Date

Martin Nash, Executive Director
Educator Preparation and Accreditation 
Tennessee Department of Education
Andrew Johnson Tower, 12th Floor
710 James Robertson Parkway
Nashville, Tennessee 37243
 
Subject:  Letter of Support for _____________ CAEP-TN Site Visitor 

Dear Mr. Nash:

[bookmark: _GoBack]___________________________ has my complete support to serve an initial three year term as a Tennessee Department of Education CAEP-TN Site Visitor.  I understand serving as a CAEP-TN site visitor requires release time that includes the following:

· three (3) days of initial face-to-face training
· up to two on-site visits per academic year
· supplemental training as necessary

I am aware ____________________’s participation as a site visitor could involve up to 70 hours of preparation time before, during, and after each site visit and that an on-site visits typically last two to three business days. As ______________’s supervisor, I will grant the appropriate time for him/her to participate in all required training and to complete all assigned site visit responsibilities. 

If you require additional information regarding this letter of support, please feel free to contact me at ___________________ (insert email or phone # here).

Sincerely, 



Supervisor’s Name and Title
Supervisor’s Organization 

