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2016 NCCEP/GEAR UP 
Annual Conference 
Attendee Travel Form

Please supply a copy of this form for each representative of GEAR UP TN attending the 2016 NCCEP/GEAR UP Annual Conference in Washington, D.C. from July 17-20th, 2016. For attendees whose expenses are covered by non-GEAR UP funds, this form is not required, but highly recommended. 

Please submit this form to Melinda Dunn (email: Melinda.dunn@tn.gov; fax: 615-253-8548) and to your regional coordinator.

Collaborative name: ___________________________________________________________________________
Attendee name: ______________________________________________________________________________
Title: ________________________________________________________________________________________
Cell phone: __________________________________________________________________________________ 
Arrival date/approximate time: ______________________________________________________
Departure date/approximate time: ___________________________________________________
Will you be staying at the conference hotel during the event? 	□ Yes 		□ No

If no, please list the hotel where you will be staying: _______________________________________________





[bookmark: _GoBack]As a representative of GEAR UP TN, I agree to attend all required sessions and workshops scheduled for the 2016 NCCEP/GEAR UP Annual Conference. If I need to miss any part of the event, I will seek prior approval from my GEAR UP TN regional coordinator and the GEAR UP TN state director (Troy Grant). 


____________________________________	_________
GEAR UP TN Attendee Signature			Date
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