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I. AUTHORITY 
 

Pursuant to and in conformity with Section 203 (j) (4) of the Federal Property and 
Administrative Services Act of 1949, as amended, and the requirements of Federal 
Management Regulations (FMR) 102-37, Subchapter B, this State Plan has been 
developed, approved, certified and adopted within the laws of the State of 
Tennessee pursuant to Tennessee Code Annotated (TCA) 49-1-304, TCA 4-3-1101, 
1102, 1103, 1104, and 1105, to enable the Tennessee State Agency to:  
 
A. Acquire, warehouse, and distribute U.S. Government surplus property to 

all eligible donees;  
B. Assess and collect service charges for the transfer of such Federal surplus 

property; 
C. Enter into cooperative agreements with the General Services Administration of 

the U.S. Government for the use by the Tennessee State Agency of any surplus 
personal property in its possession pursuant to the provisions of the FMR 102-
37.325: and 

D. Undertake other actions and assurances as provided in this Plan within the rule-
making authority provided by TCA 49-1-304 and 4-3-1105, (15).  

 
Tennessee Code Annotated:  4-3-1101--Creation. 
 
There is hereby created the department of general services. 
[Acts 1923, ch. 7, § 24; Shan. Supp., § 373a62; Code 1932, § 286; Acts 1933, ch. 92, § 
1(12); 1937, ch. 33, §§ 15, 31; 1939, ch. 11, §§10, 16; C. Supp. 1950, § 255.15; Acts 
1953, ch. 163, § 1; 1959, ch. 9, § 5; 1961, ch. 97, §§ 1, 5; 1972, ch. 543, §§ 3, 7; 
modified.] 
 
Tennessee Code Annotated:  4-3-1102--Commissioner. 
 
The department of general services shall be under the charge and general 
supervision of the commissioner of general services. 
[Acts 1923, ch. 7, § 24; Shan. Supp., § 373a62; Code 1932, § 286; Acts 1933, ch. 92, § 
1(12); 1937, ch. 33, § 15; 1939, ch. 11, § 10; C. 
Supp. 1950, § 255.15; Acts 1953, ch. 163, § 1; 1959, ch. 9, § 5; 1961, ch. 97, §§ 2, 5; 
1972, ch. 543, § 7; modified.] 
 
Tennessee Code Annotated:  4-3-1103--General functions. 
 
The department of general services shall coordinate and administer the state's 
purchases, personal properties, printing and motor vehicle facilities, surplus 
property, postal services and general public works services, and will provide for 
state agencies all additional support services that are not assigned by law to specific 
departments. 
[Acts 1972, ch. 543, § 3; T.C.A., § 4-330; Acts 1981, ch. 499, § 4.] 
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Tennessee Code Annotated:  4-3-1104.--Divisions Creation. 
 
(a) In order to discharge the functions of this department, there are hereby created 

within the department the following divisions:  
 

(1) The food services management division;  
(2) The motor vehicle management division;  
(3) The office of energy management, which has the duties specified in §§ 4-3-
1107 [transferred to § 4-3-1017], 4-3-1108 [transferred to § 4-3-1018], 4-3-
1109 [repealed] and 4-3-1110 [transferred to § 4-3-1019]; 
(4) The photographic division;  
(5) The printing division;  
(6) The property services management division;  
(7) The public works division;  
(8) The purchasing and administration division; and  
(9) The records management division.  

 
(b) The commissioner shall assign to the divisions the functions and duties imposed 

upon the department. The commissioner may combine, consolidate or abolish 
any of the divisions, or create such new divisions as are necessary to carry out 
the duties imposed upon the department, subject to the approval of the 
commissioner of finance and administration. 

 
[Acts 1972, ch. 543, § 6; T.C.A., § 4-330; Acts 1981, ch. 364, §§ 4, 5; 1983, ch. 429, § 
6.] 
 
Tennessee Code Annotated:  4-3-1105--Powers and duties. 
 
The department of general services has the power and is required to:  
 
(1)  Establish facilities for the testing of any materials, supplies or equipment 

purchased, or to be purchased, for this state or any of its departments, 
institutions or agencies, use the testing facilities of any other state department, 
institution or agency, and contract for testing services from any other private 
or public facility;  

(2)  Transfer to or between the several state departments, institutions or agencies, 
or sell supplies, materials and equipment that are surplus, obsolete or unused;  

(3)  Have general care and supervision of all central storerooms operated by the 
state government, and establish and maintain such other central storerooms as 
may be necessary for the proper administration of title 12, chapter 3;  

(4)  Supervise and regulate the making of an inventory of all removable equipment 
and other movable property belonging to the state government or any of its 
departments, institutions or agencies, with the exception of those institutions 
expressly exempted from the operation of title 12, chapter 3, and keep the 
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same current. This provision shall not apply to the various collections of 
articles, specimens and relics placed under the charge of the director of the 
state museum;  

(5)  Establish, maintain and conduct a central mail room, central postage metering, 
and centralized outgoing mail services for all state departments, institutions 
and agencies located at the state capitol, except those exempted by the 
commissioner;  

(6)  Prepare, publish and keep current a purchasing manual containing, among 
other things, the material provisions of title 12, chapter 3, the rules and 
regulations of the department and the board of standards, and an explanation 
of the procedures followed in the handling and making of purchases and 
contracts under this part;  

(7)  Exercise, with the approval of the board of standards, all the rights, powers and 
duties vested by title 12, chapter 5;  

(8)  Furnish, when requested, without cost, to the chief fiscal officer in each county 
and in each municipality of this state the current catalog or price listing of 
goods and materials, which the department may purchase for local 
government, by virtue of § 12-3-1001;  

(9)  Supervise the maintenance of public buildings, including the state capitol and 
capitol annexes, and of the capitol grounds, and the supplying of furniture and 
fixtures to these buildings;  

(10)  Study the use of state-owned automobiles by the state departments, offices 
and agencies, and establish rules and regulations for the housing, repair and 
operation of such automobiles;  

(11)  Make provisions for the centralization of such departmental services as 
mimeographing, duplicating, addressographing, copying, typesetting, copy 
preparation and binding, in order to save duplicate outlays for costly 
equipment used only part time;  

(12)  Supervise and maintain all public memorials and monuments erected or 
owned by the state, except where the supervision and maintenance is 
otherwise provided by law;  

(13)  Exercise general custodial care of all real property of the state;  
(14)  Provide for the supervision of the planning, preparing and serving of food 

including, but not limited to, the training and supervision of state food service 
employees;  

(15)  Exercise all functions previously exercised by the state educational agency for 
surplus property, as described in T.C.A. 49-1-304  

(16)  Supervise and regulate parking in the main state employee parking lot at the 
base of Capitol Hill in Nashville, as well as any other state employee parking 
lots now in existence or hereafter created throughout the state, except as 
provided in § 4-8-201, the parking lot adjacent to the Supreme Court Building 
in Nashville that is utilized by the personnel employed in the Supreme Court 
Building, and the underground parking facility adjacent to the War Memorial 
Building in Nashville. Such regulation shall include, but not be limited to, 
issuance of parking stickers to state employees, assessment of civil penalties in 
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the manner provided in § 4-8-203, and removal of unauthorized vehicles. Such 
regulations shall not be applicable to tourists with out-of-state tags;  

(17)  Supervise the supplying of utilities to the state-owned buildings under the 
department's control and implement a system for monitoring and controlling 
the cost of such utilities;  

(18)  [Deleted by 2007 amendment.]  
(19)  Define and implement specific yearly conservation/energy management goals 

for state-owned facilities in coordination with the state architect's office and 
the state building commission;  

(20)  Provide state vehicle energy management life-cycle (operational and 
maintenance) cost analysis;  

(21)  Define and implement an energy efficiency code for state procurement of 
equipment and appliances;  

(22)  Define and implement an energy efficiency code for future state buildings to 
include a review of renewable options by means of life-cycle analysis. This life-
cycle analysis of renewable options shall be mandatory;  

(23)  Administer the state employee van pool program;  
(24)  Prepare an annual report on the activities of the office of energy management 

included in subdivisions (18)-(23) and submit the report to the governor, the 
speakers of the senate and the House of Representatives, and the chairs of the 
senate and house committees on government operations, energy, and 
conservation, or their successor committees. The report shall include savings 
realized by the state as a result of the office's activities expressed in both units 
of energy saved and monetary cost-avoidance; and  

(25)  Implement and administer the procurement of energy-efficient motor vehicles 
as provided in this part.  

 
[Acts 1923, ch. 7, §§ 20, 21; Shan. Supp., §§ 373a57, 373a58; Code 1932, §§ 281, 282; 
Acts 1933, ch. 92, §§ 1(8), 1(9); C. Supp. 1950, §§ 255.31-255.42; Acts 1953, ch. 163, 
§§ 25, 29 (Williams, §§ 370.34, 370.38); modified; Acts 1959, ch. 9, § 5; 1961, ch. 97, 
§ 5; 1972, ch. 543, § 5; 1972, ch. 630, § 1; 1973, ch. 307, § 1; 1978, ch. 524, § 1; T.C.A. 
(orig. ed.), § 4-331; T.C.A., § 4-330; Acts 1981, ch. 499, §§ 3, 5; 1983, ch. 214, § 4; 
1983, ch. 429, §§ 8, 19; 2000, ch. 561, § 4; 2001, ch. 109, § 1; 2007, ch. 72, § 1; 2007, 
ch. 532, § 2.] 

 
Tennessee Code Annotated:  49-1-304--Acquisition of Federal Surplus 
Property. 
 
(a) The state board of education is hereby authorized to cooperate with the Federal 

government in the transfer of government surplus property, to any and all 
eligible departments and agencies of the state and local government, and to any 
and all other agencies eligible to receive surplus property under the provisions of 
Public Law 152, 81st Congress (Act June 30, 1949, ch. 288, 63 Stat. 377), as 
amended, and any and all other statutory laws now in effect or that may be 
enacted by the congress of the United States covering the disposal of United 
States government surplus property. 
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(b) The state board is hereby authorized to take any and all action necessary for the 
proper administration of the surplus property program in the acquisition of and 
the distribution of government surplus properties to eligible claimants in this 
state, in accordance with the appropriate controlling Federal statutes and 
regulations. 

(c) The state board is hereby authorized to collect fees for the transfer of such 
properties in an amount necessary for the reimbursement of freight, handling, 
and warehousing. 

 
[Acts 1953, ch. 133, §§ 1-3 (Williams, § 2316b); T.C.A. (orig. ed.), §§ 49-808, 49-810.] 
 

 II. DESIGNATION OF THE STATE AGENCY 
 

A. Tennessee State Agency for Surplus Property 
 

Under the provisions of TCA 4-3-1104 the Commissioner of the Department of 
General Services created and designated the Property Services Management 
Division, now called the Division of Warehousing & Distribution (hereinafter 
referred to as the TNSASP), as the agency responsible for administering the 
Federal surplus property program in the state of Tennessee. TCA 49-1-304 and 
4-3-1105, (15), further provided that the Department of General Services has 
sufficient rule-making authority without additional legislation.  

 
B. Organizational Structure 

 
1. The Division is under the supervision of the Director, who reports to the 

Deputy Commissioner of the Department of General Services. The Director 
serves at the discretion of the appointing authority.  

2. The Division, consisting of Federal Surplus Property, State Surplus Property, 
Law Enforcement Support Office (LESO), and the State Distribution Center, is 
organized with sufficient personnel to carry out the programs as needed. 
Each program carries its own program funding codes, and each program is 
charged payroll and operating expenses as required.  

 
Note:  See Appendix A. 

 
C. Facilities 

 
All office and warehouse facilities are owned by the State of Tennessee, and 
leased by the Division. 

 
1. The TNSASP administrative office and central warehouse are located at 6500 

Centennial Boulevard, Nashville, Tennessee. Total warehouse space consists 
of approximately 70,000 square feet with approximately 5 acres of fenced 
yard space. 
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a) As a result of operating almost exclusively utilizing the “direct transfer” 
concept, the TN SASP maintains a minimal amount of warehouse space for 
the Federal Surplus Program. Allocation requests from the TN SASP are for 
specific donees that must accommodate removal and transport if allocated.  

 
 

III. INVENTORY CONTROL and ACCOUNTING SYSTEM 
 
 

A. Inventory Control System 
1. Direct Donation Program 

a) TN SASP operates under a direct transfer (virtual) business model. 
b) As an almost exclusively virtual program, TN SASP does not maintain 

Federal property inventory, except under exceptional circumstances. If a 
local acquisition opportunity arises that will be readily distributed based 
upon recent inventory trending, the allocation request may be submitted; 
with any allocated inventory being stored at the warehouse with a 
marketed push for distribution immediately upon receipt. 

c) Normally, TN SASP requests property and, if allocated, the requesting 
donee picks up the property from the holding Federal facility and reports 
receipt to TN SASP. 

B. Property Accountability 
1. Accountability records are maintained in an automated database system for all 

Federal program transactions. 
2. All TN SASP requests for Federal property are at the specific request of a 

donee, unless an exceptional circumstance arises. Exceptions must be 
approved by program management prior to the allocation request. 

3. Donee makes request to TN SASP 
4. TN SASP establishes the service charge and requests allocation from GSA 
5. TN SASP employee creates record in TN database to document request.  This 

record includes: 
a) Property description 
b) Acquisition cost 
c) Disposing agency 
d) GSA allocation number 
e) Receiving agency with eligibility status and contact information 
f)   Service charge 
g) Date and quantity of property received 
h) Payment information 

6. If allocated, TN SASP sends donee an invoice and pickup authorization  
C. Donee is required to notify TN SASP of date received and confirm quantity by 

returning copy of the transfer document (SF-123, Property Issue sheet) signed by 
the authorized donee representative.  
1.  If quantity is different than allocated; TN SASP creates and files an 

“Over/Short” Report with the allocating GSA region under the provisions of 
FMR §1-237.70 and §102-37.350. 

http://www.gsa.gov/portal/ext/public/site/FMR/file/Part102-_37.html/category/21858/
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a) In cases where overage of a line item acquisition cost is $500 or greater, a 
separate SF-123, Surplus Transfer will be submitted to GSA within thirty 
(30) days for donation approval. 

b) The invoice is adjusted for the corrected amount if necessary. 
c) If the quantity is less than reported by GSA or the acquisition cost is less 

than $500, GSA approving region will receive shortage report within thirty 
(30) days. 

D. The acquisition cost of an item may be revised provided that the request is made 
in writing by the donee, and it is determined by the TN SASP that the listed 
acquisition cost is unrealistic in view of its research and development costs, its 
incompleteness due to missing parts, or its generally deteriorated condition. 
1. TN SASP will request correction of the cost from GSA 

E. Special attention is given to property with an original acquisition cost greater 
than $4999.00 along with all passenger motor vehicles.  These items are 
designated as a compliance items and shall incur an eighteen (18) month 
compliance period. 

F. A manual Standard Form 123 (SF-123) is prepared by the agency to request 
Federal property not located on the GSA Excess Property website.  The GSA 
Excess Property website will provide a computer generated SF-123 via e-mail for 
items requested online.  

G. The transportation for allocated property that is requested as a Direct Transfer 
to an eligible donee will be handled by the donee. Otherwise, any allocated 
property will be transported to the warehouse facility by either agency-owned 
vehicles or by contract carrier. 

H. Retaining Property for Agency Use 
1.   In accordance with FMR 102-37.270, if any item of property received can be 

used by the TN SASP to facilitate the operation of the program, the TN SASP 
will forward written notification to the GSA regional office requesting that the 
item(s) be retained for use under cooperative agreement.  

2. Upon approval of this request by GSA, the item(s) will be removed from active 
inventory and the approved letter will be maintained.  

3. When the Agency no longer has a need for this item(s), the Agency will notify 
GSA via written notification that the item is being returned to active 
warehouse inventory for distribution to an eligible donee.  

I. Periodic Physical Inventory and Reconciliation with Inventory Records 
1. The TN SASP will perform a 100 percent physical inventory once a year 

under the direction of the Division of Audit, Department of General Services.  
a) Agency personnel will physically count each item, record the item counts, 

and turn the count sheets into administrative personnel.  
b) Administrative personnel will reconcile physical counts with the 

inventory data base.  
c) If discrepancies are found, recounts will be made, and the data base will be 

checked for receipt and distribution entry accuracy. If no reason for the 
discrepancy can be found, an adjustment to the inventory data base will 
be made under the authorization of the Director.  

2. Copies of documents pertaining to any inventory performed, along with any 
adjustments to the inventory data base will be forwarded to the GSA regional 
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office for their review.  
a) If inventory does not exist at the time the annual physical inventory is 

conducted, a memo stating the zero balance of inventory must be 
submitted to GSA stating such within thirty days of the inventory close.  

J. The Tennessee Department of General Services, Office of Financial Management 
is responsible for maintaining all fiscal records for all department accounts 
including the TN SASP. 
1. The electronic system used for all fiscal processing accounts for all revenues 

and expenses. 
2. The TN SASP fiscal records are maintained as a separate fund in the system, 

and further segregated by program area. 
3. The TN SASP will only accept payment for service charges drawn on or 

issued by and in the name of the approved donee.   
4. This office also provides, on a monthly basis, a fiscal report which shows line 

item expenditures, total year-to-date expenditures, total revenue collected, 
total revenue generated, and fund balance.  

 
IV. RETURN OF DONATED PROPERTY 

 
A. Property is transferred in “as is-where is” condition and it is the donees’ 

responsibility to inspect it prior to requesting an allocation.  Property may not be 
rejected or returned solely due to condition. 

B. Property that is reported by the donee as serviceable but not placed into use or 
ceases to be used during the appropriate restriction period (12/18/60 months or 
perpetuity) shall be returned or redistributed to the Federal program through the 
TN SASP.  All costs associated with the property return are solely the donee’s 
responsibility. 

C. Requests to return property must be made in writing by the donee to the TN 
SASP explaining why the material does not conform to its needs or why 
restrictions cannot be adhered to. The TN SASP may confer with GSA when 
deciding to accept a return.  The TN SASP decision is final.   

D. Property return may be accomplished by: 
1. Transferring to another eligible donee, SASP or Federal agency 
2. With GSA approval and coordination, authorize sale, FMR§120-37.310 
3. Authorize cannibalization or secondary utilization 
4. Request authorization for abandonment or destruction, FMR §120-37.320 
5. Amend, modify, or grant release on terms and conditions in conformance 

with GSA regulations. 
E. The Agency emphasizes the use requirements via the terms and conditions of the 

Application for Eligibility signed by the authorized representative of the donee as 
a condition of eligibility and also by the terms and conditions repeated on the 
reverse side of the distribution document.  

 
Note:  See Appendix B 
 
 

http://www.gsa.gov/portal/ext/public/site/FMR/file/Part102-_37.html/category/21858/#wp2018097
http://www.gsa.gov/portal/ext/public/site/FMR/file/Part102-_37.html/category/21858/#wp2018097
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V. FINANCE AND SERVICE CHARGES 

A. The Agency is a service organization whose function is to acquire and distribute 
surplus property needed by eligible recipients in the state. The Agency does not 
receive any appropriated funds from either Federal or state sources for 
operation of the Agency. The total costs for operation must be covered by service 
charges and sale proceeds.  

B. The assessment of service charges is related to the following direct and 
reasonable indirect costs to cover all costs of SASP operations: 
1. Administrative cost (includes salaries, professional services, printing and 

copier services, communications, rentals and insurance, and supplies). 
2. Screening costs (includes salaries, vehicle costs, and per diem expenses). 

These costs are very minimal due to the fact that the majority of acquisitions 
are handled via direct transfer.  

3. Transportation costs (includes salaries, vehicle costs, per diem expenses, 
contract carrier expenses, and all other shipping peripheral expenses). 

4. Logistical costs (includes salaries, rentals and insurance, and vehicle costs). 
These costs are very minimal due to the fact that the majority of acquisitions 
are handled via direct transfer.  

5. Compliance and utilization review costs (includes salaries, per Diem and 
vehicle costs). 

 
C.  The assessment of service charges shall be related to the following factors: 

1. Original government acquisition cost. 
2. Condition, obsolescence, and potential use of property. 
3. Costs for repair and rehabilitation of property as needed. 

D. Due to the infinite variety of available property, varying condition, obsolescent 
factors, and potential use of an item, the following formula will be used to ensure 
a fair, equitable and reasonable service charge. However, the same service 
charges will be charged for like property with the same condition code 
regardless of the donee. A minimum of $100 will be charged for each 
transaction. 

1. The following chart for computing service charges will be used: 

 
 

OAC 
 

Percent of OAC 
 

   
                 $ 0.01  -  $ 4,999 1  -  50%  

$ 5,000  -  $ 19,999 1  -  30%  
   $ 20,000  -  $ 39,999 1  -  25%  

                 $ 40,000 and up 1  -  20%  
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2. Certain qualifying exceptions to the service charge formula will be used 
when establishing service charges for property.  These exceptions are as 
follows: 
a. Rehabilitated property - direct costs for rehabilitating property will be 

added to the service charge if the Division rehabilitates in part or 
completely. 

b. Overseas property - additional costs for screening and transportation will 
be added.  

c. Extraordinary, unusual or special charges - additional charges may be 
added for packing, shipping, delivery, dismantling, and other 
extraordinary, unusual or special handling charges.  

d. Unrealistic acquisition cost - an adjustment will be made to conform with 
a realistic acquisition cost prior to the assessment of the service charge. 
Any change to an unrealistic acquisition cost will be notated on the 
receiving records.  

 
E. Pursuant to the McKinney Act of 1987, which amended the Federal Property and 

Administrative Service Act of 1949, the Agency will make property available to 
eligible organizations that provide assistance to the homeless. This property will 
be distributed to these eligible organizations at a nominal cost for transportation 
and handling of the property.  

 
F. The funds accumulated from service charges or any other source will be 

deposited with the State Treasury in a specific fund designated for this Agency, 
and are to be used solely to cover direct and indirect costs of the operation of 
this Agency, to purchase and/or lease necessary equipment, to rehabilitate 
donable property, to purchase replacement parts for donable property, and to 
maintain a reasonable working capital reserve not to exceed the total agency 
expenses for the State’s two prior fiscal years. 

 
G. The State of Tennessee does not permit the SASP to invest funds, including any 

reserve funds. However, any reserve funds will be deposited with the State 
Treasury, and will be used solely for the operation of the agency.  

 
H. All facilities used by this SASP are owned by the State of Tennessee, and are 

leased by the SASP; thus any purchase or improvement expense is borne by the 
State of Tennessee and not the SASP. In the event of the sale or other disposal of 
the facility, all funds would revert to the State of Tennessee. 

 
I. In the event that funds exceed the working capital reserve, these funds will be 

reduced by lowering the service charges to donees.  
 

J. Charge terms are balance due, net 30 days. Any account past 90 days will result 
in suspension from program activities until the entire balance has been satisfied.  
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VI. TERMS AND CONDITIONS FOR DONATED PROPERTY 
 

A. Property acquired through the program must be used by the donee for a public 
purpose (FMR §102-37.435 through 475.)  Furthermore, the donee must agree 
that the property may not be acquired with the intent to sell or trade for other 
assets or money. 
 

B. Donees must certify that they meet all of the criteria and they will comply with all 
conditions and restrictions imposed by GSA and/or TN SASP listed on “Terms and 
Conditions” in Appendix B. 
 

C. The TN SASP may amend, modify or grant releases of any term, condition, or 
restriction it has imposed on donated items in accordance with the standards 
prescribed in this plan provided that the conditions pertinent to each situation 
have been affirmatively demonstrated to the prior satisfaction of the TN SASP and 
made a matter of record. 
 

D. The following additional conditions are applicable to items with a unit acquisition 
cost of $5,000 or more and passenger motor vehicles: 
1. The property shall be used only for purpose(s) for which acquired and for no 

other purpose(s). 
2. There shall be a period of restriction which expires after the property had been 

used for the purpose(s) for which acquired, for a period of eighteen (18) 
months, from the date the property is placed in use, except for such items of 
major equipment listed, on which the State agency designates a further period 
of restriction. 
 

E. Additional restrictions and conditions apply to the donation of any fixed- or 
rotary-wing aircraft and donable vessels that are fifty (50) feet or more in length, 
having a unit acquisition cost of $5,000 or more, regardless of the purpose for 
which donated.  Donees agree to these additional conditions when requesting the 
equipment and execute the conditional transfers in Appendix C for: 
1. Combat Aircraft Conditional Transfer 
2. Non-combat Aircraft Conditional Transfer 
3. Vessel Conditional Transfer 

 
F. Provided an item of donated property is not in compliance status, a reduction in 

the period of restriction may be authorized when a revised standard covering the 
period of restriction is promulgated by the TN SASP. These provisions are not 
applicable to: 
1. Donated military-type aircraft, or other items of property on which GSA has 

imposed special handling condition or use limitations. 
2. Property which was not placed in use for the purposes for which acquired 

within one year from the date the property was placed in use, and continued 
in use for one year from the date the property was placed in use, except with 

http://www.gsa.gov/portal/ext/public/site/FMR/file/Part102-_37.html/category/21858/
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respect to secondary use or cannibalization as provided in FMR§102-37.290 
through §102-37.320. 
 

G. Pursuant to FMR §102-37.470 the TN SASP may grant approval to the donee to 
cannibalize or accomplish secondary utilization of an item which is subject to the 
terms, conditions, reservations, or restrictions as listed Terms and Conditions.  
The TN SASP may issue an item for the purposes of cannibalization or secondary 
utilization with approval for such action marked on the invoice. If a donee finds 
that it cannot use the donated item for the purposes for which acquired, and 
therefore wishes to cannibalize it or accomplish secondary utilization, a written 
request for an approval must be submitted to the TN SASP. The request shall give 
item identification, condition, and proposed use. The TN SASP will respond in 
writing and may grant approval when it is determined that such action appears to 
be the best utilization of the item.  Secondary utilization or cannibalization may 
be accomplished provided that: 
1. Disassembly of the item for use of its component parts for secondary use or 

repair and maintenance of a similar item has greater potential benefit than 
utilization of the item in its existing form; 

2. Items approved for disassembly or cannibalization will remain under the 
period of restriction imposed by the transfer document pending completion 
of the proposed secondary use or cannibalization; and 

3. A written report of such action is made by the donee to the TN SASP, 
including a list of all components resulting from the secondary utilization or 
cannibalization which have a single item acquisition cost of $5000 or more. 
These components will remain under the restrictions imposed by the transfer 
document. Components with a single item acquisition cost of less than $5000 
will be released from the restrictions imposed by the transfer document. 
However, these components will continue to be used or be otherwise 
disposed of in accordance with applicable law and regulations. 
 

H. Written approval is required from GSA for property under Federal restriction. An 
item of donated personal property may be traded in or used as whole or part 
payment for another like item of property provided: 
1. The item being traded-in is not, when the request is made, in compliance 

status for violation of the terms, conditions, reservations or restrictions 
placed on it; 

2. The item being traded in has been used by the donee for eligible purposes for 
at least six (6) months from the date of being placed in use, and it has been 
demonstrated that the trade-in will result in increased utilization value to the 
donee; 

3. The trade-in is on a one-for-one basis only, i.e., one donated item being 
traded for one like item having similar use potential, 

4. The item being acquired has an estimated market value at least equal to the 
estimated market value of the item being traded-in; and; 

5. The item acquired is made subject to the period of restriction remaining on 
the item traded-in. 

http://www.gsa.gov/portal/ext/public/site/FMR/file/Part102-_37.html/category/21858/
http://www.gsa.gov/portal/ext/public/site/FMR/file/Part102-_37.html/category/21858/
http://www.gsa.gov/portal/ext/public/site/FMR/file/Part102-_37.html/category/21858/
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I. Except in cases involving the failure to use or the misuse of donated property, 

abrogation to restrictions imposed by the TN SASP in the transfer instrument may 
be authorized upon payment to the TN SASP of an amount representing the fair 
market value at the time of donation less a credit for the time the property was 
used for the purpose for which donated, during the period of restriction, and 
provided that the TN SASP determines that such action will not result in a 
windfall revenue to the donee, and provided further that the property has been 
used for at least twelve (12) months from the date of being placed in use or 
otherwise under Federal restriction. 

J.  The acquisition cost of an item may be revised provided that the request is made in 
writing by the donee, and it is determined by the TN SASP that the listed 
acquisition cost is unrealistic in view of its research and development costs, its 
incompleteness due to missing parts, or its generally deteriorated condition. 
1. TN SASP will request correction of the cost from GSA 

K.  The enforcement of the terms and conditions, reservations and restrictions 
imposed by the TN SASP of donated property, or the remedy of breaches of such 
terms and conditions, may be satisfied: 

1. When payment is made to the TN SASP of any and all fair rental values due and 
payable for any unauthorized use of donated property; 

2. When payment is made to the TN SASP of either the fair market value or gross 
proceeds of sale, whichever is in the best interest of the State, for the 
unauthorized disposal or destruction of donated property; or 

3. When donated property is recovered by the TN SASP accountability and 
distribution of such property is the responsibility of the TN SASP. 

L.  Donation of Firearms and Alcohol 
1. The Agency will not participate in the donation of Firearms and Alcohol through 

the Federal Property Program. 
 

 
VII. NONUTILIZED DONABLE PROPERTY 
 

A. The TN SASP operates a direct driven donation program and as such, should not 
have undistributed property.  However, should it occur, the TN SASP will dispose 
of program acquired property that has not been properly utilized according to the 
provisions of FMR §102-37-290 through §102-37.320.   

B. Unutilized, serviceable property will be offered to the other eligible Tennessee 
donees according to Part H: Fair and Equitable Distribution. 

C. Unutilized, serviceable property will be offered to the other eligible SASPs by 
electronic notification (email).  Other SASP representatives are encouraged to 
inspect and select unutilized property.  Transfers will be requested and reported 
on SF-123, Surplus Transfer (Appendix C) by the requesting state through the 
appropriate GSA office.  The receiving SASP is responsible for transportation and 
associated handling costs.  

http://www.gsa.gov/portal/ext/public/site/FMR/file/Part102-_37.html/category/21858/#wp2018435
http://www.gsa.gov/portal/ext/public/site/FMR/file/Part102-_37.html/category/21858/#wp2018435
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D. TN SASP may report unutilized, serviceable property that is not required by 
another SASP to GSA for redistribution or other disposal. 
1. GSA will notify the TN SASP of the disposition and required disposal action.  

With GSA authorization, property may be sold in place.  Funds will be 
disbursed according to FMR §102-37.315. 

E. Abandonment or destruction will be requested from the regional GSA office for 
property that is unutilized and unserviceable; that has been determined to have 
no commercial value or continued handling costs exceed the estimated sales 
value.  The request will include; 
1. The basis for the abandonment or destruction; 
2. A detailed description of the property, its condition, and total acquisition cost;  
3. The proposed method of destruction (burning, burying, etc.) or the 

abandonment location;  
4. A statement confirming that the proposed abandonment or destruction will 

not be detrimental or dangerous to public health or safety and will not infringe 
on the rights of other persons; and 

5. The signature of the TN SASP director requesting approval for the 
abandonment or destruction.  

6. GSA will provide alternate disposition instructions if it disapproves the request 
for abandonment or destruction. If GSA doesn’t reply within 30 calendar days 
of notification, the property will be abandoned or destroyed. 

 

VIII. FAIR AND EQUITABLE DISTRIBUTION 

 
A. The TN SASP is responsible to ensure the fair and equitable redistribution of 

Federal surplus property donated through the program.  The TN SASP will utilize 
the following criteria to determine property redistribution include: 
1. Donee statement of need based on current capabilities and how property will 

assist the community 
2. Applicability of property to donee mission 
3. Extraordinary circumstances such as natural disaster or homeland defense 
4. Immediate use over replacement inventory 
5. Quantity available and other requests.  If there are limited quantities, efforts 

will be made to provide benefit to the maximum number of donees. 
6. Donee performance in maintaining eligibility, paying service charges in a 

timely manner, picking up property, completing compliance information. 
7. Want list standing 

 
B. When competing requests are received, the TN SASP will make the redistribution 

decision and it will be final. 
  
 
 
 

http://www.gsa.gov/portal/ext/public/site/FMR/file/Part102-_37.html/category/21858/#wp2018435
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ELIGIBILITY 
 

A. General  

1. Public Agencies –Surplus personal property may be donated through the TN 
SASP to public agencies as defined in 40 USC §549(c)(3). They include; 

 

a) a State; 
b) a political subdivision of a State (including a unit of local government or 

economic development district); 
c) a department, agency, or instrumentality of a State (including 

instrumentalities created by compact or other agreement between States or 
political subdivisions); or 

d) an Indian tribe, band, group, pueblo, or community located on a state 
reservation. 

 
2. Surplus property acquired must be used by the public agency to carry out or 

promote one or more of the following purposes for the residents of a given 
political subdivision; 

 

a) Conservation 
b) Economic development 
c) Education 
d) Parks and recreation 
e) Public health 
f) Public safety 
g) Emergency services 

3. Nonprofit organizations as defined by Internal Revenue Service 501 (c) that 
provide educational, public health, or service to homeless and /or 
impoverished as described in FMR §102-37.380 through §102-37.430 and 
§102-37.445, including; 

 

a) Medical institutions, hospitals, clinics, health centers, drug abuse or alcohol 
treatment centers; 

b) Providers of assistance to homeless individuals; 
c) Providers of assistance to impoverished families and individuals; 
d) Schools, colleges, universities, schools for the mentally disabled, schools for 

the physically disabled; museums attended by the public, libraries, serving 
free all residents of a community, district, State or region 

e) Child care centers; 
f) Educational radio and television stations; 
g) Historic light stations as defined by the National Historic Preservation Act 

(16 USC 470w-7(e)(2)); 
h) Programs for Older Americans  described in Section 213 of the Older 

http://www.gpo.gov/fdsys/search/pagedetails.action;jsessionid=8qT2P61WVJRMdyfkrh2QJPd6B1y2g2nLFTlmVYhWQn2spc83ZJMb!528937996!2064405?browsePath=Title+40%2FSubtitle+I%2FChapter+5%2FSubchapter+III%2FSec.+549&granuleId=USCODE-2002-title40-subtitleI-chap5-subc
http://www.irs.gov/charities/charitable/article/0,,id=96099,00.html
http://www.gsa.gov/portal/ext/public/site/FMR/file/Part102-_37.html/category/21858/
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Americans Act of 1965, as amended (42 USC 3020(d)); 
i) Veteran’s service organizations that are approved by the Department of 

Veterans Affairs (38 USC §5902) and provide health or educational services. 

4. An eligible nonprofit entity may only receive surplus personal property and 
use it for the primary function(s) for which it is intended and not any 
unrelated or commercial purpose or program. 

5. Service Educational Activities (SEA) – 40 USC §549(d) authorizes surplus 
property under the control of the Department of Defense (DOD) to be 
donated, through TN SASP to educational activities which are of special 
interest to the armed services as defined in FMR §102-37.510 through §102-
37.515. 

B. Eligibility Determination 

1. The TN SASP is responsible for determining applicant eligibility as a public 
agency or nonprofit entity to participate in the program and receive donations 
of surplus property. 

2.  Approval is only granted once an applicant meets the provisions and criteria 
as stated in the FMR §102-37.380 through 102-37.400. 

3. Conditional Eligibility (FMR §102-37.420 through 430) 
 

a) The TN SASP may grant conditional eligibility to such an applicant provided 
it submits a statement from any required approving, accrediting, or 
licensing authority confirming it will be approved, accredited, or licensed. 

b) Under no circumstances will conditional eligibility be granted prior to 
receiving a letter of determination by the IRS stating that the applicant is 
exempt from Federal taxation under section 501 of the Internal Revenue 
Code. 

c) While in conditional status, donees will only have access to property that 
can be used immediately. 

4. Agencies that have had eligibility denied, may appeal in writing to the TN SASP 
Director.  The appeal must document the criteria that establishes eligibility 
according to the FMR §102-37.380 through §102-37.430 and §102-37.445.  
The director may consult with GSA to ensure fair application of the standards.  
The eligibility decision of the director is final. 

C. Eligibility Procedures 

1. Entities interested in receiving Federal surplus must establish eligibility by 
completing an application form and providing supporting documentation 
required for the specific services provided (Appendix C.) The application is 
available by mail, fax or online at: 

http://www.gsa.gov/portal/ext/public/site/FMR/file/Part102-_37.html/category/21858/
http://www.gsa.gov/portal/ext/public/site/FMR/file/Part102-_37.html/category/21858/
http://www.gsa.gov/portal/ext/public/site/FMR/file/Part102-_37.html/category/21858/
http://www.gsa.gov/portal/ext/public/site/FMR/file/Part102-_37.html/category/21858/
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   http://tn.gov/generalserv/centralstores/ 

2. Application must be fully completed and sent with supporting documentation 
to TN SASP.  There is no charge for application processing. 

3. TN SASP will review the application and notify the applicant of approval, 
disapproval, or the need of additional information via e-mail.  After two (2) 
attempts to collect required information, the request will closed as inactive 
and the donee must submit a new application. 

D. Application Information 

1. Legal name, address, telephone number, and e-mail address 

2. Applicant status: 
 

a) Public entity and type 
b) Nonprofit and type 
c) Service Educational Activity (FMR §102-37.400) 

3. If nonprofit, include as evidence a copy of tax exemption certificate under 
Section 501 of Internal Revenue Code of 1968, and details of funding and 
relative financial ability; 

4. Concise description of the applicant’s public program such code, or charter 
that establish entity or as naming departments, services, or activities, plants or 
facilities, and staff.  If a nonprofit, provide concise descriptions of the specific 
offerings, services, plants or facilities, and staff, so TN SASP may determine 
eligibility qualifications and definitions or eligible entities. 

5. Evidence of approval, accreditation, or licensing listed in FMR §102-37.395.  If 
evidence is lacking, a letter of evaluation from an appropriate program 
authority such as: city or county governments, state agency, college or 
university, may be submitted in lieu of such evidence. 

6. Supplementary information may be requested and required as to the relative 
needs, resources, and utilization abilities to aid the TN SASP in the fair and 
equitable distribution of available property and that the requested property 
meets the donee’s program needs. 

7. Non-Discrimination Assurance (Appendix C) must be executed by the 
applicant’s authorized representative and is a requirement for eligibility 
approval and prior to receiving any property. 

a) Execution of the Nondiscrimination Assurance certifies application will 
comply with GSA regulations under 40 USC §122, Title VI of the Civil Rights 
Act of 1964, as amended, Section 504 of the Rehabilitation Act of 1973, as 
amended, Title IX of the Education Amendments of 1972, as amended, 

http://tn.gov/generalserv/centralstores/
http://www.gsa.gov/portal/ext/public/site/FMR/file/Part102-_37.html/category/21858/
http://www.gsa.gov/portal/ext/public/site/FMR/file/Part102-_37.html/category/21858/
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Section 303 of the Age Discrimination Acts of 1975, and Civil Rights 
Restoration Act of 1987. 

8. Certification that the applicant is not debarred, suspended, or excluded from 
any Federal program, including procurement programs; 

9. The application must be signed by the administrative head or other 
responsible official of the applicant who has authority to act for the applicant 
in all matters pertaining to the Federal surplus property including: eligibility 
application, acquisition of Federal surplus property, obligation of funds, 
execute documents and agreements, certification to terms, conditions, 
restrictions, use and disposal of property. 

10. As part of the application process, the donee’s administrative head will be 
requested to designate eligible representatives to act as agents who may 
screen, select, and sign for property for that organization. 

E. Eligibility Maintenance 

1. Eligibility records must be updated as changes occur to ensure that the 
donee’s eligibility is current and accurate.  At a minimum, they must be 
updated: 

 

a) State government every three (3) years 
b) Local government every two (2) years 
c) Nonprofits whose eligibility depends on annual appropriations, annual 

licensing, or annual certification require an annual update. 

2. Eligibility updates will be completed in the anniversary month of the donee 
determination and will be sent to donee contact electronically (email.) 

3. Donees that do not comply with eligibility maintenance requirements will be 
deferred until the records have been updated and comply with requirements. 

F. When an eligible donee ceases to operate or when it loses its license, 
accreditation or approval, or otherwise fails to maintain its eligibility status as 
requested by the Agency, the Agency will terminate its distribution of property to 
the organization until such time as eligibility is reestablished by the Agency.  

 
1. When a determination is made by the Agency that an applicant previously 

determined to be eligible is, in fact, ineligible, the Agency will immediately 
terminate donation of surplus property to that agency. The Agency will take 
whatever action is necessary and practical to recover any property distributed 
to the organization.  
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IX. COMPLIANCE AND UTILIZATION 
 

A. The TN SASP will conduct reviews to ensure that donees are complying with the 
conditions and restrictions and are utilizing the property for the purpose for 
which it was donated.  GSA requires that all items of donated property be placed 
into use within one (1) year of acquisition and used for a minimum of twelve (12) 
months. 

B. Reviews are conducted on: 
1. All items with a unit acquisition cost of $5000 or more and any passenger 

motor vehicle 
2. Items that require special handling conditions or use limitation as imposed by 

GSA in FMR §102-37.455. 
3. Items with an acquisition cost of less than $5000 that may be subject to 

stockpiling 
4. Any item where there is alleged fraud, theft, misuse, or unauthorized disposal. 

C.  The TN SASP will conduct compliance review at least once during the restriction 
period described above. 
1. TN SASP may conduct on-site compliance visits as to the extent that staff and 

funds permit.   
2. Donees will receive electronic notification that they will certify the property 

in-use date and return it to the TN SASP. 
3. Donees will then receive electronic notification during the applicable 

restriction period that they must certify that the item is still in use. 
4. Donees that receive aircraft and vessels over fifty (50) feet that have five (5) 

year restrictions will continue to receive and must certify the annual In Use 
letter for the entire restriction period.  TN SASP will conduct an on-site review 
at least once during this restriction period. 

D.  When the utilization survey shows that the donee has complied with the 
restrictions and the item is in use, there will be no further action required. 

E.  Deficiencies in utilization may include but are not limited to: 
1. Non-use or misuse 
2. Ineligible use such as loan, rental, gift, or personal 
3. Unauthorized cannibalization 
4. Unauthorized disposal or sale 
5. Failure to place into use in the prescribed time 
6. Fraud or theft 

F.  When deficiencies are discovered, the TN SASP will attempt to remedy the specific 
case.  Actions may include: 
1. Requiring that the item be placed into use 
2. Transfer to another donee 
3. Transfer to another SASP 
4. Request abandonment, destruction or cannibalization 
5. Report to GSA for reutilization or sale 

G.  Any instance of noncompliance than cannot be remedied will result in donees 
being suspended and the situation will be reported to GSA immediately. 

http://www.gsa.gov/portal/ext/public/site/FMR/file/Part102-_37.html/category/21858/#wp2018634
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H.  The TN SASP will initiate an appropriate investigation of any alleged fraud or 
misuse of applicable property and immediately notify GSA of the allegations and 
the status of the investigation.  The TN SASP will prepare a report of circumstance 
and findings in the case.  I.  Alleged or reported theft of surplus property will be 
referred to the appropriate local law enforcement agency.  Circumstances and 
findings will be reported to GSA immediately. 

J.  The TN SASP may enforce compliance during the restriction period by requiring 
payment from the donee to: 

1. Recover the fair market value of property that has been disposed of improperly 
2. Recover the fair rental value if the property was used in an improper manner 
3. The TN SASP will consult with GSA in enforcing the terms and conditions when 

making demand for payment for fair market or rental value. Funds received for 
breach of GSA restrictions will be retained by GSA.  Funds received for breach of 
TN SASP restrictions will be retained by the TN SASP. 

K.  The TN SASP will suspend donations of property to a donee for noncompliance 
case or nonpayment of service charges. 

 
 
X. CONSULTATION WITH ADVISORY BODIES AND PUBLIC AND 

PRIVATE GROUPS 
 

 
A. The TN SASP works closely with the State Legislature to handle any requests 

from Donees.   
 
B. The TN SASP will provide eligible donees with surveys and questionnaire 

allowing the donees to submit expressions of need and interest for property; and 
provide the opportunity for submission of useful feedback concerning how the 
Agency can provide a more effective service.  The communications are provided 
to the donees on a consistent basis. Surveys are tabulated quarterly. Submissions 
of property demands are recorded on the wish list for screening action. 

 
C. The Agency will actively and upon request provide speakers for conferences, 

seminars and meetings held by public and private organizations. 
 

 
XI. AUDIT 
 

A. The Agency will receive a periodic internal audit of operations and financial 
affairs by the Department of General Services Office of Internal Audit. 

 
B.  Pursuant to OMB Circular No. A-128, "Audits of State and Local Government" 

(Single Audit Act), a review of the Agency will be made with generally accepted 
audit standards by the Comptroller of the Treasury.  
1. The Agency will forward to the regional GSA office 2 copies of the sections of 
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the audit that pertain to the Federal donation program.  
2. The Agency will forward to the regional GSA office any corrective actions to be 

taken by the Agency, or any finding exceptions taken by the Agency. 
 

C. GSA representatives may periodically visit the Agency to coordinate program 
activities and to review the Agency operations. GSA may, for appropriate 
reasons, conduct its own review of the Agency following due notice to the 
Agency as to the reasons for such review. The Agency will make available 
financial records and all other records for inspection. 
 

D. The Government Accountability office (GAO) and other authorized Federal 
activities may audit or review the operations of the Agency.  The Agency will 
make available financial records and all other records for inspection. 
 
 

XIII. COOPERATIVE AGREEMENTS  
 

A. The TN SASP may enter into, or review, or revise cooperative agreements with 
the GSA and other Federal agencies and state governments pursuant to           
FMR 102-37.325.  Agreements may include but are not limited to:  
1. Use of donable property by the TN SASP  
2. Overseas property 
3. Use of Federal facilities and services including personnel 
4. Other state SASPs 

 
B. Cooperative agreements between the TN SASP and GSA may be terminated by 

either party upon sixty (60) days written notice to the other party.  Termination 
of an agreement between a Federal agency designated by GSA and the TN SASP, 
and/or interstate cooperative distribution agreements, shall be mutually agreed 
to by the parties. 

 
C. The TN SASP may enter into cooperative agreements with other eligible states 

and local governments as deemed necessary or advisable. 
 
 
XIV.  LIQUIDATION 
 

A. The TN SASP will submit a liquidation plan to GSA prior to the actual termination 
of activities according to the requirements of FMR §102-37.365 through §102-
37.370.  The plan at a minimum will include: 
1. Reason for liquidation; 
2. Schedule for liquidating the agency and the estimated date of termination; 
3. Method(s) of disposing of property on hand under the requirements of this 

part 
4. Method(s) of disposing of the agency’s physical and financial assets; 

http://www.gsa.gov/portal/ext/public/site/FMR/file/Part102-_37.html/category/21858/
http://www.gsa.gov/portal/ext/public/site/FMR/file/Part102-_37.html/category/21858/
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5. Retention of all available records of the TN SASP for a two (2) year period 
following liquidation; and 

6. Designation of another governmental entity to serve as the agency’s successor 
in the function until continuing obligations on property donated prior to the 
closing of the agency are fulfilled. 

 
B. Pursuant to FMR 102-37.370 the liquidation plan constitutes a major amendment 

to the Agency’s Plan of Operations and, as such, requires public notice. The 
Agency must: 

1. Publish a general notice of the amendment at least 60 calendar days in advance 
of filing the proposal with the regional GSA office; and 

2. Provide interested parties at least 30 calendar days to submit comments 
before filing the proposal. 

C. Written approval from GSA must be received prior to the beginning of any such 
liquidation. 

 
 

XV. FORMS 
 

A.  Copies of the following forms are contained in Appendix C: 
 
1. Eligibility Application, to include Authorized Representatives and 

Nondiscrimination Assurance pages 
2. Non-combat Aircraft Conditional Transfer 
3. Combat Aircraft Conditional Transfer 
4. Vessel Conditional Transfer 
5. Invoice 
6. Bill of Sale 
7. Allocation of Property for Release 
8. In-Use 
9. Compliance & Utilization Review 
10. Certificate of Cannibalization 
11. SF-123 Surplus Transfer 
12. Electronic Transfer Order (SF-123 Proxy)  
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XVI. RETENTION OF RECORDS 
 

A.  The Agency shall maintain all official records pertaining to the administration 
and operation of the Agency for not less than three years, except; 

1. Records involving property subject to restrictions shall be kept one year 
beyond the specified period of restriction; 

2. Records involving property with perpetual restriction shall be retained in 
perpetuity; 

3. Records involving property in noncompliance status shall be retained for at 
least one year after the noncompliance case is closed. 
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Appendix – A 
 
 

 
Division Organization Chart 
 
 

 
 

 
 
 
 

 
 
 
 
 
 



 

  Page 
25 

 
  

Appendix – B 
Terms & Restrictions 

 
 

TERMS, CONDITIONS, RESERVATIONS AND RESTRICTIONS FOR FEDERAL SURPLUS PROPERTY 
(If designated a Service Educational Activity (SEA) by the Department of Defense, A.1, A.2,and C. do not apply)  

 
A.  THE DONEE CERTIFIES THAT: 
       1.  It is a public agency or a non-profit institution or organization exempt from taxation under Section 501 of the Internal Revenue Code of 
1954 within the meaning of Section 203(j) of the Federal Property and Administrative Services Act of 1949, as amended, and the regulations of 
the Administrator of General Services. 
       2.  If a public agency, the property is needed and will be used by the recipient for carrying out or promoting for the residents of a given 
political area one or more public purposes, or, if a non-profit tax-exempt institution or organization, the property is needed for and will be used by 
the recipient for educational or public health purposes, including research for such purposes, programs for older individuals, or programs for 
providers of assistance to the homeless.  The property is not being acquired for any other use or purposes, or for sale or other distribution, or for 
permanent use outside the state, except with prior approval of the State Agency. 
       3.  Funds are available to pay all costs and charges incident to donation. 
       4.  This transaction shall be subject to the nondiscrimination regulations governing the donation of surplus personal property issued under 
Title VI of the Civil Rights Act of 1964, Section 606 of Title VI of the Federal Property and Administrative Services Act of 1949, as amended, 
and Section 504 of the Rehabilitation Act of 1973, as amended, Title IX of the Education Amendments of 1972, as amended, and Section 303 of 
the Age Discrimination Act of 1975. 
B.  THE DONEE AGREES TO THE FOLLOWING FEDERAL CONDITIONS: 
      1.  All items of property shall be placed in use for the purpose(s) for which acquired within one year of receipt and shall be continued in use 
for such purpose(s) for one year from the date the property was placed in use.  In the event the property is not so placed in use, or continued in 
use, the donee shall immediately notify the State Agency, and at the donee’s expense, return such property to the State Agency, or otherwise 
make the property available for transfer or other disposal by the State Agency, provided the property is still usable as determined by the State 
Agency. 
      2. Such special handling or use limitations as are imposed by General Services Administration (GSA) on any items(s) of property. 
      3  In the event the property is not so used or handled as required by B.1. and 2., title and right to the possession of such property shall at the 
option of GSA revert to the United States of America, and upon demand, the donee shall release such property to such person as GSA or its 
designee shall direct. 
C.  THE DONEE AGREES TO THE FOLLOWING CONDITIONS IMPOSED BY THE STATE AGENCY, APPLICABLE TO ITEMS 
WITH A UNIT ACQUISITION COST OF $5,000 OR MORE AND PASSENGER MOTOR VEHICLES, REGARDLESS OF 
ACQUISITION COST, EXCEPT VESSELS 50 FEET OR MORE IN LENGTH, AND AIRCRAFT: 
      1.  The property shall be used only for the purposes(s) for which acquired and for no other purpose(s). 
      2.  There shall be a period of restriction which will expire after such property has been used for the purposes(s) for which acquired for a 
period of 18 months from the date the property is placed in use, except for such items of major equipment on which the State Agency designates a 
further period of restriction. 
      3.  In the event the property is not so used as required by C.1. and 2., and Federal restrictions B.1. and 2. have expired, then title and right to 
the possession of such property shall at the option of GSA revert to the State of Tennessee, and the donee shall release such property to such 
person as the State Agency shall direct. 
D.  THE DONEE AGREES TO THE FOLLOWING TERMS, RESERVATIONS, AND RESTRICTIONS: 
      1.  From the date it receives the property and through the period(s) of time the conditions imposed by B. and C. above remain in effect, the 
donee shall not sell, trade, lease, lend, bail, cannibalize, encumber, or otherwise dispose of such property, or remove it permanently, for use 
outside the State, without prior approval of GSA under B. or the State Agency under C.  The proceeds from any sale, trade, lease, loan, bailment, 
encumbrance or other disposal of the property, when such action is authorized by GSA or by the State agency, shall be remitted promptly by the 
donee to GSA or the State Agency, as the case may be. 
      2.  In the event any of the property is sold, traded, leased, loaned, bailed, cannibalized, encumbered, or otherwise disposed of by the donee 
from the date it receives the property through the period(s) of time the conditions imposed by B. or C. remain in effect, without the prior approval 
of GSA or the State Agency, the donee, at the option of GSA or the State Agency, shall pay to GSA or the State Agency, as the case may be, the 
proceeds of the disposal or for the fair market value or the fair rental value of the property at the time of such disposal, as determined by GSA or 
the State Agency. 
      3.  If at any time from the date it received the property through the period(s) of time the conditions imposed by B. and C. remain in effect, any 
of the property is no longer suitable, usable, or further needed by the donee for the purpose(s) for which acquired, the donee shall promptly notify 
the State Agency, and shall, as directed by the State Agency, return the property to the State Agency, release the property to another donee or 
another State Agency, a department or agency of the United States, sell or otherwise dispose of the property.  The proceeds from any sale shall be 
remitted promptly by the donee to the State Agency. 
      4.  The donee shall make reports to the State Agency on the use, condition, and location of the property and on other pertinent matters as may 
be required from time to time by the State Agency. 
      5.  At the option of the State Agency, the donee may abrogate the conditions set forth in C. and the terms, reservations and restrictions 
pertinent thereto in D. by payment of an amount as determined by the State Agency. 
E.  THE DONEE AGREES TO THE FOLLOWING CONDITIONS, APPLICABLE TO ALL ITEMS OF PROPERTY: 
      1.  The property acquired by the donee is on an “as is, where is” basis, without warranty of any kind.  Donees will hold the 
Government harmless from any or all debts, liabilities, judgments, costs, demands, suits, actions, or claims of any nature 
arising from or incident to the donation of the property, its use, or final disposition. 
      2.  Where a donee carries insurance against damages to or loss of property due to fire or other hazards, and where loss of or damage to 
donated property with unexpired terms, conditions, reservations or restrictions occurs, the State Agency will be entitled to reimbursement from 
the donee out of insurance proceeds of an amount equal to the unamortized portion of the fair value of the damaged or destroyed donated items. 
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F.  Terms And Conditions Applicable To The Donation Of Aircraft And Vessels (50 Feet Or More In Length) Having An Acquisition 
Cost Of $5,000 Or More, And Other Items Of Property Requiring Special Handling Or Use Limitations, Regardless Of The Purpose For 
Which Acquired 
 The donation shall be subject to the terms, conditions, reservations, and restrictions set forth in the Conditional Transfer Document executed by 
the authorized donee representative. 
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Appendix – C 
Eligibility Application 
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Appendix – C 
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Appendix - C 
 

NON-COMBAT-TYPE AIRCRAFT CONDITIONAL TRANSFER DOCUMENT 
 

KNOW ALL MEN BY THESE PRESENTS: That the United States of America 
(hereinafter called the General Services Administration (GSA)) acting by and through 
the State of _____________________, State Agency for Surplus Property (hereinafter 
called the SASP), pursuant to the powers and authority contained in the Federal 
Property and Administrative Services Act of 1949 (63 Stat. 377), as amended, for and in 
consideration of and in reliance upon the representations of 
________________________ whose address is 
___________________________________________________ (hereinafter called the 
Donee) that the Property hereinafter described is required in the furtherance of the 
Donee's program and that such Property will be used solely in connection with such 
programs and more specifically for all the following purpose(s): 
 
in accordance with the proposed program and plan as set forth in the Donee's "Letter of 
Intent" 
dated _________________, as amended _______________, which Expression of 
Interest is hereby incorporated herein and made a part thereof, and for no other 
purpose, does hereby deliver, sell, assign, and transfer all of its rights, title, and interest 
in and to the following described non-combat-type aircraft, aircraft engines, and 
propellers, 
 
together with all engines, appurtenances, and accessories attached thereto or installed 
therein (all of which are hereinafter referred to as the Property), which has been 
determined by GSA to have a fair market value of $_______ , unto the Donee to have 
and to hold the Property, all singular forever, this donation being made on an "as is, 
where is" basis without warranty of any kind, and delivery made at present location of 
the Property regardless of where the same may be situated or the condition thereof. 
 
SUBJECT, HOWEVER, to the following conditions and restrictions: 
 
1. The Donee agrees to apply to the Federal Aviation Administration (FAA) for 
registration of the Property which is intended for flight purposes within 30 days of the 
receipt of a fully executed copy of this instrument. The Donee's application for 
registration shall include a fully executed copy of this instrument. 
 
2. The Property shall be placed in use for the purpose stated above no later than 12 
months after acquisition thereof, and used for that same purpose for a 12-month period 
thereafter. 
 
3. There shall be a further period of restriction beginning on the date the Property has 
been used for the period prescribed in (2), above. This additional period will expire after 
the Property has been used for the purpose stated for an additional period of 48 
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months. During this additional period of restriction, the Property shall be used only for 
the purpose(s) stated above. 
 
4. In the event the Donee does not apply to the FAA for registration of the Property 
which is intended for flight operations (or other uses unless registration is waived by 
GSA) or in the event the aircraft is not placed in use within 12 months of receipt, and 
used for a 12 month period thereafter, within 30 days after the Property has ceased to 
be used, the Donee shall provide notice thereof in writing to the SASP, and at the 
Donee's expense, return such Property to the SASP or otherwise make the Property 
available for transfer, provided the Property is still usable as determined by the SASP or 
otherwise dispose of the Property, through the SASP, as may be directed by GSA. 
 
5. In the event the Property is not so used or handled as required by (1), (2), (3), and 
(4), above, title and right to the possession of the Property shall at the option of GSA 
revert to the United States Government. Upon demand the Donee shall, as directed by 
GSA through the SASP, release the Property to such person or agency as may be 
designated, sell the Property, or otherwise dispose of the Property. Any sale shall be for 
the benefit and account of the United States Government. 
 
6. During the periods of restriction prescribed in (2) and (3), above, the Donee shall 
make reports to the SASP on the use, condition, and location of the Property and on 
other pertinent matters as may be required from time to time by the SASP or GSA. 
 
7. At the expiration of the period of restriction prescribed in (3), above, a release 
document shall be executed by the State Agency for Surplus Property and forwarded to 
the Donee. 
 
8. During the periods of restriction prescribed in (2) and (3), above, the Donee shall not 
sell, trade, lease, lend, bail, cannibalize, encumber, or otherwise dispose of the 
Property, or remove it permanently for use outside the State, without the prior written 
approval of GSA. The proceeds from any sale, trade, lease, loan, bailment, 
encumbrance, or other disposal of the Property during the period of restriction set forth 
in (2) and (3), above, when such action is authorized by GSA, shall be for the benefit 
and account of the United States Government. 
 
9. In the event, during the periods of restriction prescribed in (2) and (3), above, the 
Property is sold, traded, leased, loaned, bailed, encumbered, or otherwise disposed of 
without prior written approval of GSA, the Donee, at the option of GSA, shall be liable 
for the proceeds of the disposal, the fair market value, or the fair rental value of the 
Property at the time of such unauthorized transaction or use, as determined by GSA. 
 
10.  If at any time, from the date the Donee receives the Property through the periods of 
restriction prescribed in (2) and (3), above, the Property is no longer suitable, usable, or 
further needed by the Donee for the purpose for which acquired, the Donee shall 
promptly notify the SASP and shall as directed by GSA through the SASP: 
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(a) Release the Property to another donee or State agency; 
 
(b) Release the Property to a department or agency of the United States; 
 
(c) Release the Property to such other institution or agency as may be determined to 
have need therefore; 
 
(d) Sell the Property for the benefit and account of the United States of America with the 
proceeds remitted promptly from the Donee to GSA; 
 
(e) Render the Property completely unfit and useless for any purpose except for the 
recovery of its basic material content, the same to be performed in a manner 
satisfactory to GSA and the material content to be disposed of in accordance with 
instructions of GSA; or 
 
(f) Otherwise dispose of the Property as directed by GSA. 
 
11. At the option of GSA, the Donee may obtain abrogation of the terms and conditions 
set forth in (3) and (6) through (10), above, by payment of an amount determined by 
GSA.  
GSA may waive any or may terminate all of the terms and conditions set forth in (3) and 
(6) through (10), above, and give unrestricted title to the Property in favor of the Donee 
whenever such action is determined in writing by GSA to be appropriate. 
 
13. The Donee agrees to hold harmless and indemnify the Government for any and all 
costs, judgment, action, debt, liability costs and attorney's fees or any other request for 
monies of any type of relief arising from or incident to the transfer, donation, use 
processing, disposition, or any subsequent operation performed upon, exposure to or 
contact with any component, part, constituent or ingredient of the item, material or 
substance, whether intentional or accidental. 
 
IN WITNESS WHEREOF, the Donor and the Donee have duly executed this instrument 
this _________day of ____________, 20__. 
United States of America Acting by 
and through the_______________ 
State Agency for Surplus Property 
 
By ___________________ 
Title __________________ 
 
DONEE: 
 
By ___________________ 
Title __________________ 
Institution or Organization 
_______________________ 
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CITY of __________________) 
COUNTY of__________________) 
STATE of __________________) 
 
On this _________day of _________ 20___, before me appeared 
__________________, 
to me personally known, who, being by me duly sworn, says that she/he is the person 
who executed the foregoing instrument and that such instrument was executed under 
duly delegated authority on behalf of the State Agency for Surplus Property, and 
acknowledged the foregoing instrument to be the free act and deed of the State of 
___________________. 
 
Given under my hand and official seal the day and year above written. 
 
__________________________ 
Notary Public in and for the 
CITY of ___________________ 
COUNTY of _______________ 
STATE of _________________ 
 
(SEAL) 
 
My Commission Expires: _____________________________ 
 
CITY of __________________) 
 
 
COUNTY of __________________) 
STATE of __________________) 
 
On this ____ day of _______________, 20___, before me appeared 
________________________________, to me personally known, who, being by me  
 
 
duly sworn, says that she/he is the person who executed the foregoing instrument on 
behalf of said __________________, and acknowledges to me  
 
that she/he was duly authorized to execute the foregoing instrument and that she/he 
executed the same as a free act and deed of said 
______________________________. 
 
Given under my hand and official seal of the day and year above written. 
 
___________________________ 
Notary Public in and for the 
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CITY of ____________________ 
COUNTY of_________________ 
STATE of __________________ 
 
(SEAL) 
 
 
 
 
My Commission Expires: _______________________________ 
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Appendix - C 
 

COMBAT-TYPE AIRCRAFT CONDITIONAL TRANSFER DOCUMENT 
 
KNOW ALL MEN BY THESE PRESENTS: That the United States of America 
(hereinafter called the General Services Administration (GSA)) acting by and through 
the State of ____________________________________ 
_____________________, State Agency for Surplus Property (hereinafter called the 
SASP), pursuant the powers and authority contained in the Federal Property and 
Administrative Services Act of 1949 (63 Stat. 377), as amended, for and in 
consideration of and in reliance upon the representations of ___________________ 
whose address is 
____________________________________________________________ (hereinafter 
called the Donee) that the Property hereafter described is required in the furtherance of 
the Donee's program and that such Property will be used solely in connection with such 
programs and more specifically for all the following purpose(s): 
 
in accordance with the proposed program and plan as set forth in the Donee's "letter of 
Intent" dated ______________, as amended ______________ , which Expression of 
Interest is hereby incorporated herein and made a part thereof, and for no other 
purpose, does hereby deliver, sell, assign, and transfer all of its rights, title, and interest 
in and to the following described combat-type aircraft, aircraft engines, and propellers, 
 
together with all engines, appurtenances, and accessories attached thereto or installed 
therein (all of which are hereinafter referred to as the Property), which has been 
determined by GSA to have a fair market value of $_______, unto the Donee to have 
and to hold the Property, all singular forever, this donation being made on an "as is, 
where is" basis without warranty of any kind, and delivery made at present location of 
the Property regardless of where the same may be situated or the condition thereof: 
 
SUBJECT, HOWEVER, to the following conditions and restrictions: 
 
1. The Donee agrees that the aircraft shall not be used for flight purposes. 
 
2. The Property shall be placed in use by the Donee for the purpose stated above no 
later than 12 months after acquisition thereof and shall be used thereafter for such 
purpose in perpetuity. 
 
3. In the event the aircraft is not placed in use by the donee within 12 months of receipt 
and used thereafter in perpetuity, within 30 days after the Property has ceased to be 
used, the Donee shall provide notice thereof in writing to the SASP, and at the Donee's 
expense, return such Property to the SASP or otherwise make the Property available for 
transfer, provided the Property is still usable as determined by the SASP or otherwise 
dispose of the Property through the SASP, as may be directed by GSA. 
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4. In the event the Property is not so used or handled as required by (1), (2), and (3), 
above, title and right to the possession of the Property shall at the option of GSA revert 
to the United States Government. Upon demand the Donee shall, as directed by GSA 
through the SASP, release the Property to such person or agency as may be 
designated, sell the Property with the proceeds remitted promptly by the Donee to GSA, 
or otherwise dispose of the Property. Any sale shall be for the benefit and account of 
the United States Government. 
 
5. During the period of restriction prescribed in (2) and (3), above, the Donee shall make 
reports to the SASP on the use, condition, and location of the Property and on other 
pertinent matters as may be required from time to time by the SASP or GSA. 
 
6. During the periods of restriction prescribed in (2) and (3) above , the Donee shall not 
sell, trade, lease, lend, bail, cannibalize, encumber, or otherwise dispose of the 
Property, or remove it permanently for use outside the State, without the prior written 
approval of GSA. The proceeds from any sale, trade, lease, loan, bailment, 
encumbrance, cannibalization, or other disposal of the Property during the periods of 
restriction set forth in (2) and (3), above, when such action is authorized by GSA, shall 
be for the benefit and account of the United States Government. 
 
7. If at any time, from the date the Donee receives the Property through the periods of 
restriction prescribed in (2) and (3), above, the Property is no longer suitable, usable, or 
further needed by the Donee for the purpose for which acquired, the Donee shall 
promptly notify the SASP and shall as directed by GSA through the SASP: 
 
(a) Release the Property to another donee or State agency; 
 
(b) Release the Property to a department or agency of the United States; 
 
(c) Release the Property to such other institution or agency as may be determined to 
have need therefore; 
 
(d) Sell the Property for the benefit and account of the United States of America with the 
proceeds remitted promptly from the Donee to GSA; 
 
(e) Render the Property completely unfit and useless for any purpose except for the 
recovery of its basic material content, the same to be performed in a manner 
satisfactory to GSA and the material content to be disposed of in accordance with 
instructions of GSA; or 
 
(f) Otherwise dispose of the Property as directed by GSA. 
 
8. In the event, during the periods of restriction prescribed in (2) and (3), above, the 
Property is sold, traded, leased, loaned, bailed, encumbered, or otherwise disposed of 
without prior written approval of GSA, the Donee, at the option of GSA, shall be liable 
for the proceeds of the disposal, the fair market value, or the fair rental value of the 
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Property at the time of the unauthorized transaction or use, as determined by GSA. 
 
9. In the event of a breach by the Donee, or its successor in function, of any of the 
above conditions, whether caused by the legal inability of the Donee or its successor in 
function, interest in and to the Property shall, at the option of GSA, forthwith revert to 
and become the property of the United States Government, and the Donee, or its 
successors or assigns, shall forfeit all of its or their rights, title, and interest in and to the 
Property. 
 
10. The SASP shall not grant waivers, amendments, releases, or terminate any of the 
terms and conditions enumerated in (1) through (9), above, concerning the use or 
disposal of the Property, or issue disposal instructions to the Donee for the Property 
without the prior written concurrence of GSA or its successor in function. 
 
11. The Donee agrees to hold harmless and indemnify the Government for any and all 
costs, judgment, action, debt, liability costs and attorney's fees or any other request for 
monies of any type of relief arising from or incident to the transfer, donation, use 
processing, disposition, or any subsequent operation performed upon, exposure to or 
contact with any component, part, constituent or ingredient of the item, material or 
substance, whether intentional or accidental. 
 
IN WITNESS WHEREOF, the Donor and Donee have duly executed this instrument this 
____________day of _____________, 20____. 
 
United States of America Acting by 
and through the _______________ 
State Agency for Surplus Property 
 
By ______________________ 
Title ____________________ 
 
DONEE: 
 
By ______________________ 
Title _____________________ 
Institution or Organization 
_________________________ 
 
CITY of __________________) 
COUNTY of __________________) 
STATE of __________________) 
On this day of _____________, 20___, before me appeared ____________________, 
to me personally known, who, being by me duly sworn, says that she/he is the person 
who executed the foregoing instrument and that such instrument was executed under 
duly delegated authority on behalf of the _____________ State Agency for Surplus 
Property, and acknowledged the foregoing instrument to be the free act and deed of the 
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State of __________________. 
 
Given under my hand and official seal the day and year above written. 
__________________________ 
Notary Public in and for the  
CITY of ___________________ 
COUNTY of ________________ 
STATE of __________________ 
 
 
(SEAL) 
 
My Commission Expires: __________________ 
 
CITY of __________________) 
STATE of __________________) 
COUNTY of ________________)  
 
On this _____________day of _____________, 20 ___, before me appeared 
_______________, to me personally known, who, being by me duly sworn, says that 
she/he is the person who executed the foregoing instrument on behalf of said 
__________________, and acknowledged to me that she/he was duly authorized to 
execute the foregoing instrument and that she/he executed the same as a free act and 
deed of said ___________________ __________________. 
 
Given under my hand and official seal the day and year above written. 
_____________________________ 
Notary Public in and for the 
CITY of ______________________ 
COUNTY of __________________ 
STATE of ____________________ 
 
(SEAL) 
 
My Commission Expires: ___________________________________ 
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Appendix - C 
 

VESSEL CONDITIONAL TRANSFER DOCUMENT 
 

KNOW ALL MEN BY THESE PRESENTS: That the United States of America 
(hereinafter called the General Services Administration (GSA)) acting by and through 
the State of ______________________, State Agency for Surplus Property (hereinafter 
called the SASP), pursuant to the powers and authority contained in the Federal 
Property and Administrative Services Act of 1949 (63 Stat. 377), as amended, for and in 
consideration of and in reliance upon the representations of 
_______________________, whose address is 
___________________________________________________________________ 
(hereafter called the Donee) that the Property hereinafter described is required in the 
furtherance of the Donee's program and that such Property will be used solely in 
connection with such programs and more specifically for all the following purpose(s): 
 
in accordance with the proposed program and plan as set forth in the Donee's "Letter of 
Intent" dated _______________, as amended __________________, which Expression 
of Interest is hereby incorporated herein and made a part thereof, and for no other 
purpose, does hereby deliver, sell, assign, and transfer all rights, title, and interest in 
and to the following described vessel: 
 
together with all engines, appurtenances, and accessories attached thereto or installed 
therein (all of which are hereinafter referred to as the Property), which has been 
determined by GSA to have a fair market value of $_________, unto the Donee to have 
and to hold the said Property, all and singular forever, this donation being made on an 
"as is, where is" basis without warranty of any kind and delivery is made at the present 
location of the Property regardless of where the same may be situated or the condition 
thereof: 
 
SUBJECT, HOWEVER, to the following conditions and restrictions: 
 
1. The Donee agrees to obtain documentation of the vessel under the applicable laws of 
the United States and regulations promulgated thereunder and the applicable laws of 
the several States governing the documentation of said Property and at all times to 
maintain such documentation. Upon written request and sufficient evidence to justify 
such action, GSA may waive the requirement for documentation in the case of donated 
vessels which are to be permanently moored on land and never to be used again on the 
waterways. 
 
2. The Donee agrees to record this Vessel Conditional Transfer Document with the 
Coast Guard Documentation Officer at the port of documentation of the Property within 
30 days after the receipt of the fully executed Vessel Conditional Transfer Document. If 
documentation is waived under (1), above, the requirement for registration may also be 
waived. 
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3. The Property shall be placed in use for the purpose stated above no later than 12 
months after acquisition thereof and used for that same purpose for a 12-month period 
thereafter. 
 
4. There shall be a further period of restriction beginning on the date the Property has 
been used for the period prescribed in (3), above. This period will expire after the 
Property has been used for the purpose stated above for an additional period of 48 
months. During this additional period of restriction, the Property shall be used only for 
the purpose(s) stated above. 
 
5. In the event the Donee does not record this Vessel Conditional Transfer Document 
with the Coast Guard Documentation Officer at the port of documentation of the 
Property within 30 days after the date of receipt of the fully executed Vessel Conditional 
Transfer Document, or in the event the Property is not placed in use within 12 months of 
receipt and used for a 12-month period thereafter, the Donee shall within 30 days after 
the date on which the instrument should have been recorded, or within 30 days after the 
Property has ceased to be used, provide notice thereof in writing to the SASP, and at 
the Donee's expense, return such Property to the SASP or otherwise make the Property 
available for transfer, provided the Property is still usable as determined by the SASP, 
or otherwise dispose of the Property, through the SASP, as may be directed by GSA. 
 
6. In the event the Property is not so used or handled as required by (1), (2), (3), (4), 
and (5), above, title and right to the possession of the Property shall, at the option of 
GSA, revert to the United States Government. Upon demand the Donee shall, as 
directed by GSA through the SASP, release the Property to such person or agency as 
may be designated, sell the Property, or otherwise dispose of the Property. Any sale 
shall be for the benefit and account of the United States Government. 
 
7. During the periods of restrictions prescribed in (3) and (4), above, the Donee shall 
make reports to the SASP on the use, condition, and location of the Property and on 
other pertinent matters as may be required from time to time by the SASP or GSA. 
 
8. During the periods of restriction prescribed in (3) and (4), above, the Donee shall not 
sell, trade, lease, lend, bail, cannibalize, encumber, or otherwise dispose of the 
Property, or remove it permanently for use outside the State, without the prior written 
approval of GSA. The proceeds from any sale, trade, lease, loan, bailment, 
encumbrance, or other disposal of the Property during the period of restriction set forth 
in (3) and (4), above, when such action is authorized in writing by GSA, shall be for the 
account of the United States Government. 
 
9. In the event, during the periods of restriction prescribed in (3) and (4), above, the 
Property is sold, traded, leased, loaned, bailed, cannibalized, encumbered, or otherwise 
disposed of without prior written approval of GSA, or is used for a purpose other than  
the purpose(s) stated, the Donee, at the option of GSA, shall be liable for the proceeds 
of the disposal, the fair market value, or the fair rental value of the Property at the time 
of such unauthorized transaction or use, as determined by GSA. 



 

  Page 
42 

 
  

 
10. If at any time, from the date the Donee receives the Property through the periods of 
restriction prescribed in (3) and (4), above, the Property is no longer suitable, usable, or 
required by the Donee for the purpose for which required, the Donee shall promptly 
notify the SASP, and shall, as directed by GSA through the SASP, return the Property 
to the SASP, transfer the Property to another Donee or another State agency or to a 
department or agency of the United States, sell the Property for the account and benefit 
of the United States with the proceeds remitted promptly to GSA from the Donee, or 
otherwise dispose of the Property as directed by GSA. 
 
11. At the option of GSA, the Donee may obtain abrogation of the terms and conditions 
set forth in (4) and (6) through (10), above, by payment of an amount determined by 
and with the written concurrence of GSA. 
 
12. GSA may waive any or may terminate all of the terms and conditions set forth in (4) 
and (6) through (10), above, and give unrestricted title to the Property in favor of the 
Donee whenever such action is determined in writing by GSA to be appropriate.  
 
13. The Donee agrees to hold harmless and indemnify the Government for any and all 
costs, judgment, action, debt, liability costs and attorney's fees or any other request for 
monies of any type of relief arising from or incident to the transfer, donation, use 
processing, disposition, or any subsequent operation performed upon, exposure to or 
contact with any component, part, constituent or ingredient of the item, material or 
substance, whether intentional or accidental. 
 
IN WITNESS WHEREOF, the Donor and Donee have duly executed this instrument this 
_____ day of _____________, 20___. 
 
United States of America, Acting 
by and through the____________ 
State Agency for Surplus Property 
 
By ______________________ 
Title ____________________ 
 
DONEE: 
 
By _______________________ 
Title ______________________ 
Institution or Organization 
__________________________ 
 
 
 
CITY of __________________ 
COUNTY of __________________ 
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STATE of ____________________ 
 
On the ______ day of __________________, 20___, before me 
appeared________________ , to me personally known, who, being by me duly sworn, 
says that she/he is the person who executed the foregoing instrument and that such 
instrument was executed under duly delegated authority on behalf of the State Agency 
for Surplus Property, and acknowledged the foregoing instrument to be the free act and 
deed of the State of __________________. 
 
Given under my hand and official seal the day and year above written. 
__________________________ 
Notary Public in and for the 
CITY of ___________________ 
COUNTY of ________________ 
STATE of __________________ 
 
(SEAL) 
 
My Commission Expires: ____________________________________ 
 
CITY of __________________) 
STATE of __________________) 
COUNTY of __________________) 
 
On this_____________ day of _________________, 20___, before me appeared 
__________________, to me personally known, who, being by me duly sworn, says 
that she/he is the person who executed the forgoing instrument on behalf of the 
__________________ and acknowledged to me that she/he was duly authorized to  
execute the foregoing instrument and that she/he executed the same as a free act and 
deed of said _________________________. 
 
Given under my hand and official seal the day and year above written. 
 
__________________________ 
Notary Public in and for the 
 
CITY of ____________________ 
COUNTY of ________________ 
STATE of __________________ 
 
 
(SEAL) 
 
My Commission Expires: ___________________________________ 
 

 



 

  Page 
44 

 
  

Appendix – C 
Invoice 
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Appendix – C 
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Appendix – C 

Allocation of Property Release  
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Appendix – C 
In-Use Form 

 
STATE OF TENNESSEE 

DEPARTMENT OF GENERAL SERVICES 
Division of Warehousing & Distribution 

6500 Centennial Boulevard, Nashville, Tennessee, 37243-0543 
Phone 615-350-3373                   Fax 615-350-3379 

 
To:  Donee      Date:   
           Donee Address 
               Attn:  Donee Representative 
 

 
PROPERTY DESCRIPTION 
 

 
INVENTORY NO. 
 

 
RESTRICTION PERIOD 

 

 
INVOICE NO. 

 

 
DATE ACQUIRED 

 

 
ACQUISITION COST 
$  

 
FEE 
$ 

 
SPECIAL RESTRICTIONS:   
 

1. This item is subject to the terms, conditions, reservations, and restrictions on the invoice which you (or your representative) 
have signed. 
 

2.  This item must be placed into use within one year of the date acquired.  During the period of restriction (18 months from 
date item is placed into use), this property must not be sold, traded, leased, loaned, bailed, cannibalized, encumbered, or 
otherwise disposed of or removed from the State of Tennessee without prior written approval from the Property Utilization 
Division.  The item is subject to inspection by a representative of this Division. 
 
3.  When this item is actually placed into use, complete the certification below and return the original copy of this form to us.  
Retain a copy for your files. 
 
        _________________________ 
        Signature 
        Agency Representative 
 
CERTIFICATE OF USE   1.  Date placed into use: ____________________________________ 
 
To be completed by the   2.  Location of item: _______________________________________ 
Donee when actual use of 
The item commences.   3.  List item’s primary use: _________________________________ 
 
I certify that I am aware of the restrictions placed on this property. 
 
Date: _________________________  _________________________________________________________ 
     (Signature of Legal Representative of Organization) 
 
Return original (when item is actually placed into use) to: Department of General Services 
       Division of Warehousing & Distribution 
Retain a copy for your files     6500 Centennial Boulevard 
       Nashville, Tennessee 37243-0543   
           GS-0756 (Rev. 2-99) 

No. _________ 
County: Statewide 
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Appendix - C 

Utilization Questionnaire 
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Appendix - C 
 
Compliance and Utilization Form 

 

 
 
  
COUNTY:  DATE:  
 
Donee  
Donee Address 
 
 
 
ATTN: Donee Representative 
 
This form must be completed by your organization in compliance with Federal regulations and program review procedures governing Federal 
surplus property.  Completion of the form is in lieu of an on-site physical inspection by a member of the Property Utilization staff and serves as 
your certification that the property is being utilized and will continue to be utilized until the end of the restriction period.  THIS WRITTEN 
REVIEW DOES NOT TERMINATE THE RESTRICTION PERIOD, NOR DOES IT PRECLUDE AN ON-SITE PHYSICAL 
VERIFICATION. 
 
Please return form within 15 days of the form date.  Attach photograph if possible.  You may direct any questions to Agency 
Representative e-mail address or at the phone number listed above. 
 

 
DESCRIPTION OF PROPERTY:  

 
INVENTORY NO:  INVOICE NO:  DATE ACQUIRED:  

 
RESTRICTION PERIOD:   DATE PUT INTO USE OR CANNIBALIZED:  

 
WHAT IS THE LOCATION OF THE PROPERTY?  (BE SPECIFIC: ADDRESS AND DIRECTIONS)  

    
   
 
WHAT IS ITS PRESENT FUNCTION OR USE?   

   
 
WHO IS THE CUSTODIAN OF THE PROPERTY?   

   
 
IF CANNIBALIZATION WAS COMPLETED WHAT IS THE USE OF THE CANNIBALIZED PARTS?  

   
 
HAS THE RESIDUE OF THE CANNIBILIZED EQUIPMENT BEEN DISPOSED OF?   
IF SO, HOW?   

 
 
The undersigned certifies that the property is being utilized as stated above and that the property will remain in the agency’s possession and 
continue to be utilized through the compliance period. 
 
 

  DATE:   
 SIGNATURE OF LEGAL REPRESENTATIVE OF ORGANIZATION 

 
 
 

 
GS-0973 (Rev. 4/00) 
 

 
 PRINTED NAME OF ABOVE 

DEPARTMENT OF GENERAL 
SERVICES 

Division of Warehousing & Distribution 
6500 CENTENNIAL BOULEVARD 

NASHVILLE, TN  37243-0543 
   

 

COMPLIANCE AND 
UTILIZATIONREVIEW 

 
      SF-123 #:  
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Appendix - C 

Certificate of Cannibalization 
 

  
STATE OF TENNESSEE 

DEPARTMENT OF GENERAL SERVICES 
Division of Warehousing & Distribution 

6500 Centennial Boulevard, Nashville, Tennessee, 37243-0543 
Phone 615-350-3373                   Fax 615-350-3379 

 
To:  Donee       Date:   
        Donee Address 
         Attn:  Donee Representative 
 
Your organization has obtained the item of Federal surplus property listed below for the purpose of cannibalization.  Cannibalization is the 
disassembly of an item for the purpose of using the parts, components, or assemblies thereof for a purpose other than that for which the complete 
item was originally manufactured or the removal of serviceable parts, components, or assemblies from one item of equipment for installation on 
another item of equipment to serve the same basic function. 
 
When cannibalization has been accomplished, complete the certification below and return one copy of this form to us.  Retain one copy for your 
files.  Cannibalization authority does not alter the certifications or other restrictions on the property obtained.  The property must still be placed 
into use within twelve (12) months and used for an additional twelve (12) or eighteen (18) months if the original acquisition cost was more than 
$5,000.  Any residue (remaining components) with an estimated fair market value of over $5000 must be reported to this agency.  Upon receipt of 
this report, this agency will determine the final disposition of the residue.  If an item is being used without cannibalization, you must notify this 
agency to that effect. 
 
        _________________________________ 
        Signature 
        Director, Division of Warehousing & Distribution 
 

CERTIFICATE OF CANNIBALIZATION 
_____________________________________________________________________________________________ 
PROPERTY DESCRIPTION      APPLICATION NUMBER(S) 
 
____________________________________________________________________________________________________________________ 
CONDITION CODE INVOICE DATE INVOICE NO. ACQUISITION COST FEE  
 
____________________________________________________________________________________________________________________ 
Remaining components with an estimated fair market value of $5000 or more: 
 
 ITEM DESCRIPTION     ESTIMATED FAIR MARKET VALUE 
 
____________________________________________         ______________________________________ 
 
____________________________________________        ______________________________________ 
 
I certify that cannibalization has been accomplished on the item of Federal surplus property listed, and I fully understand the restrictions on 
remaining components with an estimated fair market value of $5000 or more. 
 
Signed:  __________________________________________ Date:  ________________________________________ 
 (Authorized Donee Representative) 
 
Return original to address above, retain copy for your files. 
 
GS-0352 (Rev. 7/91) 
 
 
 
 

          No.  ________ 
   County   __________ 
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Appendix – C 
SF-123 Transfer Order 
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Appendix – C 
SF-123 Surplus Transfer (Back page) 
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Appendix – C 
 
Electronic Transfer Order (SF-123 proxy)  
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