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TENNESSEE DEPARTMENT OF HUMAN SERVICES - VOCATIONAL REHABILITATION SERVICES 

Individualized Written Adjustment Plan 

INDIVIDUALIZED WRITTEN ADJUSTMENT PLAN 

Customer Name:  Date Entered Adjustment Training:     

Vocational Objective (as listed on the Individualized Plan for Employment (IPE)):     

Barriers being addressed:     

Are there any health and/or safety issues to be considered?  Yes   No  
  If yes, describe them:     

Has there been a discussion with the customer about possible accommodations or training modifications?   Yes   No  
Describe any accommodations/modifications here:     

A. Behavioral Objective B. Goal/ Method/Technique C. Person
Responsible 

D.  Time Frame
From/To 

1. Attendance/Punctuality:  To be
consistently at work and on time when 
scheduled.  To consistently be on time 
returning from breaks.  To always call in 
within 30 minutes of start of workday when 
absent.  To consistently clear absences in 
advance with supervisor when possible. 

Current absenteeism      
    Current Tardiness      
Goal:  Decrease by        per month to reduce 
to 0%. 
Method:    Time Clock,    Observation & 
Counseling,     Classroom Activities,     Other:    

2.    Hygiene/appearance:  To consistently
report to work clean and appropriately 
dressed for work environment. 

Current Problems:    
Goal:    
Method:   Observation & Counseling,    Classroom 
Activities,    Other:    
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3.  Staying on task:  To consistently
demonstrate full attention to task. Seldom 
observed distracted, distracting others, 
talking excessively, day dreaming, 
wandering from work station. 

Currently:  Off task       times per week. Goal:  
Decrease by       times per week to reach goal 
of 0. 
Method:    Contract Work,    Observation & 
Counseling,     Classroom Activities,     Other:    

4.  Follows instructions:  To consistently
follow written or oral instructions from 
beginning to end of task.  Consistently 
receives instructions in attentive, positive 
manner.  

Current:     
Goal:    
Method:     Contract Work,     Observation & 
Counseling,     Classroom Activities,     Other:    

5.  Works Independently:   To consistently
demonstrate ability to work without 
supervision, alone, and work well with 
others.  

Current:                 Goal:     
Method:     Contract Work,    Observation & 
Counseling,    Classroom Activities,      Other: 

6. Cooperation with Supervisor, Co-Workers,
    Team:  To consistently have positive 

interaction with supervisors, co-workers, 
team members.  Consistently accepts work 
assignments in positive  manner. 

Current:     
Goal:     
Method:    Contract Work,    Observation & 
Counseling,     Classroom Activities,    Other:    

7. Safety Practices:  To learn and consistently
practice standard work area rules and 
policies. 

Current:                 Goal:    
Method:    Contract Work,    Observation & 
Counseling,     Classroom Activities,     Other: 

8.  Work Tolerance:  To build physical and
mental tolerance needed for maximum 
work potential.   

Current: Works     hrs per day          days a week. 
Goal:  Increase time as able to reach maximum 
ability.  (based on medical information in file) 
Method:    Contract Work,    Observation & 
Counseling,     Classroom Activities,     Other:
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9.  Work Speed & Quality (Baseline          ):
To increase/maintain work speed to      
with consistent acceptable quality and 
neatness.  

10.  Work Related Judgment/Response to
Corrections:   

    Consistently demonstrates job flexibility, 
appropriate interaction with others, 
acceptance of work rules and policies, good 
attitude and initiative toward work.  
Consistently asks appropriate questions or 
further clarification of instructions when 
needed. 

Current:     
Goal:     
Method:    Contract Work,    Observation & 
Counseling,    Classroom  Activities,    Other: 

11.  Work Related Skills; Independent Living,
Academic, Job Readiness 

Classes Needed:  

12.  Other Barriers to employment

Date the report content was reviewed with the customer or their representative/guardian: 

CRP Staff Signature:   _____________________________________________________      Date:  _________________________ 

Current:       production rate;        error rate 
Goal: Increase production by        per month 
and decrease error rate by         per month to 
reach overall goal. 
Method:    Contract Work,     Observation & 
Counseling,     Classroom Activities,     Other:    



<<

  /ASCII85EncodePages false

  /AllowTransparency false

  /AutoPositionEPSFiles true

  /AutoRotatePages /All

  /Binding /Left

  /CalGrayProfile (Gray Gamma 2.2)

  /CalRGBProfile (sRGB IEC61966-2.1)

  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)

  /sRGBProfile (sRGB IEC61966-2.1)

  /CannotEmbedFontPolicy /Warning

  /CompatibilityLevel 1.6

  /CompressObjects /All

  /CompressPages true

  /ConvertImagesToIndexed true

  /PassThroughJPEGImages true

  /CreateJobTicket false

  /DefaultRenderingIntent /Default

  /DetectBlends true

  /DetectCurves 0.1000

  /ColorConversionStrategy /LeaveColorUnchanged

  /DoThumbnails false

  /EmbedAllFonts true

  /EmbedOpenType false

  /ParseICCProfilesInComments true

  /EmbedJobOptions true

  /DSCReportingLevel 0

  /EmitDSCWarnings false

  /EndPage -1

  /ImageMemory 1048576

  /LockDistillerParams false

  /MaxSubsetPct 100

  /Optimize true

  /OPM 1

  /ParseDSCComments true

  /ParseDSCCommentsForDocInfo true

  /PreserveCopyPage true

  /PreserveDICMYKValues true

  /PreserveEPSInfo false

  /PreserveFlatness true

  /PreserveHalftoneInfo false

  /PreserveOPIComments false

  /PreserveOverprintSettings true

  /StartPage 1

  /SubsetFonts true

  /TransferFunctionInfo /Apply

  /UCRandBGInfo /Remove

  /UsePrologue false

  /ColorSettingsFile ()

  /AlwaysEmbed [ true

  ]

  /NeverEmbed [ true

  ]

  /AntiAliasColorImages false

  /CropColorImages true

  /ColorImageMinResolution 150

  /ColorImageMinResolutionPolicy /OK

  /DownsampleColorImages true

  /ColorImageDownsampleType /Bicubic

  /ColorImageResolution 300

  /ColorImageDepth -1

  /ColorImageMinDownsampleDepth 1

  /ColorImageDownsampleThreshold 1.50000

  /EncodeColorImages true

  /ColorImageFilter /DCTEncode

  /AutoFilterColorImages true

  /ColorImageAutoFilterStrategy /JPEG

  /ColorACSImageDict <<

    /QFactor 0.40

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /ColorImageDict <<

    /QFactor 0.76

    /HSamples [2 1 1 2] /VSamples [2 1 1 2]

  >>

  /JPEG2000ColorACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 15

  >>

  /JPEG2000ColorImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 15

  >>

  /AntiAliasGrayImages false

  /CropGrayImages true

  /GrayImageMinResolution 150

  /GrayImageMinResolutionPolicy /OK

  /DownsampleGrayImages true

  /GrayImageDownsampleType /Bicubic

  /GrayImageResolution 300

  /GrayImageDepth -1

  /GrayImageMinDownsampleDepth 2

  /GrayImageDownsampleThreshold 1.50000

  /EncodeGrayImages true

  /GrayImageFilter /DCTEncode

  /AutoFilterGrayImages true

  /GrayImageAutoFilterStrategy /JPEG

  /GrayACSImageDict <<

    /QFactor 0.40

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /GrayImageDict <<

    /QFactor 0.76

    /HSamples [2 1 1 2] /VSamples [2 1 1 2]

  >>

  /JPEG2000GrayACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 15

  >>

  /JPEG2000GrayImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 15

  >>

  /AntiAliasMonoImages false

  /CropMonoImages true

  /MonoImageMinResolution 1200

  /MonoImageMinResolutionPolicy /OK

  /DownsampleMonoImages true

  /MonoImageDownsampleType /Bicubic

  /MonoImageResolution 1200

  /MonoImageDepth -1

  /MonoImageDownsampleThreshold 1.50000

  /EncodeMonoImages true

  /MonoImageFilter /CCITTFaxEncode

  /MonoImageDict <<

    /K -1

  >>

  /AllowPSXObjects false

  /CheckCompliance [

    /None

  ]

  /PDFX1aCheck false

  /PDFX3Check false

  /PDFXCompliantPDFOnly false

  /PDFXNoTrimBoxError true

  /PDFXTrimBoxToMediaBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXSetBleedBoxToMediaBox true

  /PDFXBleedBoxToTrimBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXOutputIntentProfile ()

  /PDFXOutputConditionIdentifier ()

  /PDFXOutputCondition ()

  /PDFXRegistryName ()

  /PDFXTrapped /False



  /CreateJDFFile false

  /Description <<





    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e55464e1a65876863768467e5770b548c62535370300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200036002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>

    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc666e901a554652d965874ef6768467e5770b548c52175370300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200036002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>

    /CZE <>

    /DAN <>

    /DEU <>

    /ESP <>

    /ETI <>

    /FRA <>







    /HUN <>

    /ITA (Utilizzare queste impostazioni per creare documenti Adobe PDF adatti per visualizzare e stampare documenti aziendali in modo affidabile. I documenti PDF creati possono essere aperti con Acrobat e Adobe Reader 6.0 e versioni successive.)

    /JPN <>

    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020be44c988b2c8c2a40020bb38c11cb97c0020c548c815c801c73cb85c0020bcf4ace00020c778c1c4d558b2940020b3700020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200036002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>

    /LTH <>

    /LVI <>

    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken waarmee zakelijke documenten betrouwbaar kunnen worden weergegeven en afgedrukt. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 6.0 en hoger.)

    /NOR <>

    /POL <>

    /PTB <>





    /SKY <>



    /SUO <>

    /SVE <>

    /TUR <>



    /ENU (Use these settings to create high quality Adobe PDF documents suitable for a delightful viewing experience and printing of business documents.  Created PDF documents can be opened with Acrobat and Adobe Reader 7.0 and later.)

  >>

>> setdistillerparams

<<

  /HWResolution [600 600]

  /PageSize [612.000 792.000]

>> setpagedevice



	Date: 
	Customer Name: 
	Date Entered Adjustment Training: 
	Vocational Objective (as list on the Individualized Plan for Employment (IPE))_1: 
	Vocational Objective (as list on the Individualized Plan for Employment (IPE))_2: 
	Barriers being addressed_1: 
	Barriers being addressed_2: 
	Are there any health and/or safety issues to be considered?: Off
	If yes, describe them:_1: 
	If yes, describe them:_2: 
	Has there been any discussion with the customer about possible accommodations or training modifications?: Off
	Describe any accommodations/modifications here:_1: 
	Describe any accommodations/modifications here:_2: 
	Current Problems: 
	Goal: 
	Observation & Counseling: Off
	Classroom Activities: Off
	Other:: Off
	Attendance/Punctuality: Other explained: 
	Hygiene/Appearance: Other explained: 
	Attendance/Punctuality: Person Responsible: 
	Hygiene/Appearance:  Person Responsible: 
	Off task method: Contract Work: Off
	Off task method: Observation & Counseling: Off
	Off task method: Classroom Activities: Off
	Off task method: Other: Off
	Off task method: Other Explained: 
	Off Task: Person Responsible: 
	Off Task: Time Frame To: 
	Off Task: Time Frame From: 
	Hygiene/Appearance:  Time Frame To: 
	Hygiene/Appearance:  Time Frame From: 
	Attendance/Punctuality: Time Frame From: 
	Attendance/Punctuality: Time Frame To: 
	Attendance/Punctuality: Other:: Off
	Attendance/Punctuality: Classroom Activities: Off
	Attendance/Punctuality: Observation & Counseling: Off
	Attendance/Punctuality: Time Clock: Off
	Attendance/Punctuality: Decrease by: 
	Attendance/Punctuality: Current tardiness: 
	Attendance/Punctuality: Current absenteeism: 
	Follows Instructions: Current: 
	Follows Instructions: Goal: 
	Follows Instructions method: Contract Work: Off
	Follows Instructions method: Observation & Counseling: Off
	Follows Instructions method: Classroom Activities: Off
	Follows Instructions method: Other: Off
	Follows Instructions method: Other Explained: 
	Follows Instructions: Person Responsible: 
	Follows Instructions: Time Frame From: 
	Follows Instructions: Time Frame To: 
	Cooperation with Supervisor, Co-Workers, Team: Goal: 
	Cooperation with Supervisor, Co-Workers, Team method: Contract Work: Off
	Cooperation with Supervisor, Co-Workers, Team method: Observation & Counseling: Off
	Cooperation with Supervisor, Co-Workers, Team method: Classroom Activities: Off
	Cooperation with Supervisor, Co-Workers, Team method: Other: Off
	Cooperation with Supervisor, Co-Workers, Team method: Other Explained: 
	Cooperation with Supervisor, Co-Workers, Team: Person Responsible: 
	Cooperation with Supervisor, Co-Workers, Team: Time Frame From: 
	Cooperation with Supervisor, Co-Workers, Team: Time Frame To: 
	Works Independently: Current: 
	Works Independently: Goal: 
	Works Independently method: Contract Work: Off
	Works Independently method: Observation & Counseling: Off
	Works Independently method: Classroom Activities: Off
	Works Independently method: Other: Off
	Works Independently method: Other Explained: 
	Works Independently: Person Responsible: 
	Works Independently: Time Frame From: 
	Works Independently: Time Frame To: 
	Safety Practices: Current: 
	Safety Practices: Goal: 
	Off task times per week: 
	Decrease off task times per week by: 
	Work Tolerance: Hours per Day: 
	Work Tolerance: Days a week: 
	Safety Practices method: Contract Work: Off
	Safety Practices method: Observation & Counseling: Off
	Safety Practices method: Classroom Activities: Off
	Safety Practices method: Other: Off
	Safety Practices method: Other Explained: 
	Safety Practices: Person Responsible: 
	Safety Practices: Time Frame From: 
	Safety Practices: Time Frame To: 
	Work Tolerance method: Contract Work: Off
	Work Tolerance method: Observation & Counseling: Off
	Work Tolerance method: Classroom Activities: Off
	Work Tolerance method: Other: Off
	Work Tolerance method: Other Explained: 
	Work Tolerance: Person Responsible: 
	Work Tolerance: Time Frame From: 
	Work Tolerance: Time Frame To: 
	Work Speed & Quality: Baseline %: 
	Work Speed & Quality: Increase/Maintain work speed to %: 
	Work Speed & Quality: Current Production rate %: 
	Work Speed & Quality: Current error rate %: 
	Work Speed & Quality: Increase Production rate by % per month: 
	Work Speed & Quality: Decrease Error rate by % per month: 
	Work Speed & Quality: Contract Work: Off
	Work Speed & Quality: Observation & Counseling: Off
	Work Speed & Quality: Classroom Activities: Off
	Work Speed & Quality: Other: Off
	Work Speed & Quality: Other Explained: 
	Work Speed & Quality: Person Responsible: 
	Work Speed & Quality: Time Frame From: 
	Work Speed & Quality: Time Frame To: 
	Work Related Judgment/Response to Corrections: Current: 
	Work Related Judgment/Response to Corrections: Goal: 
	Work Related Judgment/Response to Corrections: Contract Work: Off
	Work Related Judgment/Response to Corrections: Observation & Counseling: Off
	Work Related Judgment/Response to Corrections: Classroom Activities: Off
	Work Related Judgment/Response to Corrections: Other: Off
	Work Related Judgment/Response to Corrections: Other Explained: 
	Work Related Judgment/Response to Corrections: Person Responsible: 
	Work Related Judgment/Response to Corrections: Time Frame From: 
	Work Related Judgment/Response to Corrections: Time Frame To: 
	Work Related Skills; Independent Living, Academic, Job Readiness: Classes Needed: 
	Work Related Skills; Independent Living, Academic, Job Readiness: Person Responsible: 
	Work Related Skills; Independent Living, Academic, Job Readiness: Time Frame From_af_date: 
	Work Related Skills; Independent Living, Academic, Job Readiness: Time Frame To_af_date: 
	Other Barriers to employment: 
	Other Barriers to employment: Person Responsible: 
	Other Barriers to employmentTime Frame To: 
	Other Barriers to employmentTime Frame From: 
	Cooperation with Supervisor, Co-Workers, Team: Current: 


