery alarm(s).

Student Name: __________________________   School: ___________________________   Grade: ______
 

Parent Name: ______________________________________
Address: __________________________________________ City: _________________ Zip: ____________
Phone Number: _____________________________   Email: ______________________________________
Number of levels in the home: ______________     Number of sleeping rooms in the home: ____________
Preferred time of day for installation: ________________________________________________________




Don’t forget to develop a home fire escape plan with two ways out of every room and a designated outside meeting place! Share and practice the plan with every member of your household.
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