Tennessee Higher Education Commission 
Advise TN Partner School Selection 
Section A: Cover Page

	 Applying High School:

	 Address:

	 Telephone:
	
	
	Website (if applicable):

	 School District:
	 County: 

	 Director of Schools Name:

	 Director of Schools Phone:

	 Director of Schools Email:

	 Principal Name:

	 Principal Phone:

	 Principal Email:

	 Advise TN Liaison Name (if different than principal):

	 Advise TN Liaison Phone:

	 Advise TN Liaison E-Mail:



Certification by Authorized Officials:
The signatories below certify that, to the best of his/her knowledge, the information in this application is correct and that the filing of this application is duly authorized by the applicant organization specified above.



Name of the Applying School Principal

	
Signature of the Applying School Principal	Date


Name of the Director of Schools

	
Signature of the Director of Schools	Date

Section B:  School Commitment to the Advise TN Partnership 
1. A school-wide  belief that all students have the potential to attain a postsecondary credential is key to improving student college-going outcomes. Please provide a narrative which outlines the school’s commitment to increasing the number of students who access and succeed in postsecondary education. In addition, responses should address the following:  
(a) How does participation in Advise TN address the particular needs of the applying school? 
(b) What existing student-level services or interventions, offered by the school or its partners, are currently in place and focus on increasing the number of students accessing postsecondary education? How can these initiatives be aligned with Advise TN? What are the areas for growth?
(c) How will the entire school community, including school administrators, counselors, and other faculty, support efforts to improve college-going rates? How might other staff partner with the college advisor and support college access and success initiatives (i.e., provision of data, completion of FAFSA nights, etc.)?












2. Part of the Advise TN program model is to allow time and space for each junior and senior student to have one or two individual one-on-one advising sessions with a school counselor and/or Advise TN college advisor to discuss postsecondary planning. Provide a brief narrative articulating how this requirement will be accommodated within the current class schedule and structure. For instance, can the school provide time for these sessions during Response to Instruction and Intervention or a particular class period? Understanding the workload currently assigned to the counseling staff, would the applying school anticipate school counselors participating in these sessions? 







3. Describe the type and adequacy of space (locations, amount of space available, other resources available on site) for the Advise TN college advisor. Participation in the program does not necessarily necessitate a separate office for the college advisor, although that is ideal. At minimum, the advisor should have a designate location which can accommodate one-on-one meetings with students. 







4. Please answer yes or no to the following Advise TN partnership commitments:
	Commitment
	Yes
	No

	Commit to designate an Advise TN liaison (typically an administrator or school counselor) who will serve as the primary point of contact for the Advise TN college advisor. 
	
	

	Commit to develop and implement an Advise TN work plan of activities, services, and initiatives focused on the Advise TN metrics. The work plan will be collaboratively developed and agreed to by both Advise TN and the partner high school each semester. All activities will focus on the Advise TN metrics and calendar of activities. 
	
	

	Commit to partner with Advise TN staff in arranging and allowing students to attend at least one college visit. 
	
	

	Allow for and assist in the implementation of Path to College Events, including College Application Week, TN FAFSA Frenzy, College Signing Day, and College Planning Night.
	
	

	Allow for and assist in the implementation of college knowledge and informational workshops for students and families as mutually agreed upon by both Advise TN college advisors and partner school staff. 
	
	

	Allow for and assist in the implementation of a text messaging platform, provided by Advise TN, to notify students of key college-going milestones. 
	
	

	Commit to participate in necessary memorandum of understanding, data agreements, and evaluation studies.
	
	

	Commit to the creation of a College Access Steering Committee focused on developing sustainability, resource development, building new partnerships, and creating a college-going culture. Steering Committees, convened by the college advisor in partnership with school staff, should consist of representatives from the high school administration, local policy makers, business, local postsecondary institutions (if applicable), and other key stakeholders. Advise TN will provide technical assistance in assembling the College Access Steering Committee. 
	
	

	Allow release time for at least one school counselor to attend college access and success professional development provided by THEC and its partners. Professional development will occur once a semester and will be offered at no cost to the partner high school. Schools will be responsible for travel costs associated with the trainings.  
	
	

	Commitment of the partner school principal and school liaison to participate in an annual daylong workshop in Nashville regarding Advise TN implementation. 
	
	

	Commit to allow the Advise TN college advisor to assimilate into the school culture, including attendance to faculty meetings and other functions as appropriate. 
	
	

	Commit to an annual check-in with Advise TN leadership to discuss project implementation and continued partnership.
	
	






[bookmark: _GoBack]Section C:  School Enrollment Information

Please provide information about the size of the applying school using the chart below. Provide estimated figures for the 2016 – 2017 academic year. 

	Data Element
	2015 – 2016 
Academic Year
	2016 – 2017 Academic Year (anticipated)

	Number of 11th Grade Students
	
	

	Number of 12th Grade Students
	
	

	Number of 9th -12th Grade Students
	
	





Section D: Letters of Support

Applying partner high schools must provide a letter of support from the director of schools, high school principal, and at least one counselor working with high school seniors. Applicants are encouraged to elicit additional letters of support from community partners and other key staff who will participate in building a school college-going culture.

